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HHCTPYKLMS 11O JEJOITPOU3BOACTBY
B TEPPUTOPUAJIBHON U3EUPATEJIBHONU KOMUCCHH Ne 26

1. O01mme moJ10KeHUs

1.1. UHCTpYKIMS MO AeN0NpOou3BOACTBY B TeppuTopraibHOl H30UpaTeIbHON
komuccun Ne 26 (mamee — WHCTpyKIMsl) yCTaHaBIMBAaeT MOPSAIOK padbOTHI
C JIOKyMEHTaMH, OCHOBHbIE TMpaBWJIa WX TOJATOTOBKM U  OQOpMIICHUS
B TepputopuansHoil n3dbupatenbHoit komuccuu Ne 26 (nanee — TepputopuanbHas
KOMHUCCHS).

[Topsimok  pabOTBI C  DSIAEKTPOHHBIMH JOKYMEHTaMH, JTOKyMEHTaMU
[0 BEACHUIO KAJpPOBOTO  JEJIONPOM3BOJACTBA  ONPEHEHAETCA  OTAEIIbHBIMU
MHCTPYKIHSIMH.

Nuctpykiust  pa3zpabortana Ha ocHoBaHuU DefepalnbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX U30UpaTEIbHBIX TMpaB W IMpaBa Ha ydacTHE
B pedepennyme rtpaxman Poccuiickoit ®enepanumny, «O0 apXuBHOM nene
B Poccuiickoit deneparumny, «O mopsiaKe pacCMOTpPeHUs OOpalieHud TpakKaaH
Poccniickoi denepanuny, 3aKOHOB Cankr-IletepOypra, [IpaBun
JIEIONIPON3BOACTBA B (pefepalibHBIX  OpraHax HCIOJHUTEIBHOW  BIIACTH,
YTBEPKACHHBIX nocTtaHoBieHueM [IpasurensctBa Poccuiickonn ®Penepanuu
or 15 wurons 2009 roma Ne 477, ¢ ydyetom MeTOAMYECKUX PEKOMEHAAIUI
o pa3paboTKe WHCTPYKIMH TO JEJONPOU3BOACTBY B (eaepalbHbIX OpraHax
WCIIOJTHUTEIIbHOM BJACTH, YTBEPKICHHBIX MpuKazoM DenepaibHOro apXuBHOIO

are’rctBa ot 23 nexadps 2009 roga Ne 76, mocTaHOBIEHHI M MHBIX HOPMATUBHBIX



aktoB IIMK Poccum, Cankrt-IletepOyprckoii u30upaTebHONM  KOMHCCHH,
perinameHTa TeppuropuanbHoOl KOMUCCHH, c UCIIOJIb30BaHUEM
['OCTa P 7.0.8-2013 «CUBU/I. Jlenonpon3BOACTBO U apXUBHOE J1€10. TepMUHBI U
onpenenenusi», [OCTa P 7.0.97-2016 «CUBM/]. YHuduunpoBaHHble CUCTEMbI
nokymMeHTauuu. OpraHu3alOHHO-PACIOPAIUTENbHAS TOKYMEHTALIHSD.

PabGota ¢ nmokymeHTamu, cOAEpX)allUMU HHPOPMAIUIO OrPAaHUYCHHOTO
pacrpoCTpaHEHHUs, OCYLIECTBISIETCSI B  COOTBETCTBUM C IOCTAaHOBJIECHHUEM
[IpaButensctBa Poccuiickoii ®epepaunn ot 3 HOsO0ps 1994 roma Ne 1233
«O6 ytBepxkaenun IlojoxeHuss o mopsake oOpallleHuss €O  CiyKeOHOM
uH(popManMerd OrpaHUYEHHOrO pacHpoCTpaHEHUss B (enepanbHbBIX OpraHax
WCIIOJTHUTEIIbHOM BJIACTH, YIIOJIJHOMOYEHHOM OpraHe yIpaBJICHUs UCIIOIb30BaHUEM
aTOMHOM 3HEPTrUU U YIOJHOMOYEHHOM OpPraHe MO KOCMHYECKOH AESITEIbHOCTH,
32 HCKJIOYEHUEM JOKYMEHTOB, COJEp)KAIUX CBEAEHUs 00 wu30uparesnsx,
y4acTHHKaxX pedepeHayma, oOpamamonmxces B pamMkax (yHKIHOHUPOBAHUS
['ocymapcTBEeHHOW CHCTEMBI peructpanuu (ydera) u30UpaTesei, y4acTHUKOB
pedepennyma B Poccutickoit deneparum.

1.2. TlpaBuna odopmiieHUS TOKYMEHTOB M TOPSAOK palbOThl C HUMH,
NpeaycCMOTpeHHbIe HacTosmeid HWMHcTpyknued, o0s3aTelbHbl [ YICHOB
TeppuTopralbHOW KOMUCCHUM W TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIYKaIUX
anmapatra TeppuTOpHaTIbHONM KOMHCCHHU (fajee — TpakIaHCKUE CIyKallue),
a TAKJKe JIML, TPUBJIEKAEMBIX IO IPaXKAaHCKO-IIPABOBBIM JOTOBOPAM.

1.3. PaGoTHHKH, TOCTYNHBIIIKE HA TOCYJAPCTBEHHYIO TPAKIAHCKYIO CITYKOY
B anmapar TeppuUTOpHAIIbHOM KOMHUCCHUHU, JIOJDKHBI OBITh  O3HAKOMIICHBI
TOJT MOANMCH ¢ TEKCTOM HacTosmen MucTpykiuu.

1.4. Benenwe  nenonpou3BoOJicTBa  TeppUTOpPUATBHON  KOMHUCCHH
OCYULIECTBIISIET TIPEACENATENb TeppUTOPUATIBHON KOMUCCUU WM TPaXKIAHCKUHU
ClyKaluy anmnapara TeppuTOpuasbHOW KOMHUCCHUU B COOTBETCTBHM CO CBOUM
JIOJKHOCTHBIM PETJIaMEHTOM.

1.5. B cnydae yxona B OTIIYCK, Bbl€3la B KOMaHIUPOBKY, OO0J€3HH,

YBOJIbHEHUSI ~ WCHOJIHUTENSA JOKYMEHTOB MpPEACENaTelib | eppUTOpUaIbHOU



KOMHCCUM JAa€T YKa3aHUe€ TMepeAaTh HEUCIOIHEHHbIE JOKYMEHTHl Jpyromy
WCIIOJTHUTEITIO.

1.6. HenonpousBoAcTBO B TeppuUTOpUaIbHON KOMHCCUU OCYIIECTBISETCS
C UCIIOJIb30BAHUEM MTPOTPAMMHOI0 U3Jenus «Jlemno» moAcucTeMbl aBTOMATH3ALINH
aAMUHHACTPATUBHOM  JEATENBHOCTH ['0CyIapCTBEHHOM  aBTOMAaTHU3MPOBAHHOU
cuctemsl Poccuiickoit denepanun « BeiOopb», BXOAAIIENH B COCTAB CIEUUATBHOTO
nporpammHoro odecnedenus (nanee — [11 JJEJIO).

Hoctyn x IIM JAEJIO ocymecTBisieTcs B COOTBETCTBUM € PermameHTOM
UCIOJIb30BaHUSl  MH(POPMAIMOHHBIX PECYpPCOB  KOMIUIEKCAa  aBTOMAaTH3aLUH
TeppuTopualibHOM n30OuparenbHoil komuccuu (naisee — KCA THUK) mo nmpuxazy
npeacenarens TeppuTopuanbHON KOMUCCHUN.

Pabora ¢ pgokymentamu TeppuropuanbHOW KOMHUCCHUU OCHOBBIBACTCS
Ha MIPUHLNIE OJHOKPATHOW PETUCTPALlH JOKYMEHTA.

1.7. IIN JEJIO mpemocTaBiseT BO3MOXKHOCTb padOTaTh C AJIEKTPOHHBIMU
oOpa3amMu JOKYMEHTOB M 3JIEKTPOHHBIMH JIOKYMEHTaMH, OCYLIECTBIATh B Oa3e
JAHHBIX ABTOMATU3WPOBAHHBIA MOWCK ITOKYMEHTOB II0 PAa3JIMYHBIM KPUTEPHSM,
OpPraHM30BbIBATh KOHTPOJIb HCIIOJHEHUS JIOKYMEHTOB WM IIOPYYEHUH, a TaKKe
NoJIy4aTh CTaTUCTUYECKHE OTYETHI MO AOKYMEHTO00opoTy B TeppuropuaibHOR
KOMMCCHU.

1.8. MHCcTpyKIMs yTBEpAKAAETCA perieHneM TepputopruaibHOl KOMUCCHUHU.

1.9. B MHCTpYKIIMK HCTIOJIB3YIOTCS CIEIYIOMINE MOHITHS:

OJlaHK JOKyMEHTa — Ha0Op PEKBU3UTOB, HIACHTU(PDHUIIUPYIOMUX aBTOpa
OoQUIMaTBHOTO MUCbMEHHOTO IOKYMEHTA;

BHYTPEHHUN TOKYMEHT — JOKYMEHT, IIOATOTOBJIECHHBIA B TeppUTOpUAIBbHON
KOMMCCHH, HE BBIXOJSIINM 3a €€ IPEIEIbl;

BXOJAIIMM JOKYMEHT — JOKYMEHT, IOCTYNUBIIMK B TeppUTOPHUAIBHYIO
KOMMCCHIO;

€TI0 — COBOKYIIHOCTH JOKYMEHTOB WJM  OTACJIBbHBIA  JOKYMEHT,
OTHOCSIIIIMECS K OAHOMY BOIPOCY WJIM YYacTKy AESATEIbHOCTH, IMOMEIICHHBIE B

OTJEJIbHYIO O0JIO0XKKY;



JEJIONPOU3BOACTBO  —  JIEATENbHOCTh,  OO€cleuuBaromias  Co3JaHue
oQUIMATBHBIX JOKYMEHTOB U OpPraHU3aIlMI0 padOThl C HUMU;

NOKJagHas  3alMcKka —  BHYTPEHHUHM  JOKYMEHT,  aJpECOBAHHBIN
BBILIECTOSIEMY JOJKHOCTHOMY JIMIY OT HUYKECTOAIIETO JOHKHOCTHOTO JIMIA U
coJiep Kalliii 00CTOATENBPHOE H3JI0KEHUE KAaKOro-JIMOO BOIPOCA C BBIBOJAAMH U
IIPEIOKEHUSIMU COCTABUTEIIS;

JOKYMEHT — OQUIMAIbHBIM JOKYMEHT, CO3JaHHBIA TOCYJapCTBEHHBIM
OpraHOM, OpPraHOM MECTHOI'O CaMOYIIPABJIEHUS, IOPUANYECKUM WM (PU3UUYECKUM
JUIOM, O(GOPMJIEHHBII B YCTaHOBJIEHHOM TMOpPSIAKE M BKIIOYEHHBIH B
JTOKyMEHTO000poT TeppuTOopuanbHO KOMHCCHH;

JOKYMEHTUpOBaHHE — (Qukcauus MHPOpPMALMK HA MaTEepUATbHBIX
HOCUTEIISAX B YCTAHOBJIEHHOM ITOPAIKE;

JOKYMEHTOOOOPOT — JIBHJKEHHE JOKYMEHTOB C MOMEHTA UX CO3/IaHUs WIH
IIOJIyYEHHUs 10 3aBEPIICHUS UCIIOJHEHNS WIN OTIIPABIICHUS;

AyOnuKaT JOKYMEHTa — IMOBTOPHBIA IK3EMIUISP MOAJUHHHUKA JOKYMEHTA,
HMMEIOIINHN IOPUANYECKYIO CUITY;

3aBEpEHHas KOIIHS — KOIIMS JOKYMEHTA,
Ha KOTOPOM B COOTBETCTBHUHM C YCTAaHOBJIEHHBIM MOPSAAKOM IPOCTABISIOT
HEO0OXOIMMbIE€ PEKBU3UTHI, MIPUAAIOLIUE € FOPUIUYECKYIO CHITY;

UCXOJSIINN JOKYMEHT — JIOKYMEHT, OTHPaBIIEMbIA U3 TeppUTOpHAIBHOM
KOMMCCUU; KOHTPOJb HCIOJIHEHUS JOKYMEHTOB — COBOKYIHOCTb JEHCTBHI,
00eCcreunBaoIIUX CBOEBPEMEHHOE UCTIOTHEHNE JOKYMEHTOB;

KONHS  JOKYMEHTa —  JOKYMEHT, MOJIHOCTBIO  BOCIPOM3BOIAIINAN
uHQOpMAIMIO TMOJJIMHHUKA W €ro BHEIIHWE TMpPU3HAKKW, HE UMEIOIUN
FOPUIAYECKON CHIIBI,

HOMEHKJIaTypa JIeJl — CUCTEMATU3UPOBAHHBIN ITE€pEYEHbh HAMMEHOBAHUN JIEII,
3aBOAUMBIX B TeppHUTOpHAIbHON KOMHMCCHH, C YKa3aHUEM CPOKOB HMX XPAaHEHUS,

o(OpMIIEHHBIH B YCTAHOBIEHHOM TMOPAIKE;



HOPMAaTUBHBIE JOKYMEHTBl — COBOKYIHOCTb MHCTPYKTHBHBIX MAaTE€pHAJIOB,
pacCUMTAHHBIX HA TOCTOSIHHOE WJIM MHOTOKPAaTHOE IEWCTBUE U COJEpHKAIIUX
Kakue-1u00 HOPMBI, TPaBUJIa, TIPS IITACAHNS,

opopMiieHHE JOKyMEHTa — TPOCTaBIEHUE HEOOXOAUMBIX PEKBU3UTOB,
YCTaHOBJICHHBIX MIPaBUJIAMH JIOKYMEHTUPOBAHUS;

NUChMEHHOE OOpallleHre rpaKIaHNHA — HAPaBICHHOE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPAaBJICHUS WM JOJKHOCTHOMY JIMIY NMHCHbMEHHOE
NPEIOKEHHE, 3asIBJICHUE WIH Kao0a;

MUCHMO — 0000IIEHHOE Ha3BaHUE PA3IMYHBIX O COJEPIKAHUIO JJOKYMEHTOB,
CILyaIIUX CPEJACTBOM OOIICHHS MEXIY OpraHU3alUusIMU, TPAKIaHAMU;

MO/UIMHHUK JIOKYMEHTa — TEPBbIM WM E€IUHCTBEHHBIM SK3EeMILISIP
JIOKYMEHTA;

MOPYYECHHE — JTOKYMEHT, MPEINUCHIBAIONINNA BBINOJHEHUE TE€X WU HHBIX
3aJIaHUU;

perucTpanroHHas kapTtouka nokymenta (mamee — PK) — perucrparnmonHo-
y4yeTHass popMa, B TOM YHCJI€ B AJIEKTPOHHOM BHJIE, UCIOJIb3yemas JJis 3alucH
CBEJICHHII O JOKYMEHTE B IIEJSX ydeTa, OMCKA W KOHTPOJs, co3daBaemasi Mpu
peructpanuu 10KymeHTa ¢ ucnoias3oBanueM 111 JIEJIO;

perucrpauus JOKyMEHTa — MPUCBOCHHE JTOKYMEHTY PErucTpallMOHHOTO
HOMEpA U BHECEHHE CBEACHUI O JJOKyMEHTE B PETUCTPAIIMOHHO-YUYETHYIO (popmy;

perucrpaurvonHas ¢opmMa — CHUCTEMa pErUCTpAlMM, HCIOJIb3yemMas B
TeppuTtopraibHOW KOMUCCUU MIPU PETUCTPAIIUU JOKYMEHTOB (KypHa);

PEKBU3UT  JOKyMEHTa —  OO0s3aTeNbHBIA  3JeMEHT  OQopMIIEHUs
Oo(HUIIUAIBHOTO TOKYMEHTA;

CUCTEMA DJICKTPOHHOTO JOKYMEHTOOOOpoTa — WMH(MOPMAIIMOHHASI CUCTEMA,
obOecrnieunBaroiasi coOop JTOKYMEHTOB (BKJIIOUEHHE TOKYMEHTOB B CHUCTEMY), HMX
00paboTKy, ynpaBiieHHe JOKYMEHTaMH U IOCTYII K HHM;

CKaHHUPOBAHUE JOKYMEHTA — MOJyUYeHHUE IEKTPOHHOTO 00pa3a TOKyMEHTa;



CPOK HCIOJIHEHUS JOKYMEHTa — CpOK, YCTaHOBJICHHBIH HOPMATHBHBIM
PaBOBBIM aKTOM, OpraHu3alMOHHO-PACTIOPSAUTEIIbHBIM JIOKYMEHTOM,
YKa3aHUSIMU 110 UCIIOJIHEHUIO IOKYMEHTA WM IOPYUYEHUEM;

yKa3aHUs MO MCIOJHEHUIO IOKYMEHTa — PEKBU3UT, COCTOSAIIUN U3 HAIAMUCU
Ha JIOKYMEHTE WM Ha OTACIBHOM JIMCTE YCTAaHOBJICHHOW (OPMBI, CIAEIaHHOU
JOJ>KHOCTHBIM JIUIIOM;

y4eT JOKyMEHTOB — (ukcanus (akTa TMOJyYeHUs JOKYMEHTOB 0e€3
MPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IIITAMIIOB;

dbopmupoBaHue Jiea — rpyNIUpPOBAHNE UCTIOTHEHHBIX JOKYMEHTOB B JI€JIO B
COOTBETCTBHM C HOMEHKJIATypOW Jed M CHUCTeMaTu3alus JOKYMEHTOB BHYTPHU
nena;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3YUYEHHUE JIOKYMEHTOB HA OCHOBAaHUH
KPUTEPUEB UX LIEHHOCTH B IIEJSAX OMPEACIICHUS] CPOKOB XPAaHEHUSI IOKYMEHTOB U
oTOOpa UX I JaNbHEHIIero XpaHEeHUs! WM YHUUTOXKECHHUS,

ANIEKTPOHHBIA  JIOKYMEHT — JIOKYMEHT, B KOTOpOM HWH(pOpMaIus
MpeCTaBIICHA B DJIEKTPOHHO-IIMPPOBOI dhopme;

ANIEKTPOHHBIH 00pa3 JOKYMEHTa — OJJIGKTPOHHAs KOMHUS JOKYMEHTa,

HU3TOTOBJICHHAA Ha 6YM3,>KHOM HOCHUTCIIC.

2. Ilpuem, perucTtpanusi ¥ NPOX0KJAeHUE MOCTYNAINIUX JOKYMEHTOB

2.1. JlokymeHTbl B TeppUTOpPHAIBHYI0 KOMHUCCHIO JIOCTaBIIAIOTCS 4YEPE3
oT/eNieHne CBsi3u (mouToH, Tenerpadom), (enbaberepCckol WM CHEUaTbHOM
CBSI3b10, HAPOUYHBIM WIM NEPEAAOTCA HA JIMYHOM IIPUEME TPAXKAAH MPEACEIATEIIO
TeppuropualibHOM KOMUCCHH.

JIOKyMEHTBI MOTYT MOCTyIaTh B TeppUTOpUATIBHYI0 KOMUCCHIO IO KaHajlaM
CBs13U ['0CcyiapCTBEHHONW aBTOMATU3UPOBAaHHOW cucTteMbl Poccuiickon ®Denepanuu
«Bp160pE cpenctBamu anekTpoHHo moutel [T JIEJIO, uyepe3 oduimanbHyto

AIIEKTPOHHYIO MOUTY, MO (PAKCUMUIBHOMN CBSI3H.



2.2. Ilpuem, mnepBuuHas oOpabOTKa U pErucTpalus MOCTYHAOIIUX
JOKYMEHTOB TPOU3BOJATCS CHEUMAIMCTOM IIEPBOM  KAaTerOpuu  arrapara
TeppuTopralibHOW KOMHCCUU WM OTBETCTBEHHBIM 3a BEACHUE JEJIONPOU3BOJICTBA
c [IN IAEJIO exenneBHO B yackl paboThl TeppuTopuanbHON KOMHCCHH, KPOME
BBIXOJIHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

B mepuoa moaroToBKu W MPOBEACHHS M30MpATEIBHBIX KaMITAHUHA TMTOPSIIOK
MOJIyYEHUs] W PErucTpallid JOKYMEHTOB IOCJI€ OKOHYaHWS padoyero IHsA, B
BBIXOJIHbIE W HepadouMe Mpa3JHUYHbIC JHH, YCTaHABIMBAETCS MpelceaaTeeM
TeppuropruaibHON KOMUCCHH.

OOpaineHusi, Kacarouecs HapylIeHUH W30upaTelbHBIX IMpaB TpaxkaaH B
NEepUO MOATOTOBKU U MPOBEACHUSI BBIOOPOB U pePepeHyMOB, PETUCTPUPYIOTCS B
JI€Hb MOCTYIUIEHUS B TeppUTOPHAIbHYIO KOMUCCHIO MJIM Ha CIEAYIOMMA padbouunit
JICHb.

Perncrpanust TOKyMEHTOB OCYULIECTBIISIETCSI B COOTBETCTBUU CO CPOKaMH U
MOPSIJIKOM, YCTAaHOBJIEHHBIX B COOTBETCTBUHM C 3aKOHOJATEILCTBOM O BbIOOpax u
pedepenyMax st pacCMOTPEHUST 00OpallleHH.

2.3. ITocTynuBIIKME JOKYMEHTHI MOAPA3IAEISAIOTCS Ha PETUCTPUPYEMBIE U HE
noaexaiue peructpauuu B [TN JIEJIO (mpunoxxenue Ne 1)».

2.4. llpu BCKpBITUM KOHBEPTOB, NOCTYNAKOIIUX (ETbIBErePCKONn WM
CIEUUAIBHOW CBSI3bI0, MO II0YTE, NPOBEPSETCA IPABWIBHOCTh aJIPECOBAHUS,
KOMIUIEKTHOCTh M ILIEJIOCTHOCTh JOKYMEHTOB, HaJlMUUE€ NPWIOKEHUM, CBEPACTCS
COOTBETCTBHE HMX HOMEPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEPTAX.
HempaBunbHO aapecoBaHHbIE W ONIMOOYHO BJIOXKCHHBIC JIOKYMEHTHI HE
PErUCTPUPYIOTCS, IEPEChUIAIOTCS IO  HA3HAYEHHUIO WJIM  BO3BPALLAKOTCSA
OTHPABUTEIIIO.

2.5. Eciii npu BCKPBITUM KOHBEpPTa OOHAPY>KEHO OTCYTCTBHE JTOKYMEHTOB

HiIn HX OTACIBbHBIX JIMCTOB, HpPIJ'IO)KGHPIﬁ, IMMOBPCKACHUC OOKYMCHTOB WA



HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YyKa3aHHBIM Ha KOHBEPTE,
npeacenareneM TeppuTopHaibHON KOMHCCUU WIIM OTBETCTBEHHBIM 3a BEICHUE
JIEIONPOU3BOICTBA COCTABIISIETCS aKT YCTAHOBJICHHON (DOPMBI B IBYX IK3EMIUISIPAX
(npunoxkenne Ne 2). OIMH 3K3EMIUIIP aKTa MOCBUIAETCS OTIPABUTENIO, IPYrou
MPUOOIIAETCS K MPUHATHIM IOKYMEHTaM.

Ha 000poTHOI CTOpPOHE MOCIEAHErO JKCTa MOBPEKIECHHOTO JOKYMEHTa B
IIPaBOM HWKHEM YIUIy JelaeTcsl OTMETKa «/IOKyMEHT MoJlydeH B MOBPEXKICHHOM
BUJIEY.

2.6. KoHBepTHI OT MOCTYNUBIIMX JTOKYMEHTOB HE YHUUYTOXAIOTCA B Cllydae,
€CJIM TOJIBKO 10 HUM MOKHO YCTAaHOBUTH aJpe€C OTHpPABUTENS, AATy OTIIPABKU U
IOJIyYEHUs] JOKYMEHTOB, €CJIIM OHH COJEPKAT JOKYMEHTBI, KOTOpPBIE IOCTYIIHIIN
n3-3a mpeaenoB teppuropun Poccuiickont denepanuu, U3 CyA0B, CIECICTBEHHBIX
OpraHoB, JiMOO JOrOBOpBI, MPETEH3UH, WCKOBbIE 3adBJICHHS, JOKYMEHTHI,
CBS3aHHBIE C Pa3MEILEHHEM 3aKa30B Ha MOCTABKHU TOBAPOB, BBINOJIHEHUE pPalOT,
OKa3aHME yCIyT IS TOCYAapCTBEHHBIX HYXKI.

2.7. ITakeTsl ¢ TOMETKOM «JIMUHO» YUUTHIBAIOTCS MO MAKETHOMY KypHAIy U
nepeaarnTcs aJpecaraM B 3aKPhITOM BUJIE TIOJI MTOAMKCH.

2.8. Ilpu perucrpanuu mnoctynuBiiero mokymeHta B PK oOs3arenbHo
BBOJSITCA CIIEAYIOIINE PEKBU3UTHL: BUJ JOKYMEHTA, €r0 UCXOIALINI HOMED U J1aTa,
JaHHBIE O KoppecrnoHJieHTe (anpecante) (dhaMumusi, UMs, OTYECTBO (PU3UUECKOTO
JUIA WIM Ha3BaHWE OpPraHu3alid, MECTOHAXOXKIEHUE OTIIPaBUTENS), a TaKKe
KpaTKOe COJEep>KaHHE JOKYMEHTA, KOJMYECTBO JUCTOB OCHOBHOTO JOKYMEHTa M
JIMCTOB MPUJIOKEHHUSI, KOJIMYECTBO 3K3EMILIPOB.

PeructpallMOHHBIN ITaMI ¢ YKa3aHUEM BXOJSIIEr0 HOMEPA, 1aThl, BPEMEHU
(mpu HEOOXOAMMOCTH) PETUCTPAIMM IPOCTABISAETCS, KaK MpPaBWIO, B IMPABOM
BEPXHEM yINIy JIMLEBOW CTOPOHBI MEPBOTO JIUCTA 3aPErUCTPUPOBAHHOTO

nokymeHTa. IIpu HeoOXOIMMOCTH yKa3bIBae€TCsl BpPEMsi PErucTpaluu (Yachl U



MUHYTHI). Ha mnpuiokeHuu NpocTaBiseTcs BXOAAIIMM HOMEp JOKyMEHTa, K
KOTOPOMY OHO OTHOCHTCHL.

Ha xommm poxkymeHTa BXonsmuid Homep, aarta, DP.N.O., noanuce u
JIOJKHOCTB JIMIA, PUHSBIIETO JIOKYMEHT, IPOCTABIIACTCS B IIPABOM BEPXHEM YTy
JIMLIEBOM CTOPOHBI IMIEPBOTO JIUCTA.

Hymepanuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBISIETCS B MpEAeiax
KQJICHIApHOTO rofa.

[Ipu peructpauun gokymenta B IIM JIEJIO, sBismomerocss oTBETOM Ha
UCXOISIINN JOKYMEHT WJIU MPUCIAHHOIO B JIONOJHEHUE K PaHEE HAIMPABICHHOMY
nokymeHTy, B PK genaercs cooTBeTcTByIoIIas CChUIKa (CBSI3KA).

K moBTOpHBIM JOKyMEHTaM NpUKJIaJbIBacTcsl uHoOpMamus o paHee
MOCTYNUBIINX JOKYMEHTAX M PE3YJIbTaTaX MX HMCIIOJIHEHHS, KOTOpas MepeaacTcs
OTBETCTBEHHOMY 3a €r0 UCIIOJIHEHHUE.

[Tocne perucTpanuu AOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE OH MOXET OBbITh
orckanupoBad, a 3areMm k PK B IIM JIEJIO w™moxer OBITh NpPHUCOCIUHEH
9JICKTPOHHBIN 00pa3 TOKyMEHTA U PHUJIOKEHUS K HeMy B popmare .pdf.

2.9. 3apeructpupoBaHHbBIE JIOKYMEHTBI PAcCMATpPUBAIOTCS MpeaceaaTesneM
TeppurtopualibHOM KOMHMCCHM, 3aT€M TIOCIE TIEPEHECEHUs yKazaHus 1o
ucrnonnennto gokymenta B PK (B ciayuae perucrpauun ngoxkymenta B [11 JIEJIO)
MEPEIAOTCS UCTIOIHUTENSAM MOJI MOAMUCH.

2.10. VcnosiHeHHBIE TOKYMEHTBI CIHCBIBAIOTCS B JIEJIO TpejaceaaTesieM
TeppuropuailbHOM KOMHUCCHM UM IIOMENIAIOTCA B JE€JI0 B COOTBETCTBUU C

HOMEHKJIATYpOU Jies1 TeppuTopruaibHON KOMUCCHH.

3. OcHOBHBIE TPeOOBAHMS K MOATOTOBKE M 0()OPMJICHUIO TIOKYMEHTOB

3.1. JloxymenTsl odopmIsIOTCS Ha OJlaHKaxX YCTaHOBJIGHHOW (OPMBI,

W3TOTOBJICHHBIX KOMIIBIOTEPHBIM CTIOCOO00M (TiprtoxkeHue Ne 3).
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B TepputopnajibHOIl KOMHCCHHM MOTYT OBITh YCTAHOBJIEHBI CIIEAYIOIINE
BU/IbI OJIAHKOB:

OJlaHK IIPOTOKOJIA 3aceanus TeppuToprabHON KOMHUCCHUH (TIPUIOKEHHUE

Ne 3.1);

OnaHk pemeHus TeppuropuanbHoi KoMuccuu (rpuiioxenue Ne 3.2);

OJaHK npHKa3a npeaceaarens TeppuropuaabHOU KOMUCCUU (TIPHIIOKEHNE

Ne 3.3);

osaHk nucbma TepputopuanbHoil Komuccuu (npusoxenue Ne 3.4).

3.2. Ha Onankax pokymentoB mnomeraercs rep6 Cankr-IlerepOypra B
cooTBeTcTBUM ¢ 3akoHOM Cankt-Ilerepdypra «O geTanpHOM ONHMCAHUU
ounmansHbIx cuMBOJI0B CaHKT-IleTepOypra u nopsake X UCIOIb30BAHUSY.

3.3. KoHTpomp 3a TpaBWIBHBIM HCIIOJNB30BaHHEM OJAHKOB W HX
COOTBETCTBHEM YCTAaHOBJIEHHBIM OOpa3liaM OCYIIECTBISECTCA Mpe/iceqaTeNeM Uiu
OTBETCTBEHHBIM 3a BEJICHUE JIEJIONPOU3BOJICTBA.

3.4. JloxymeHThl O(OPMIISIIOTCA B COOTBETCTBHUM C TpeOOBaHUSIMH K
JOKYMEHTaM, U3TOTOBJISIEMBbIM C TIOMOIIBIO TI€YaTAIOIIUX YCTPOMCTB U K (ailinam
TEKCTOBBIX TOKYMEHTOB (TipriioskeHue Ne 4)

3.5. Ilpu moarotoBke ¥  OPOPMIICHHHM  JOKYMEHTOB  YJICHBI
TepputoprallbHOM  KOMMCCMM M TPaXITAHCKME  CIy’)Kallke  anmapara
TepputopraqbHON KOMHCCHM, a TaK)Ke JHUIA, MPUBIEKAEMbIE MO TPaKIaHCKO-
IIPABOBBIM JIOTOBOpPaM, JOJDKHBI COOIOAAaTh MpaBuiia OGOPMIICHHUS PEKBU3HTOB
JIOKYMEHTOB, U3JI0)KCHHBIC HIXKE.

3.5.1. laTta nokymeHTa.

JlaTon mOKyMmeHTa SBIISIETCS JaTa €ro MOMIKWCAHWsA, YTBEpkKAeHUsA. JlaTtou
IIPOTOKOJIA SIBJISICTCS JIaTa 3ace/laHusl, a aKTa — JgaTa COOBITHS.
JlaToli moKyMeHTa, U3IaHHOTO COBMECTHO ABYMs M 0oJiee OpraHU3aIUusIMH,

SABJIIETCS aTa 0oJiee MO3IHEN OIIIUCH.
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Jaty nokymeHnta opopMiIstoT apabCKkuMu IudpaMu B OCIIE0BATEIbHOCTH:
JIeHb Mecsla, Mecsll, rol. JleHb mecsna u mecsi opopMIISIOTCS JIByMs MapaMu
apa0Ockux 1udp, pazaeaeHHbIMH TOYKOU, TOJ — YEThIpbMs apaOCKuMu Iudpamu,
HarpuMmep:
17.01.2011

JlomyckaeTcsi clioBecHO-IIUGPOBOI crtoco0 0popMIIEHUS JaThl, HATPUMED:

17 ssuBaps 2011 1.

3.5.2. PerucTpanuoHHbIi HOMeEpP I0KYMEHTA.

Jnsa BXoAsAmmMX WM UCXOMAIIMX JOKYMEHTOB — 3TO HHJIEKC Jena 1o
HOMEHKJIAType U, YEPE3 KOCYIO YEPTY, NOPSAKOBBIA HOMEP JOKYMEHTA.

PerncrpannoHHBIE HOMEP JNOKYMEHTA, W3JAHHOTO COBMECTHO, COCTOUT W3
pPa3EICHHBIX KOCOM YEPTOM PEruCTPAalMOHHBIX HOMEDPOB, IPHUCBOCHHBIX
OpraHu3alvsMd  —  aBTOpaMH  JOKYMEHTAa W PAacHOJIOKEHHBIX B
NOCJIEAOBATEIBHOCTH,  COOTBETCTBYIOIIEH  OOO3HAUYEHHUIO  HAMMEHOBAaHUMN

OpraHu3alyii B 3ar0J0BOYHOM YaCTH JOKYMEHTA.

3.5.3. Ccbliika HA UCXOASAIMI HOMEP H AaTy JOKYMEHTA.

Ccbulka Ha MCXOJSMUIMH PETUCTPALMOHHBIA HOMEP W JaTy JOKyMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OsiaHka mnuchbMma. CchbUIka Ha HCXOISITUN
PEruCTPallMOHHBIN HOMEpP U JaTy AOKYMEHTa MPOCTaBIISAECTCS UCHOJHUTEIEM IMPU

IIOATOTOBKE ITMChMAa-0OTBETA.

3.5.4. Aapecar.

PexBu3ut «Anpecar» pacrnoiaraercsi B ipaBOM BEpPXHEM YIIIY.

JIOKyMEHTBI afpeCcyrOTCs B OpraHu3alid, UX CTPYKTYpHbIEC MTOAPA3AECICHUS,
JOJDKHOCTHBIM  JIMIIAM  WJIM  TpaXJaHaM Tpd OTBET€ Ha UX OOpalleHus.
HanmeHoBaHue opraHusalvd U CTPYKTYPHOIO IOJApA3NEJICHUs YKa3bIBAXOTCS B

HMCHUTCIIbHOM IaACKE, HAITPHUMCP:
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[IpaButenbcTBO CTAaBPOMOJIBCKOTO Kpast

[IpaBoBoOE€ yrpaBiieHHE

Ecau HJOKYMCHT aJpCCyCTCA NOJDKHOCTHOMY JIMIy, HAWMMCHOBAHHC
opraHmu3alniu yKa3bIBACTCA B UMCHHUTCIBHOM ITAACKE, 4 NOJDKHOCTD U q)aMI/IJII/ISI —B
AaTCIIbHOM. HpI/I 9TOM MHHUIHAJIbI YKA3bIBAIOTCA IMOCJIC (1)aMI/IJII/II/I, HaIrpuMmcep:

[IpaBuTENBCTBO

MypmaHckoit o0xacTu
3aBeyoleMy OTIEIIOM

AnexkcanapoBy A.B.

Eciin  nokyMeHT aapecyercss pyKOBOOUTENIO OpraHu3alud WIH  €ro
3aMECTUTEII0, HANMEHOBAHUE OpraHU3aly{ JOJDKHO BXOJIWTH B HAMMEHOBAHUE

JOJDKHOCTH aJipecara, HalpuMmep:

3aMecTuTelNo Tupekropa Beepoccuiickoro
Hay4YHO-HCCJIEI0OBATENILCKOIO HWHCTUTYTA

JOKYMCHTOBCICHHUA U APXUBHOI'O ACJIa

3umuny B.C.

Ecan HAOKYMCHT aApCeCyCTCsa OpraHu3alnr, CHa4dalla YKa3bIBACTCs CC
HAaMMCHOBAHHUC, 3aTEM MMOYTOBBIM aapec, HalIpuMep:

[lentpanbHas u3duparesbHasi KOMUCCHS
Poccuiickon ®enepanuun
b. Uepkacckuii niep., 1. 9, Mocksa, 109012

JlonyckaeTcsi LEHTPUPOBATh KAXKIYI0 CTPOKY PEKBHM3UTa «ApecaT» IO

OTHOUIIEHHIO K CAMOW JNIMHHOM CTPOKE.
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JlomyckaeTcsi MCMOJb30BaTh  OQUIMATIBLHO MPHUHATHIE  COKpAICHHBIC
HAaMMEHOBAaHUS OPTraHOB TOCYJIAPCTBEHHOM BJIACTH, MECTHOTO CaMOYIpaBJICHUS,
OpraHu3aIuu.

[TouToBBII aznpec yKa3bIBa€TCS B MOCIEAOBATEIBLHOCTU, YCTaHOBJIECHHOM
[IpaBmiiamMu oOka3zaHusi yCJIYr TIOYTOBOWM CBSI3M, YTBEPXKICHHBIMU MPUKA30M
Munkomcsizu Poccun ot 31 uromns 2014 roma Ne 234 «O06 yTBepKIeHUH TIPABUI
OKa3aHMsl YCIYT TOUYTOBOM CBSI3H.

Ecnau 1oKyMEHT OTHpaBisieTCsl B HECKOJIBKO OAHOPOIHBIX TOCYIAaPCTBEHHBIX

OpraHOB WJIM OpTaHU3ALMM, UX CIETyEeT YKa3bIBaTh 0000IIEHHO, HAIIPUMED:

IIpencenarensM y4acTKOBBIX KOMUCCUH

JIOKYyMEHT He JOJDKeH cojJepkaThb Oojee uerblpex azapecaToB. CloBO
«KOMHUSH Mepes] BTOPbIM, TPETbUM, YETBEPTHIM aJPECATOM HE YKA3bIBACTCS.

[Ipyn HanpaBieHHH ITOKyMEHTa 0oJjiee YeM B YEThIpE aJpeca COCTABIISIETCS
CIIMCOK pAaCCBUIKM YCTaHOBIEHHOW (opmbl (mpuioxenue Ne 5), KoTOpblit
MOAIUCBIBACTCS IIpeacenareneM TepputopuaibHON KOMUCCHH.

[Ipn agpecoBaHuM AOKYMEHTa (PUM3HUECKOMY JIMIY BHAuaje yKa3bIBAIOTCS

dbaMmIKs ¥ THULHUAJIBI TIOJTy4YaTesl, 3aTeM MOUTOBbBIN ajipec, HalpuMep:

AreeBoii A.1.
yi. KocmonaBTos, 1. 42, r. [lonbicaeso,

Kemeposckas o6macts, 652560

3.5.5. I'pu¢ yrBep:kaeHNs JOKYMEHTA.

JIOKyMEHT  yTBEpKZAeTC JOJHKHOCTHBIM  JIMUOM WM CHELUAJIBbHO
M3/1aBAEMbIM TOKYMEHTOM.
[Ipu yTBepkIeHUU JOKYMEHTa JOJKHOCTHBIM JIMLOM TpU( yTBEPKICHUS

nomxeH coctosTh u3 ciaoa Y TBEPXJIAIO Ge3 kaBbIuek u 3ariiaBHbIMU OyKBaMu
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H Ha CJIGI[YIOHIGIZ CTPOKC — HAMMCHOBAHHC HOJDKHOCTH, IIOAIIUCHb, MHHUIHAJILI U

(I)aMI/IJII/ISI Jimna, yITBEpAUBIICIO JOKYMCHT, AaTa YTBCPIKACHUSA, HAIIPUMCEDP:

YTBEPXIAIO

[Ipencenarens TeppuroprnanbHOU

n3ouparenbHOM Komuccuu Ne 26

JIN4YHasi noAInucCh HMHHUIUAJIBI, (1)aMI/IJ'II/IH

Jlarta

[Ipu yTBEpKIEHUU TOKYMEHTA PEIICHUEM, IPOTOKOJIOM, TpU( YTBEPKIACHUS
coctoutr u3 cnoBa YTBEPXJIEH (YTBEPXIEHA, YTBEPXJEHbBI wumu
YTBEPXJIEHO) 6e3 kaBbluek U 3arjaBHbIMU OyKBamMu, HaWMEHOBAHUS
YTBEPXKJAIOIIETO JIOKYMEHTa B TBOPUTEILHOM Majeke, €ro JaThl U HOMEpA,
HaIpuMep:

YTBEPXJIEH
pewenueM TepputopranbHOU

n3buparenbHol komuccuu No 26
ot 15 depasnist 2011 r. Ne 28- 5

I'pud yTBEepKaCHUS pacroyiararoT B IPaBOM BEPXHEM YINIy JOKyMeHTa. B
rpude yTBEepKACHUS JOMYCKAeTCs IEHTPUPOBATH JIEMEHTHI OTHOCUTEIIBHO CaMOoi
JUTMHHOU CTPOKH.

3.5.6. Yka3aHu 10 MCNIOJHEHUIO JOKYMEHTAa (Pe30.IIo1usl).

VYka3aHusi 1O MCIOJHEHUIO JIOKyMEHTa MOTYT OBITh HAalKCaHbl OT PYKH
npexacenareiaeM TeppUTOpUANbHOW KOMHUCCHM Ha IMOJIMHHHUKE JIOKYMEHTa Ha
cBOOOIHOM OT TEKCTa MeCTe WJIM OPOPMIIEHBI Ha OTJEIBHOM JiIcTe dopmaTta A 6
(105x147), npuiio)KeHHOM K JOKYMEHTY. YKa3aHHs 1O HCIOJHCHHUIO JTOKYMEHTA
BKJIIOYAIOT (aMWIMM M HMHUIMAIBl WCIOJHUTENEH, TpPU HEOOXOAUMOCTH —
coJlep)KaHUe TOPYYEHHMs, CPOK HCIOJHEHHUs, MOAMUCh PYKOBOIWUTENS W JarTy,

Harpumep:
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Cusosy A.1O.
I'puropreny B.C.

[Tpoury paccMOTpeTh U 1aTh OTBET K
15.02.2011

JInynag nmoanuch
Jara

3.5.7. 3aroJi0BOK K TEKCTY JOKYMEHTA (HAUMeHOBaHUe IOKYMEHTA).

3aroJjIoBoK K TCKCTY HNOKYMCHTA HOOJIDKCH KPATKO M TOYHO PACKPLIBATH €TI0
COACPIKAHUC U OBITH COTJIACOBAaH C HAaMMEHOBaHUEM BHUAa JOKYMCHTA. 3aroJjioBoK

MOJKCT OTBCYATb HAa BOIIPOCHI:

«0 9eM (0 KoM)?», HarpuMep:

[Tpuka3
O co3nanuu DKCrepTHOW KOMUCCUUT

«4ero (koro)?», Hampumep:

JIOJPKHOCTHOM peryiaMeHT
BEJYILIETO CIELHATUCTA

3aroji0BOK COCTaBISACTCS JIMOOM, T'OTOBAIIUM ITPOCKT JOKYMCHTA.

3aroji0BOK, COCTOSIIIMI M3 JBYX M Oojee CTPOK, Ieyaraercs 4depe3 OAuH
MEXXCTPOUHBIM MHTEpPBajJ, TOYKAa B KOHIIE 3arojloBKa HE CTaBUTCA. 3arojoBOK
pacriojaraeTcsi Ha NEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa MO UEHTPY, a MpH
0o(OpMIICHHH TTUCbMa — OT TPAHMIIBI JICBOTO TIOJIA.

3.5.8. TekeT noKyMeHTA.

Texcr gokymeHTa O(GOPMIISIIOT B BUJIE CBA3HOTO TEKCTA, TAOTUIBI WITU
COCIMHEHUS ITUX CTPYKTYP.

TekcT JOKyMEHTa JOJDKEH HM3JaraThCsi KpaTKO M SICHO, OBITh
apryMEHTHUPOBAHHBIM, OOecCIieunBaTh TOYHOE M OJHO3HAYHOE BOCIPUITHE

coaeprKarieiicss B HeM HH(pOpMaIuu.
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TekcT MOKyMeHTa MOJKEH, Kak IPaBHWIIO, COCTOATh W3 JBYX 4acteil. B
MIEPBOM YaCTH YKa3bIBAIOTCSI IPUYMHBI, OCHOBAHUS, LIEJIM COCTABJIEHHUS JOKYMEHTA,
BO BTOPOU — PEIICHHUS, BBIBOJIbI, TPOCHOBI, MPEIOKESHHSI, PEKOMEH AU H.

TexkcTt AOKyMEHTa MOXET COAEpP’KaTh TOJBKO 3aKIIOYHUTEIIbHYIO YacTb
(HanpuMmep, MpUKa3 — PACIOPSAUTENBHYIO YacTh 0€3 KOHCTAaTUPYIOIIEH, TUCHMO,
3asBJIEHUE — TIPOCKOY 0€3 MOsICHEHHUS ).

B Tekcrte nOoKymMeHTa, MOArOTOBICHHOTO Ha OCHOBAHMM 3aKOHOJATENbHBIX,
WHBIX HOPMAaTUBHBIX TPABOBBIX aKTOB, U3/IaHHBIX OPTAaHAMU BIIACTH U YIPABJICHUS,
MUK Poccun, Cankr-IlerepOyprckoii u30upaTenbHOM KOMHUCCHEH, paHee
W3IaHHBIX TeppUTOpHAIIBHOM KOMHUCCHUEW, YKa3bIBaeTCsi HAMMEHOBAHUE BHUJIA
JOKYMEHTa, HANMEHOBAHHE OpraHa, W3JaBIIEr0 JOKYMEHT, JaTa MPUHATUS WU
YTBEPXKJICHUSI JIOKYMEHTa, €ro PEruCTPAalMOHHBIM HOMEp, a TaKXKE 3arojIOBOK
JOKYMEHTA, 3aKJIFOUCHHBIN B KABBIUKHU.

TekcTbl JTOKyMEHTOB OO0dBIIOrO O0OBEMa MOTYT JEIUThCS Ha paslerbl,

MO/Ipa3/iebl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCcKkuMu 1udpamMu, Halpumep:

1. Pasnen
1.1. Tonpaznen
1.1.1. ITynkr

AG3a11bl BHyTpH IyHKTOB HE HYMEPYIOTCSI.

B muchmax ucnons3yioT ciaeayomue GopMbl U3I0KEHUS:

ot 1-ro nuita MHOXKecTBeHHOTO uncna («IIpocuM HanpaBuTh HHPOPMAIIHUIO...»,
«Hamnpasnsem Ha 3aKITI0YEHUE TTPOCKT...» U JIp.);

oT 3-T0 JHIa eAUMHCTBEHHOTO yncia («TeppuropraibHass KOMUCCHS HE CUUTACT
BO3MOXXHBIM...», « TeppuTopranbHas KOMUCCHS MpeAJiaraeT pacCMOTPETh
BO3MOXXHOCTb...»).

I'padpr m CTpokM TAONMIBI JOJDKHBI HWMETh 3aroJIOBKH, BBIPaKCHHBIC
CYIIECTBUTEILHBIM B HWMEHUTEIHLHOM Taaexe. Ilom3aromoBku rpad U CTPOK

JOJDKHBI OBITH COTJIACOBAaHBI ¢ 3arojoBkaMu. Ecim tabmuily medataroT Oosiee yem
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Ha OJHOW cTpaHule, rpadpl TAOMUIBI JOHKHBI OBITH IMPOHYMEPOBaHBI M Ha

CICAYIOIHNX CTpaHNIIaX MOJI’KHBI OBITH HalleYaTaHbI TOJBKO HOMCpaA 3THUX rpaq)

3.5.9. OT™MeTKa 0 HATUYMHU NPUJIOKEHUIA.

OTMeTKa 0 HaTUYHNH HpI/IJ'IO)KCHI/Iﬁ pacojiaracTcda OT rpaHuibl JICBOI'O ITOJIA
IMOCJIC TCKCTA IICPCa IMOAIINCHIO.
Ecau AOKYMCHT HMCCT IPUIOKCHUA, HA3BAHHBIC B TCKCTC, OTMCTKA 00 mx

Hanuuuu oopmIIsieTcs 1o ciaeayomei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMCCT IIPHUJIOKCHHUS, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHU HGO6XOI[I/IMO IICPCUHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTA IICPCH
IMOAIMNCBHIO C YKAa3aHUCM KOJINYCCTBA JIMCTOB B KaXKJIOM IIPUIOKCHHNHN U KOJIMYCCTBA

9K3CMILIAPOB, IIPU HAJIMINH HCCKOJBKHX HpI/IJ'IO}KGHI/Iﬁ HNX HYMCPYIOT, HAIIPUMCD:

IIpunoxenue: 1. Tlonoxenue 00 skcriepTHOM KoMHccun Ha 15 1. B 1 9K3.

2. Ilpumepnas HoMeHKJIaTypa aen Ha 14 1. B 1 9K3.

Ecniu  npunoxeHuss cOpOIIIOPOBAaHbI, TO KOJWUYECTBO JHCTOB HE
YKa3bIBa€TCs.
Ecnn npuiiokeHue HapaBiIeTCs HE BO BCE YKAa3aHHBIE B JIOKYMEHTE

ajzpeca, TO OTMETKA O HAIMYMU MPUIIOKEHUS 0POopMIIsieTCs IO clieytoei popme:

[Tpunoxenue: Ha 20 1. B 3 3K3. TOJBKO B MEPBBIN aJIpec.

Ecmn K HOKyMeHTy mnpuiaraercs Apyrom HJOKYMEHT, TaKXKEe HWMEIOLINN
NPUWIOKEHUE, TO OTMETKA O HAJIWYUHU MPWIOKEHUS 0(OpMIIIETCS CIEIYIOUUM

obpazom:

[Tpunoxenue: nuceMo  [lerponaBinoBck-KaMuaTckoil  TOpOACKOW — TEPPUTOPUATBLHOM
komuccud otT 15.11.2010 Ne 01-21/450 u nmpunoxkeHue K HeMy, BCEro Ha
12 .
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B pemienusx u npukazax cBEJACHHUS O HAJTMYUU MPUITIOKEHUM YKa3bIBAIOTCS B
tekcre. Hammpumep:

«Pa3paboTarh U IpeaCcTaBUTh MPOEKT MJIaHa Mo (GopMe, YKazaHHO! B MpHioskeHuu Ne 1.

Eciu B JIOKYMEHTE, K KOTOPOMY OTHOCHUTCSI TPHUIIOKEHUE,
OHO HE YTBEPKIAETCS, a MPOCTO COAEPKUTCS CChUIKA HA HETO, TO B IIPAaBOM
BEPXHEM YTITy YKa3bIBAETCS, K KAKOMY PEILICHHUIO (IIPUKA3y) MPUIOKEHUE
OTHOCHUTCS, HAIIPUMED:

[Ipunoxxenne
K peuieHuIo TeppuTopuanbHOU
u30uparenabHoi komuccuu Ne 26
ot 11 suBaps 2011 . Ne 11-5

IIpunoxenue
K IIpuKasy npeacenarens TeppuropraibHOU
u30uparenabHol komuccuu Ne 26
ot 15 mapra 2010 r. Ne 27

[Ipy HaNMYMU HECKONBKUX NPUIOKEHUW OHHM HYMEPYIOTCS, HalpUMED,

npunoxenue Ne 1, mpunoxxenue Ne 2 1 tak nanee.

3.5.10. Hoanuchy AOKHOCTHOIO JINLIA.

B cocrtaB noamucu  BXOAAT: HAMMEHOBaHWE  JIOJDKHOCTH  JIMILIA,
MOJMMCABUIETO JTOKYMEHT, €ro JIMYHAsl MOANUCH, KOTOpas 0(OpMIISIETCSI CUHUMU
WM Y€PHBIMH YEPHUIAMH, paciIMpoBKa NOANKUCH (MHULIUAIBI, (pamMuius).

Ecnu nokyment odopmisiercss Ha Omanke TeppUTOpHabHOW KOMHUCCHH, TO
PEKBU3UT BKIIOYA€T HAMMEHOBAaHHWE JOJDKHOCTH JIMIA, IOAMUCHIBAIOLIETO
JIOKYMEHT, €ro JHM4YHYI0 MOAMNUCh, pacCIIM(PpPOBKY MOANUCH (MHUIMAIBI U

dbaMuInio), HapUMep:

HpCI[CC,Z[aTCJ'IL JJUYHasdA MnoAInrucChb HWHUIIUAIBI, (I)aMI/IJ'II/I}I
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Ecnu JOJDKHOCTHOC JIMIO, IIOAIIMCH KOTOPOI'O 3aroToBJICHA Ha IIPOCKTC
JOKYMCHTA, OTCYTCTBYCT, TO JOKYMCHT INOAIINCBIBACT €0 3aMCCTUTCIIb UJIM MHOC
JIUMIIO, HCITOJIHAIOHICEC €I'0 00S13aHHOCTH. HpI/I 9TOM 00g3aTEILHO YKa3bIBAIOTCA
q)aKTI/I‘ICCKa}I HOJDKHOCTB JIKIa, IIOAIHMNCABIICTO HOKYMCHT, U €TO (baMI/IJ'II/ISI. He
JIOIMyCKaeTCsl MOAMUCHIBATH JOKYMEHTBI C IPEIJIOIOM «3a» WM IPOCTaBICHUEM
KOCOH YCPThI ICPCT HAMMCHOBAHHUCM OOJIDKHOCTH.

Ecnu nokymeHT oopmiisieTcs He Ha OJ1aHKe, TO PEKBU3HUT COACPIKHUT MOTHOE
HanMCEHOBAHUE MJOJDKHOCTHU JIMIIA, IIOAMNHMCABIIETO JOKYMEHT, €T0 JHUYHYIO
NOJMHKCH, pacIM(PPOBKY NoANUCH (MHUIMANBI U (amunuio). Hampumep:

3aMecTuTeNb npeaceaaTens

TepputopuabHON N30UpaTEIHHOM

komuccuu Ne 26 JINYHAA IOAIUCH WHULIAAIBI, pamMuims
[Ipu moamucaHuu AOKYMEHTa HECKOJBKUMHU JOJLKHOCTHBIMH JIUIAMHU HX

IIoAIInMcCHu paciojararoTcAa oJHa 1o J I[perﬁ B IIoCJacA0BaTCIIbHOCTH,

COOTBETCTBYIOIICH 3aHMMaeMOM JOJKHOCTU, HallpUMeED:

[Ipencenarens JIMYHAs MTOJANUCH WHUIHAIIBI, (aMUTus

['maBHbI Oyxranrep JIMYHAas MOANUCH MHHULIKANbI, (haMuIns

B noxymeHTte, HOATOTOBIEHHOM KOMHMCCHEH, MOJMUCH PACIIONIAratoTCs OJHA
o aApyroi. IlepBbIM yka3bIiBaeTcs mpeaceaaTe b KOMUCCHU, a (aMUJIUHA YJICHOB

KOMHCCHUH pacroyiaratotcs B alipaButHoM nopsijike. Hanpumep:

Hpe)lcenaTenL KOMUCCHH JIMYHas nmoanuchb HWHUIINAJIbI, q)aMI/IJ'II/IH

YireHpl KOMHUCCHUH JIM4YHas IoAIInCh MHHUIIHAIBI, (baMI/IJ'II/IH
JIUYHad nNoaAnucCh HWHUIIUAIBI, (I)aMI/IJ'II/ISI
Ecan JOKYMCHT COCTaBJICH KakK IIpujiaracMasds K OCHOBHOMY HOOKYMCHTY
CIIpaBKa WJIH I/IH(I)OpMaIII/IH, TO OH IIOAIIMCBHIBACTCSA COCTABHUBIINM €I'0 JIMIIOM.

3.5.11. I'pu¢ cornacoBaHus.
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I'pud cormacoBaHust COCTOUT U3 €10Ba COIJIACOBAHO 0€3 KaBbIueK U

3arjaBHbIMU OyKBaMU, HAMMEHOBAHUS JOJKHOCTH JIMIIA, C KOTOPBIM
COTJIaCOBBIBAETCS IOKYMEHT (BKJIIOYasi HAMMEHOBAaHUE OPraHU3alliu ), €ro JUYHON
MOJIMHACH, PACIIH(PPOBKU MOANUCH (MHUITAAIBI, (DaMHJIMS) ¥ AaThl COTJIaCOBaHMUS,

Harpumep:

COI''TACOBAHO
3amMeCcTUTENb IJ1aBbl A/IMUHUCTPALIUH
KpacHocennckoro paitona Cankt-IlerepOypra

JUYHAs TOANMKUCHh WHUIMAIBI, pamMuus
Jara

Ecnu cornacoBanue OCyHIECTBISETCS MPOTOKOJIOM, MHUCbMOM WM JIPYyTUM

AJOKYMCHTOM, TO COI'JIaCOBAHHUC O(i)OpMHSICTCﬁI (021 (S714%430)10870\%} 06pa30M:

COI''TACOBAHO
IIPOTOKOJI 3aCEeNaHus
aTTECTALMOHHON KOMHUCCUU
TepputopuaibHOil H30UpaTENbHON KOMUCCUU

Ne 26
ot 05 despans 2011 r. Ne 16
WIN:
COI''TACOBAHO

nceMo PocapxuBa
ot 05 mapta 2011 1. Ne 4-15/46

I'pud cornmacoBanusi pacnonaraercs noja pexkBusutom «lloanucey» B neBOM
HIDKHEM I10JI€ JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corimacoBaHue MpoekTa JOKyMeHTa odopmiisieTcs: Bu3oid. Buza

BKJIFOUYAET MOANNCH BU3UPYIOLIETO, PACIIM(PPOBKY MOAMUCH (MHULUAIBI, (PaMHIINSA)
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U JaTy, IpU HEOOXOJUMOCTH MOKET OBITh yKa3zaHa JOJDKHOCTb BH3UPYIOIIETO,
Harpumep:

[Ipencenarens TeppuropuanbHO U30MPATEITLHON KOMUCCHUU
JUYHAS MOJAINUCH WHULUANbI, pamMuus
Jara

[Ipu HAIMUMY 3aMeYaHuid K TOKYMEHTY BU3a 0()OPMIIIETCS CIIECTYIONTUM 00pa3oM:

3amedaHus IpUIararTcs

[Ipencenarens  TeppuTopuadbHONW  H30MpPATEILHOW  KOMHCCHUHU
JUYHAas TOJAIUCH WHUIUANbI, pamMunus

Jlara

3aMeuaHus M3JIararoTCsl Ha OTIAEIBHOM JIMCTE, IMOAIUCHIBAIOTCS M IMPUIATAIOTCA K
JOKYMEHTY.

JlomyckaeTcsi HOJINCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecnym moanvHHUK JOKyMEHTa OCTaercsi B TeppuUTOpHANIbHOM KOMHCCHH,
BU3bl MPOCTABJISIOTCS B HIKHEH 4acTh 0OOpOTHOW CTOPOHBI MOCIEAHErO JIMCTa
MOJJIMHHUKA TOKYMEHTA.

Jns 1okyMeHTa, OMIMHHUK KOTOPOIrO OTIPABISAIOT U3 TEPPUTOPUATIBLHOU
KOMMCCHUH, BU3BI NIPOCTABIIAKOTCA B HU)KHEN YAaCTH JIMLIEBOM CTOPOHBI IMOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIACMOTI'O JOKYMCHTA.

3.5.13. OTTHCK IeYaTHu.

Ileyatp 3aBepseT TOMJIUHHOCTH TMOAMUCH JOJDKHOCTHOIO JIMIIA Ha
NOKYMEHTAaX, yAOCTOBEPSAIOIIMX  MPEAYCMOTPEHHBIE  TPABOBBIMU  AKTAMU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI] WIM (PUKCUPYIOMMX (aKThl, CBS3aHHBIE C
(VHAHCOBBIMU CPEACTBAMU, & TAKKE HA MHBIX IOKYMEHTaX, IIPEeIyCMaTPUBAIOIINX
3aBEPEHUE TTONIMHHOW MOIIUCH.

[IeuaTs cTaBUTCSA Ha CBOOOJHOM OT TEKCTA MECTE, HE 3aXBaTbIBasl JIUYHOMN
MOJAMNKCH JOKHOCTHOTO Juiia. IleyaTh MOXKET 3aXBaThIBAaTh YacTh HAMMEHOBAHUS

AOJIKHOCTH JIMIA, ITOAINMMCABUICTO JOKYMCHT.
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B nokymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHH(PUIIMPOBAHHBIX (OpM,

nceyaTb CTaBUTCA B MCCTC, 0003HaueHHOM OTMETKOH «MII» miu nHBIM 06pa30M.

3.5.14. OT™MeTKa 0 3aBepeHNH KOMHUM.

I[J'Iﬂ 3aBCPCHUA COOTBCTCTBUA KOIIMK JOKYMCHTA IIOAJIMHHUKY HHMIKC
PCKBHU3UTA <<HOI[HI/ICB>) MNpoOCTaBJKICTCA OTMCTKAa O 3aBCPCHHUHM  KOIIMKU —
34aBCPUTCIIbHAA HAOIIUCh ((BepHO» um  «Konus BCPHA», MOOJDKHOCTH JIMIIQA,
34aBCpUBIICTO KOIIMIO, €ro JIMYHAA IIOAIIHCH, pacmmprBKa IHoAnMnMcCHu M Jgara

3aBEpEHUs, HAIPUMED:

Bepno

IIpencenarens TeppuropuanbHOU
n3bupareapbHo kKomuccuu Ne 26

JJM4YHas 1IoAIuCh HWHHUIUAJIBbI, (i)aMI/IJH/Iﬂ

Hara

[Tpy HeoOXOOUMOCTH NpPH 3aBEPEHUU KOMHM JOKYMEHTa MOXET OBbITh
IPOCTaBJICHO BpeMs 3aBEpeHUs (HalpuMep, IPHU 3aBEPEHUH KOMHI MPOTOKOJIOB 00
WTOTrax roJIOCOBaHUS ).

Eciu komusi JOKyMeHTa H3rOTaBIMBAETCS HA HECKOJIBKHUX JIMCTaX, TO
3aBepsETCS KaXKIbIM JUCT JOKYMEHTa JTUOO JTOKyMEHT MPOIIMBACTCS W Ha MECTE
NPOIIMBKY CTAaBUTHCS 3aBepuUTeNbHas Haanuch «BepHo» wmm «Komus BepHay,
JOJDKHOCTh JIMLIA, 3aBEPUBLIETO KOMHIO, €ro JIMYHas MOJINHNCh, paciiudpoBka
MIOJIITUCH ¥ JIaTa 3aBEPECHU.

[Tpu nepechUike KOMUU JOKYMEHTA B APyTHe OpraHu3allid WM BblIaye ee
Ha PYKHM 3aBepuTeNbHAs HAAMHCh yIOCTOBepsieTcs nedarbio «TeppuropuanbHas
nu3buparenabHas komuccus Ne ) n1ubo0 npu HAIUMYUH 11€YaThIO

«Teppuropuanbuas uzdbupareiabHas komuccus No . s 1OKyMEHTOB»

3.5.15. OTMeTKAa 00 UCIIOJTHHTEJIC.
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OtMmeTKka 00 MCIIOJIHUTENIE BKIIIOYAeT B ceOs nHHUIOUAaJIbl H (1)aMI/IJII/IIO
HUCIIOJIHUTCIIA JOKYMCHTA U HOMCpP €TO CJ'IY)KC6HOFO Teﬂe(bOHa C KOOAOM PCruoHa.
OTMCTKy 00 HCITOJTHUTEIIC PpacojIararoT Ha JIPIHE?BOfI Wk, IIpU OTCYTCTBHUH MCCTa,
Ha O60pOTHOI>’I CTOpPOHC IIOCIACAHCTO JIMCTAa JOKYMCHTA B JICBOM HHXHCM YIJY

pasmepom tipudra 10 myHKTOB, HarpuMep:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 MCIIOJIHEHUH JIOKYMEHTA.

OtmeTKa 00 MCIIOTHEHUH JIOKYMEHTA M HAMpaBJIEHUU €0 B JIEJIO BKIIIOYAET
cleIylole JaHHbIe: KpaTKUe CBEJACHUS 00 WCIOJIHEHUH JOKYMEHTa (IpH
OTCYTCTBUU JIOKYMEHTA, CBHUJICTEIIbCTBYIOIIETO 00 WCIOJHEHUHU), ATy U HOMEP
UMEIOIIEerocsl JOKyMeHTa 00 HCHoJHeHuHu, cioBa «B npemo», HOMep nena, B
KOTOpOM  OyJeT XpaHUTbCS  JIOKYMEHT, JaTry, MOJNUCh MpeaceaaTens

TeppuropuasibHON KOMUCCHH.

4. Opranusanus padoTbl ¢ HCXOAAIIMMHU (OTHPABJSIEMbIMHI) JOKYMEHTAMU

4.1. Hcxondmme AOKYMEHTHI TMEYATalOTCSd Ha OJIaHKaX YCTaHOBJICHHOU
dopMbl U OQOPMIISIIOTCS B COOTBETCTBUU C IOJIOKEHUSIMH  HACTOSILEH
NucTpyKumm.

4.2. OrtnpaBka  JOKYMEHTOB W3  TeppuUTOpHaIbHONM  KOMHCCHH
OCYILECTBIISIETCS  (PeNbABETePCKON WM  CIEIUAIBLHON CBSI3bIO, IMOYTOM, TIO
tenerpady, kananam cBsizu ['AC «Breioopsry, [IU JIEJIO, kananam pakcuMuibHON
CBA3U, ceTh IHTEpHET WM HAPOYHBIM.

4.3. Ilpu odopmieHnH THCEM W TEJIErpaMM HCIOJHUTENh YyKa3bIBaeT

MOJIHBIN TTOYTOBBIN (BKJIHOYAst MHACKC) aJpec OpraHu3alluy WK FPaKJaHUHA.
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4.4. Hcxonmdmuye IHMCbMA HANPAaBIBIIOTCS 3a IOANUCBIO IpeAcCeaaTelis
TeppuropraqbHOM KOMHCCHHM, B €r0 OTCYTCTBHE — 3a IOJIMUCBIO 3aMECTHUTEIA
npeacenarenas WIM WHOTO WieHa TeppUTOpPUAIBHONW KOMHCCHH, HCHOJIHSAIOIIETO
00513aHHOCTH TIpejicenaTelis, Ha OJaHKe MUchMa.

4.5. llonnucanHble TUCbMA U Tenerpammel peructpupyrorcs B I[N JAEJIO
WJIM JKypHAJIE.

Ecnu oTmpaBiisieMblii JOKYMEHT SIBIISIETCSI OTBETOM Ha BXOJSIIUN JTOKYMEHT,
HEOOXOJUMO NPUOOLIUTH TOMJMHHUK BXOJSIIETO JOKYMEHTa K KOIUHU
OTHPABISAEMOI0 TOKYMEHTA, OCTAIOLIENCS B JIETIE.

4.6. JlokyMeHTaM MPUCBAaUBAETCS UCXOASIIUNA HOMEpP, KOTOPbI COCTOUT U3
MHJEKCa Jejla II0 HOMEHKIAType Jell U IOPAJKOBOIO HOMEpa JIOKYMEHTa,
pa3lIeIEHHBIX KOCOW 4epToM. Mcxomsmmi HOMEp yKas3bplBa€TCA TAKKE HA KOIWU
JOKyMEHTa, ocTaromencss B genme. Hymepamus wcxomsmmx JAOKYMEHTOB
OCYILECTBIISIETCS B MPEeIax KAJICHIapHOIO roja.

[Tpu peructpauuu HCXOIAUIETO JOKYMEHTa B PErMCTPalMOHHON Qopme
00s13aTeIbHO  YKa3bIBAIOTCA CJEAYIOUIME PEKBU3UTHI: JaHHble 00 ajpecare
(pamunus, uMs, OTYECTBO (UIUYECKOTO JIMLA WM Ha3BaHWE OpraHU3alLuy,
MECTOHAXOXKJACHUE IOJIydaTessd), a TakKe KpaTKOE€ COJAEpKaHUE JTOKYMEHTa,
KOJINYECTBO JINCTOB OCHOBHOI'O JOKYMEHTAa W JIMCTOB NPWJIOKEHUS, KOJIUYECTBO
DK3EMIUISIPOB, HCMOJHUTENb TOKYMEHTAa, €r0 COMCIIOJIHUTEIN, a TAaKKEe KEM OH
ITOATIMCAH.

4.7. JokyMeHTHI 110 BonpocaM (popmupoBaHusi TepputopralibHOM KOMUCCUU
U OCYILIECTBJICHUS €€ ()MHAHCUPOBAHUS, HArPa)XJICHUS M TMOOUIPEHHUS UYJICHOB U
paboTHHKOB ammapaTa TeppuropuaibHOW KOMHUCCHH, B 00S3aTEIBHOM MOPSIKE
HaIIPaBJISIIOTCS. HAPOYHBIM.

Wupie 1oKyMeHThI MOTYT ObITh oTnpasiensl 1o cpeactBam [IW JIEJIO wnu

IOYTOM IO YKA3aHUIO npeaceaares TepputopuaibHO KOMUCCHUU.



25

4.8. Ilo xananam (akCUMUWIBHOM CBSI3M JOKYMEHTHl IepearoTcs
OTBETCTBEHHBIM 32 BEJCHUE JEIOMPOU3BOACTBA MOCIIE UX PETUCTPALIUH.

4.9. Ilpu oTnpaBke TeierpaMMbl 0osiee yeM B YeThIpe ajapeca opopmisieTcs
NO/JIMHHUK, KOMHUS W JBa DJK3EMIUIApa MNOAMMCAHHOIO CIIUCKAa PACCBUIKH C
yKa3aHMEM IIOJHBIX TMOYTOBBIX (BKJIIOYAasi MOYTOBBIA WHJIEKC) aapecoB. Ha
Tenerpad TepenaroTcs MOIMHHUK C OJHUM SK3EMIUIIPOM CITMCKA PACCHUIKH U
KOIHS TeJIerpaMMbl, KOTOpasi ¢ OTMETKOW O Mepeaayde TeJlerpaMMbl BO3BPAIIAeTCs
B TeppuropuanibHyl0 KOMHUCCHIO U BMECTE€ CO BTOPBIM JK3EMILISIPOM CIIHCKA
PACCBUIKH MOIIMBAETCS B AEIIO.

4.10. Tlpu oTmpaBke muchbMa 0OoJjiee YeM B YETBIPE ajJpeca COCTaBISETCA
CIIUCOK PACCBUIKM YCTaHOBJIEHHON QopMmbl (mipmwioxeHue Ne 5), KOTOpHIi
MOJMKCHIBAETCS MPEICENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTENIEM IIpeIcenaTens
WU UHBIM WICHOM TeppuTopHanibHON KOMHUCCHH, MCHOJHSIOUIUM O0S3aHHOCTH
npenacenarenss TepputopuansbHorM Komuccuu. llocie perucrpanuum  OUCHMO
TUPAXKHUPYETCS B HEOOXOAMMOM KOJIMYECTBE U OTIIPABIISETCA.

Ecnu mucbMo wim TenerpamMma HampaBliseTcsl He Oojiee 4eM B 4YEThIpe
azpeca, TO MOAMUCHIBACTCS KaXK IbIN AK3EMILISP.

4.11. OtmpaBka JAOKYMEHTOB MPOU3BOJUTCA €XEIHEBHO B 4achl paOOThHI
TepputopuaibHONH KOMHCCHH, KPOME BBIXOAHBIX M HEpabO4YuX Mpa3THUYHBIX
JTHEM.

[TopsimoK OTMpPaBKU UCXOMASIIMX JOKYMEHTOB IOCJIE€ OKOHYAHUSI pabdoyero
JIHS, B BBIXOJIHbIE M HepaOouue Mpa3aHUYHbIC IHU, B MEPHOJ TMOATOTOBKH U
MPOBENCHNUS] M30MPATENbHBIX KaMITAHWM  YCTAHABIIMBACTCS —TpelceaaTeeM
TeppuropualibHOM KOMUCCHH.

4.12. IoKyMEHTBI C OTMETKOW O CPOYHOCTH JOCTaBKU «Becbma cpouHo» u
«Cpouno» odopmMISIFOTCS  HE3aMEUIMTENbHO, OTHPABISIIOTCA 1O  KaHajam

¢daxcumunbHOU cBsizu, [ITW JIEJIO unu HapodHBIM.



26

4.13. JIoKyMEHTBI, HaIpaBJsieMble TpaKJaHaM [0 JOMAIHEMY aJpecy,
OTIPABIIOTCS YEPE3 IIOYTOBOE OTHEICHHUE CBS3HM, KAaK IPAaBWIO, 3aKA3HBIMU
[IACbMaMHU.

4.14. JloxyMeHTBI, TepelaBaeMble MO KaHajlaM (aKCUMUJIBHOW CBS3H,
PETUCTPUPYIOTCS B MOPSIKE, YCTAHOBICHHOM JUIS MCXOISALIMX JOKYMEHTOB.

4.15. Ucxopsmue AOKyMEHTHI, 0(hOpMIICHHBIE C HapyLICHHEM TPeOOBaHMIA
NHCTpyKIMKM, K OTHPAaBKE HE NMPUHHUMAIOTCS W BO3BPALLAIOTCS MCIIOJHUTEISAM Ha
nopabotky. KoppecnoHaeHIsl Heciny)keOHOro xapakrepa, B TOM 4YHCIE JUYHas
KOPPECIIOHAEHIINS, K OTIPABKE HE MPUHUMAECTCS.

4.16. Komnn ucxoasaumx JOKYMEHTOB IIOMEIIAKOTCS B €0 B COOTBETCTBUU

C HOMEHKJIATYpOou Jiesl TeppuTopruaibHON KOMUCCHH.

5. Oco0enHocTH PadOTHI ¢ OOPALICHUAMH IPAKIAH

5.1. Opranuzanust paboTbl ¢ OOpallleHUsIMU Tpa)KAaH OCYILIECTBISIETCS B
COOTBETCTBUM C pa3lieioM 2 Hactosuled MHCTpyKIuM ¢ y4yeTtoM OCOOEHHOCTEH,
YKAa3aHHBIX B JJAHHOM pa3Jielie.

5.2. IlucemeHHble oOOpamieHusi rpaxaaH (maiee —  oOparieHus),
NOCTyNUBIINE B  TeppUTOpHAIIBHYIO  KOMHUCCHUIO,  PETUCTPUPYIOTCA  C
UCIIOJIb30BAHUEM  PErUCTPALMOHHBIX (OPM  OTHAENBHO OT JPYrUX BHUJOB
JOKYMEHTOB HE€ TMO3[JHEe Tpex JHeH ¢ MoMeHTa mnoctyruieHus. OOpaiieHus,
Kacaroluecs: HapyleHu n30upaTeNibHbIX MpaB rpakaaH B NEPUOJ MOATOTOBKU U
IpOBEJEHUS BHIOOPOB M pedepeHIyMOB, PETUCTPUPYIOTCS B JACHb MOCTYIJICHUS B
TeppuTopralibHYI0 KOMUCCHIO WU Ha CIAEAYIOUUN pabouunii 1eHb.

5.3. IIpu BCKpBITUHM KOHBEPTOB MTPOBEPSAETCS HAIMYHUE BCEX BIOKECHUM.
KoHnBepT 00s13aT€IBHO COXpaHIETCS.
OOpaiueHusi, colepkaliue B aJpPeCHOM YacTH TMOMETKY «JIuuHop,

paccMaTpuBaroTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.
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[Ipu peructpanuu noBTOpHBIX OOpallleHuid UM MPUCBAUBACTCS OYEPEIHON
PErUCTPAllUOHHBI HOMEpP, B PETUCTpPAIMOHHOW QopMe JenaeTcss OTMETKa
«IToBTOpHO.

Ecnmu O6parienne nocTynuio oT KOJUIEKTUBA TPaKIaH, TO MPH PETUCTPAITUU
B perucTpanmoHHoi popme craButcst otMmeTka «KoiekTuBHoey.

5.4. PerucTpauHdOHHBIM IITaMIl, COCTOSIIMA M3 MOPAIKOBOIO HOMEpa
oOparieHusi W JaThl PErUCTPAllUM, CTABUTCS, KaK TPABHIO, HA TICPBOM JIHICTE
OO6parieHust B MpaBoM BEPXHEM YTy HJIM Ha CBOOOTHOM OT TEKCTA MECTE.

Hymepamuss noctynuBmux OOpalieHud OCYIIECTBISETCS B Ipenaeliax
KaJICHIApHOTO Trojia.

5.5. 3apeructpupoBanHbie OOpalieHus paccMaTpUBAIOTCS TpeaceaaTeeM
TepputopuaibHOW KOMHMCCHUH, 3aT€M TMOCJI€ TIEPEHECEHUs yKa3aHWus 1o
WCIIOJTHEHUIO TOKYMEHTA B PETUCTPAIIMOHHBIE (DOPMBI MEPEAIOTCSI HCTIOJIHUTEISIM
1O/ MOJIIKCH.

5.6. OOparieHusi, aapecoBaHHbIE WICHAM |eppUTOPHATBHON KOMHUCCHH,
PETUCTPUPYIOTCA B YCTAHOBIICHHOM TMOPSJAKE, OKJIAIbIBAIOTCS MPEACEAATENIO
TepputopralbHOW KOMHCCUHM, 3aT€M TOCIE€ [EPEHECEHUs yKa3aHud [0
WCIIOJIHEHUIO TOKyMEHTa B PETUCTPAIIMOHHBIE (POPMBI TIEPEIAOTCS UCTIOTHUTESIM
1O/, OJIIKCH.

OOparieHusi pacCMaTpUBAIOTCS B COOTBETCTBUM C  YKa3aHUSIMU TIO
WCIIOJTHEHUIO JOKYMEHTa Tpejaceaarens TeppuTopuaibHOW KOMUCCHHM B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

5.7. OoOpaienus, coaepKaiiue BOIPOCH], PEIICHUE KOTOPHIX HE OTHOCHTCS
K KOMIETEHUHH TeppuTOpHalbHOM KOMHUCCHHU, AOKIAJBIBAIOTCS MPEICENaTeI0
TepputopraibHOW KOMHCCUHU U IO €r0 YKa3aHHUIO MO WCIOJHEHUIO JIOKYMEHTa B
TEUEHHE CEMHU KaJeHIAApHbIX JHEW CO [JHA PETrUCTPAalMM HAIpaBISIOTCA C

COIIPOBOAUTCIBHBIM IIMCBbMOM 3a €TI0 IOAIKUCBIO B COOTBGTCTBYIOHII/Iﬁ OpraH WA
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COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS
pelIeHre MOCTaBlIeHHBIX B OOpallleHMH BONPOCOB, C YBEJAOMIIEHHEM TpaKIaH,
HanpasuBiux OOpamieHus, o nepeagpecanuu OOpameHuil. B conpoBoguTensHoM
MMCbME OrOBAPUBAETCS MOPSAAOK HANpaBiIeHUs oTBeTa aBTopy OOpanieHusl.

Ecnu pemenne mnocraBiieHHbIX B OOpamieHusix BOINPOCOB OTHOCUTCA K
KOMIIETEHLIMH HECKOJBKHX TOCYAApCTBEHHBIX OPIaHOB WJIM JIOJKHOCTHBIX JIULL,
korua OOpamieHusi B TEYEHUE CEMU KaJICHJIApHBIX JHEH CO JHS PETUCTPALMH
HalpaBJsieTCsI B COOTBETCTBYIOLME  OpraHbl WM  COOTBETCTBYIOLIUM
JOJKHOCTHBIM JIULAM.

5.8. 3anpemaercs HaIPaBIISITh OOpamienue  Ha  pacCMOTPEHHE

B F'OCYJIJApCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUS WU JOJHKHOCTHOMY
JMIy, pelieHue wid jAeictBue (0e3nefcTBUE) KOTOpBIX oOOXKalyercs, 3a
WCKJIFOYEHUEM CIIy4YaeB, YKa3aHHBIX B MMyHKTE 6 cTaThu 75 DenaepajbHOr0O 3aKOHA
«O0 OCHOBHBIX TapaHTHSIX W30MpATENbHBIX MpaB M TMpaBa HA Y4acTUE B
pedepennyme rpaxaan Poccuiickoit deaepaum.

5.9. Ecnim B COOTBETCTBMM C 3alpeTOM, YKa3aHHbIM B Mojpasfeie 5.8
NHcTpyKuu, HEBO3MOXKHO HampaBuTh (OOpailleHne Ha paccMOTpPEHUE B
rOCyJAapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYIPABIEHUS WIH JOJKHOCTHOMY
JUIy, B KOMIETEHIIUIO KOTOPBHIX BXOJUT pEUIEHUE MOCTaBlIeHHbIX B OOpauieHun
BonpocoB, OOpalieHre BO3BpaIllaeTCsl TPaKIaHUHY C Pa3bsICHEHHWEM €ro Ipasa
00aJloBaTh COOTBETCTBYIOIIEE pEUICHHE WM JIEHCTBUE B YCTAHOBJIEHHOM
NOPSIZIKE B Cy/IE.

5.10. OOpamienusi, MOCTynUBIIME B TeppUTOPHAIBHYIO KOMHCCHIO,
paccMaTpuBalOTCSI B CPOKHM, YCTAHOBJIEHHbIE TmoApaszaenamu 9.5 u 9.6
HNHCcTpyKumm.

B nepuoa moAroToBkH U MpOBEACHHUS BHIOOPOB M pedepeHIyMOB CPOKH
paccmotpeHust — OOpallleHWil ~ yCTaHaBIMBAIOTCSI B COOTBETCTBUU  C

3aKoHOAaTeNbCcTBOM Poccuiickoit denepariuu 0 BeIOOpax u pedepeHymax.
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Ecin  HeoOxomumo  HpomiuTh  CpoK  paccMoTpenus  OOpaiieHus,
WCIIOJTHUTEIb HE MO3HEE YEM 3a TPU JIHA 10 UCTEUEHUS CPOKA MOJATOTOBKU OTBETA
MPEACTABIIET HAa WMMs nIpeaceaarens TeppUTOpUaIbHOW KOMUCCHHM JOKJIAJHYIO
3aMMCKYy C OOBSICHEHUEM, MO KAaKOW MNpUYMHE HEBO3MOXHO JlaThb OTBET B
YCTAHOBJICHHBIA CpOK. MakcumaiabHOE TPOMJICHHE CpOKa PacCMOTPEHUs
O6pamenus coctapisgeT 30 KaleHIapHBIX THEH.

3asBUTENIO HANIPABISACTCS YBEAOMIICHHE O MPOJIJIEHUUA CPOKA PACCMOTPEHUS
ero OOparieHus.

OOpaitieHus, Ha KOTOpPbIE JAIOTCS MMPOMEXKYTOUHbBIE OTBETHI, C KOHTPOJISL HE
CHUMAIOTCA.

5.11. B cunywyae mnocTyryieHuss B TeppUTOpPHAIBHYIO KOMHUCCHUIO B
YCTAHOBJICHHOM TMOPSAKE 3ampoca TOCyJapCTBEHHOTO OpraHa, opraHa MECTHOIO
caMOynpaBJ€HUs WIM JOJDKHOCTHOIO JIMIa, paccMmaTpuBaromux OoOpaiieHue,
JOKYMEHTBl W MaTepHalibl, HeoOXoauMble nJsi paccMmorpeHus: OOpaineHus,
MPEACTABIIAIOTCA B TEUCHHUE 15 KalleHIapHbIX THEH.

5.12. OtBet Ha OOpaiieHue, B KOTOPOM HE yKa3aHbl (haMUIvs TpaklaHUHA
U €ro MOYTOBBIM aJpec WU aJApec JIEKTPOHHOU MOYThI, MO KOTOPOMY HOJIKEH
ObITh HampamieH OTBeT, He naerca. Takoe OOpaleHue CHUCHIBACTCS B JIEJO
npeacenaareneM TepputopranbHOM Komuccuu. B ciaydae ecnm B OOparieHun
COJIEpKATCsl CBEACHHUS O IMOJTOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
NPOTUBONPABHOM JICSIHUM, a TakXkKe O JIMIE, €ro IMOJArOTaBIMBaOIIEM,
COBEpPIIAIONIEM WJIM COBEPIIUBIIEM, OOpaIlleHHE TMOJJICKUT HAIMPABICHUIO B
roCyJIapCTBEHHBIN OpraH B COOTBETCTBUU C €0 KOMIIETECHIIUEH.

Ecnu texct OOpaiienus He moa1aeTcs MPoUTeHUI0, 0TBeT Ha O0palieHne He
JIA€TCSl M1 OHO HE MOJMJICKUT HAMNPABJICHUIO HA PACCMOTPEHUE B rOCYAapCTBEHHBIM
OpraH, OpraH MECTHOIO CaMOYNpaBJI€HUS WU JOJDKHOCTHOMY JIMIy B

COOTBETCTBHH C HUX KOMHCTGHHHCﬁ, 0 4C€M B TCUCHUC CCMHU KaJICHAAPHBIX JIHEHN CO
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nHst  peructpanuu  OOpamieHusi cooOIaeTcs TpakJIaHWHY, HalpaBUBIIEMY
Obpamienue (eciu ero ¢paMuIns U TOYTOBBIN aIpeC MOAAAIOTCS IPOUYTEHHIO).

5.13.  OOpamieHus, B KOTOPBIX COAEpXKATCi HEUEH3YpHbIE JHOO
OCKOpOUTENbHBIE BBIPAXKEHHS, YIPO3bl JKU3HU, 3J0POBBIO W HMYULIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKKe YICHOB €ro CeMbH, OCTaloTcsi 0e3 oTBeTa Mo
CYILIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asgBUTENSIM COOOIIAETCA O
HEJIOMYCTUMOCTH 3J10YNOTPEOICHHS TPABOM.

5.14. OOpaiueHue, B KOTOPOM oOXkainyeTcsl cye0HOE pEelleHUE, B TEUCHUE
CEMH KaJEHIApPHBIX JHEM CO MHS PETHCTPAMU BO3BpALIACTCA Tpa)xJAaHUHY,
HalpaBHUBIIEMY OOpalleHHe, C Pa3bsICHEHHEM MOpsAKa 00KalOBaHUSA JAHHOTO
Cy1eOHOTrO peIlICHHUS.

5.15. Eciu B OOpailieHuHn COAEP>KUTCA BOINPOC, HA KOTOPBIA IpaKJIaHUHY
HEOJHOKPATHO (JIBa pa3a u 0oJjiee) NaBajlucCh MUCbMEHHBIE OTBETHI M0 CYIIECTBY B
CBS3M C paHee HampaBiieHHbIMU OOpamieHusiMu, U npu 3ToM B OOpallleHud He
NPUBOJASTCS HOBBIE JOBOJBI M OOCTOSITENbCTBA, TO INEPENHCKa MO JIaHHOMY
BOIIPOCY C IPaJAHUHOM IPEKPAIIAETCS, O YEM €MY HANPABIISAETCSA YBEIOMIICHHUE.

5.16. JInuHbIil nipueM TpakJaH BeleTca npeacenaTeneM TeppuTopuanbHOM
KOMMCCHU.

Nudopmanuss o0 mnopsaake mOpueMa TrpaxJaH  pa3Mellaercs  Ha
MH(OPMAIMOHHOM CTeHJe U odulraibHoM caiite TeppuTopruanbHOM KOMHCCUH B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

[Ipy  nauyHOM  TpUeMe  TpakJaHUH  TNPEABSABIAET  JIOKYMEHT,
YIOCTOBEPSIOIINN €T0 JINYHOCTb.

Benenue nu4yHOrO mnpuema TPaKIaH MOXKET COINPOBOXKIATHCA ayIuo- U

BHUACO3AIMNCBIO, O YEM I'PAXKIAAHC YBCAOMIIIOTCA 4O Havdaja IIpucMa.
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5.17. Bo Bpemsa mpuema TpaxkiaH BEICTCS XypHaJl ydeTa, B KOTOPBIH
BHOCSITCSI JaHHBIE O TpakJaHUHE, KPAaTKOE COAEepKaHUE OOpalleHMs], pE3yJIbTaT €ro
pPaccMOTpPEHHUS, a TAKKe JOKHOCTh M (paMHIIUS JIUIIA, TPOBOJISIIETO IPUEM.

Eciu wu3noxennsle B yctHOM OOpamenuun (axtel He TpeOyroT
JIOTIOJTHUTEIHHON MPOBEPKHU, OTBET Ha OOpallleHue C coryiacus rpaKIaHMHa MOXKET
OBITh J1aH YCTHO B XOJE JMYHOI'O MPHUEMA, O YEM JIEJAETCS 3alUCh B >KypHaJe
ydeta. B OCTaNBbHBIX ClydasX JaeTcsi IMCbMEHHBIM OTBET II0 CYLIECTBY
nocrtaBiieHHbIX B OOpallieHnn BOIpOCOB.

B xone nuuHoro npuema rpaxkiaHuHy MOXET ObITh OTKa3aHO B JajbHEHUIIEM
paccMOTpeHuH oOOpallleHusl, €Clii €My paHee Obul JaH OTBET IO CYIIECTBY
nocTaBjieHHbIX B OOpallieHny BOPOCOB.

B ciyuyae rpy0Ooro, arpecCUBHOIO IMOBEIECHUSA TpaKJaHWHA MPUEM MOKET
ObITh npekpaiieH. [Ipu HeoOX0IMMOCTH MOKET OBITh BBI3BAaH COTPYIHHUK OXPAHBI.
WNudpopmanius o moBeACHUN IpaXkAaHUHA OTpaXKaeTcs B XKypHaJe ydera.

5.18. Ilepenannbie Ha mnpueme OOpallleHUs PErUCTPUPYIOTCA €
UCIIOJIb30BAHUEM PETUCTPAMOHHBIX (OPM U paccMaTpHUBAIOTCA B MOPSAKE,

YCTAHOBJICHHOM HACTOAIIHUM pa3acIioOM.

6. Oco0enHOCTH Pa0dOTHI € JOKYMEHTAMHU, COAEPKALIUMHU CJIYKEOHYI0
HH(OPMALMIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUs! (B TOM YHCJIe CBeleHUus 00
n30MparTensx, yY4acCTHUKaxX pedepeHayma, 00palaouuMHICa B paMKax
¢pynkuuonuposanus I'ocynapcTBeHHOM cUCTEeMbI perucTpauuu (y4era)

usduparesiei, yaacTHUKOB pedepenayma B Poccuiickoit @enepanun)

6.1. OcobGeHHOCTH PabOTHI C JOKYMEHTaMH, COJEPKAIIUMU CIIyKEOHYIO
UHGOPMAIIMIO OTPAHUYEHHOTO PaCpOCTPaHEHUSI.
6.1.1. K cayxebHOli wuHpOpMALMU OrPaHUYCHHOTO PACIPOCTPAHEHUS

OTHOCHUTCA HCCCKpPETHAA I/IH(l)OpMaLII/Iﬂ, HE3aBUCHMMO OT BHAA €€ HOCUTCIIA,
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OrpaHUYECHHUS Ha pacnpocTpaHeHue KOTOpOH yCTaHaBIIMBAIOTCSA
3aKoHO/AaTenbCcTBOM Poccuiickoir denepaunu, pemieHUsSIMH (IOCTaHOBJICHUSIMU)
BBIIIECTOSIIIUX U30UPATEIbHBIX KOMUCCHIA.

6.1.2. Heob0xoguMocTs mpocTaBieHHss noOMeTKH «/ns  ciyxkebHoro
nosib3oBaHus» (manmee — «JICII») Ha AOKyYMEHTax W H3AAHUAX, COAEPKAIINUX
CIIy’)keOHYI0 HMH(OpPMAIMIO OrPAaHUYCHHOTO PACHpPOCTPAHEHUS, OIpenesIeTCs
npexacenareneM  TeppuTOpHATIBHOM ~ KOMHCCHHM,  MOJNWCBHIBAIOIIAM  WJIU
YTBEP>KIAIOIINM JIOKYMEHT.

JIOMKHOCTHBIE JIMIIA, TPUHSBIIME pELICHHE 00 OTHECEHHWU CIIyKEeOHOM
uHpOpMalMKU K pa3psay OTpaHUYEHHOTO PACIIPOCTPAHEHUS], HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 00OCHOBAaHHOCTbH IMPUHSATOTO PEIICHHUS.

6.1.3. Tlometka «JCII» n HOMEp SK3eMIUISIpa MPOCTABIAKOTCA B MPABOM
BEPXHEM YTJIy MEPBOMl CTpaHUIbI JOKYMEHTA (B cilydyae HEOOXOJUMOCTH — M €ro
MPOEKTA), COJIepIKaIlero CIy>keOHyr0  uH(popMaruio OTPaHUYECHHOTO
pacnpocTpaHeHus, Ha O0J0XKKE U TUTYJIBHOM JIMCTE M3JaHUs, a TaKKe Ha MepBOM
CTPaHMIIE COMTPOBOJUTEIBHOTO MUChMA K TAKMM JIOKYMEHTAM.

6.1.4. PabGota ¢ IOKyMEHTaMHu, COJIEpPKAIIUMH CIY>KeOHYI0 HH(POPMAIIHIO
OrpaHUYEHHOI'0 PACIPOCTPAHEHMS, B TOM YHUCIE UX MPUEM, YUYeT (perucrpauus),
OCYLIECTBJISIETCS B MOPSAJAKE, YCTAHOBIEHHOM JUJIi HECEKPETHBIX JOKYMEHTOB, C
y4eTOM OCOOEHHOCTEH, M3JI0XKEHHBIX B HacrosimieMm paszaene. llpu sTtom K
pEerucTpallMoHHOMY HOMEpPY AOKyMeHTa nobasisiercs momerka «{CII».

6.1.5. lokymentsl ¢ nometkou «JCII» peructpupytorcs (YU4UTHIBAIOTCS)
BMECTE C APYTMMHU HECEKPETHBIMU JOKyYMEHTaMHU. B perncrpanimoHHOM KapTOuke
JNOKyMEHTa npou3BoauTcs 3anuch «[CID».

6.1.6. CkanupoBaHuE, KONUPOBaHUE (TUPAKUPOBAHUE) JTOKYMEHTOB C

noMetkoil «JICID», mpou3BOAMTCS HCIOJHUTENEM JIOKYMEHTa C MHUCbMEHHOIO
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paspeuieHust  mpeacenartens — TeppUTOpPHATIBHOM  KOMHCCHHM, TPH  3TOM
OCYILECTBIISIETCS YUET KaXKI0T0 SK3EMILISIpA YKa3aHHBIX JJOKYMEHTOB.

6.1.7. Jokymentelt ¢  moMmetkon  «JICII»  mepenmarorcss — 4jaeHam
TeppurtopuadibHOM  KOMHUCCHUM W TpaXIaHCKUM  CIyKalllUM  anmnapara

TeppuTopralibHON KOMUCCUU TIOJ TIOJIIHUCH.
6.1.8. Joxymentsl ¢ nometkoil «/[CII» HampaBisirOTCS B Ipyrue OpraHbl u

OpraHu3anud opraHamMu QeaepanbHON  (DEeTbIBETePCKON  CBS3H, CIY>KOOM
CHeUalbHOW CBsI3M JIMOO HAPOYHBIM. 3amlpelaeTcs MepeaBaTh JTOKYMEHTHI C
noMmeTkor «JICID» mo He3anuMIIeHHBIM KaHallaM KOMIIBIOTEPHO-MOJIEMHOM U
(haKCUMUIBHOMN CBSI3U.

Hokymentsl ¢ moMerkoil «JCII» paccpuialoTCs HECKOJIBKUM ajpecaTaM
COTJIACHO CIIUCKY PpAacChUIKM, B KOTOPOM HAlpOTHUB KaXJAOTO ajpecara
MPOCTABIISIETCSI HOMEP AK3EMIUISIpa OTHPABISIEMOro JOKyMeHTa. CIUCOK PacChUIKU
MOANUCHIBAETCS UCIIOJIHUTENEM U IIpejceaareneM TeppuropuaabHONH KOMUCCHUMU.

6.1.9. Ucnonnenusie 10KyMeHTHI ¢ momeTkoi «ICII» ¢popmupyrorcs B gena
B COOTBETCTBUU C HOMEHKJIATYpoil fen. B mpaBom BepxHeM yTity OOJI0KKH JAena, B
KOTOPOE MOMEIIIEHBI TAKUE JOKYMEHTHI, TpocTaBisierca nomeTka «JCID».

6.1.10. Hokymentbl ¢ mnoMetrkoil «JICII» xpaHsiTca B 3aKpbhIBAIOIINXCS
mkagdax.

6.1.11. YHuuTOXEHUE N€], TOKYMEHTOB U u3laHuii ¢ momeTkon «JICIT»,
YTPaTUBIIUX CBOE MPAKTUYECKOE 3HAYECHHWE W HE MMEIOIIUX HCTOPUYECKOU U
HAy4YHOM LEHHOCTH, MPOU3BOJUTCS MO aKTy YCTAHOBJIEHHOM (DOPMBI C yKa3aHUEM
HOMEPOB HK3eMIUIsipoB (mpusiokenne Ne 13). B yueTHbix Qopmax aenaercs
OTMETKa 00 YHUYTOKEHUU CO CCHUIKOW Ha COOTBETCTBYIOIIUHN aKT.

6.1.12. Pemienne o cHarun nometkn «JICIID» ¢ nokyMeHTa NpUHUMAET

AOJDKHOCTHOC JIMIIO, IMMOANIMCABIICE NJIW YTBEPAUBIICC JOKYMCHT.
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Cusatue nometkn «ICID» ¢ nmpucnanHoro B TepputopuaibHyl0 KOMHCCHUIO
JIOKyMEHTa MOXET OBITh MPOU3BEJICHO TOJIHKO MO COTJIACOBAHUIO C OpraHU3allUeH,
HaIlpaBUBIIEH TOKYMEHT.

Cusarue nometku «JICII» ¢ gOKyMeHTa MpOM3BOJIUTCA OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOACTBA HA OCHOBAHUH MUCbMEHHOTO YKa3aHUA JIOJKHOCTHOTO
Jaua, NpuHsABLIEro tTakoe pemenue. [Ipu casatum nomerku «JICII» Ha foKymMeHTax
U JIeNlax, a TaKKe B PErUCTPALMOHHON KapTOUKE JENAI0TCAd COOTBETCTBYIOLIUE
OTMETKH.

O cuatun nomerkn «JICID» yBemOMIISIFOTCS BCe aapecarbl, KOTOPBIM
JIOKYMEHT HaMpaBJIsUICA, TMO0 opraHu3alys, €ro HalpaByBILAs.

6.1.13. B cnyuae yTpaThl [en, HOKYMEHTOB WA H3JaHUNA C IMOMETKOMN
«CII» nubo pasrnamieHus coaepsKalleiics B HUX HH(POpMALMK Ha3HAYaeTCs
ciyxeOHasi MpOBEpKa, O pe3yibTaTaX KOTOPOH [OKIAAbIBAETCS MPEIACEAATEIIO
TepputopuaibHOM KOMUCCHH.

O6 ytpare nmenm u gokyMeHToB ¢ momeTkor «JICII» cocraBmsieTcss akT, Ha
OCHOBAHHMH KOTOPOTO JIETAI0TCS COOTBETCTBYIOUIME OTMETKH B YUETHBIX (popmax.

6.2. Pabota ¢ JAOKyYMEHTaMH, COJEp)KAIIMMU CBEACHUS 00 M30MpaTelsx,
y4acTHHKaX pedepeHayma, oOpallaronMucs B paMkax (YHKIIMOHUPOBAHUS
['ocynapcTBeHHOUM cuCTeMBbl peructpauuu (ydera) wuzoupareneil, y4yaCTHUKOB
pedepenayma B Poccuiickoit deneparuu.

6.2.1. K moxymeHTaM, cosiep KaiumM CBeICHUs 00 N30upaTeisax, ydacTHUKAX
pedepenayma, oOparniarmmMucs B paMKax (byHKIIMOHUPOBAHUS
['ocynapcTBeHHON CHCTEMBI peructpauuu (ydera) u30upaTesei, y4aCTHHUKOB
pedepenayma B Poccuiickoii deaepaiiuy, OTHOCITCS JOKYMEHTHI, MOCTYTAOIINE
B TeppuTopraibHyr0 KOMHUCCHIO OT HCIIOJIHUTENBHBIX OPraHOB I'OCYJIapCTBEHHOMN
Brnactu Cankt-IlerepOypra, TeppUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPTraHOB
UCHIONHUTENbHON Biactu, LlenTpanbHoil m3buparensHol komuccuu Poccuiickoit

®Oenepatnn, OPI'KY «Denepanbhbiii neHtp nHbpopmatuzauuu npu LleHTpanbHoit
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n3buparenbHoi komuccuu Poccuiickoit ®Depeparun», Cankrt-lIleTepOyprekoit
n30UpaTeNbHOW  KOMUCCHUM, HW30UpATENbHBIX KOMHUCCUH  BHYTPUTOPOACKUX
MyHUIIUNIATBHBIX 00pazoBanuii CaHkT-IleTepOypra, CUCTEMHBIX aIMUHUCTPATOPOB
KOMILUIEKCOB CPEACTB aBTOMAaTH3alMHu ['0Cy1apCTBEHHON AaBTOMATHU3UPOBAHHOMN
cuctembl Poccuiickoii @eneparuu «BeiOopb» (aee — MICTOYHUKHA UH(DOpMAIIIH),
HaIpaBjsieMble W30UpaTETHbHOM KOMUCCHEH HCTOYHWUKAM WH(OpMAIMU, a TaKKe
JOKYMEHTBI, TepechbUIaeMble MEXKIy KOMIUIEKCAMH CpPEJICTB aBTOMATH3alUU
TEPPUTOPHAIBHBIX N30MpaTenbHbIX komuccuid B Cankt-IletepOypre (nanee — KCA
THUK), Cankr-IlerepOyprckoii u3zOupatenbHoii komuccued (mamee — KCA
NKCP®) u llenTpanpHoil m30upaTeabHol kKoMmuccuen Poccutickoit denepamnym
(manee — KCA IIHMK Poccum) B pamkax peaqusanuu Ieled u  3amad
['ocynapcTBeHHOM CHCTEMBI peructpanuu (ydera) u30UpaTesei, y4aCTHHUKOB
pedepennyma B Poccutickoit @enepariumu.

JlokyMeHTbl MOTYT OQOpMIISITRCI Kak Ha OyMaXXHbIX, TaK M Ha
MaIllMHOYUTAEMbIX HOCUTEISX.

6.2.2. PaGoTa ¢ JOKyMEHTaMH, COJEp KalllMMHU CBEICHUS 00 M30UpaTressx,
y4acTHHKaX pedepeHayma, JOHKHA  OCYIIECTBIATHCS C  YYETOM  HOPM
@epnepanbHoro 3akoHa oT 27 wurons 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
JnaHHBIX», IlonokeHHss 00 0OCOOCHHOCTSAX OOpPaOOTKH TNEPCOHANIBHBIX JIAHHBIX,
OCYILIECTBIISIEMON O€3 UCTIOJIb30BAHUSI CPEJICTB aBTOMATHU3AIIMH, YTBEPKICHHOTO
MNOCTAHOBJICHUEM [IpaBuTenbcTBa Poccuiickoii denepauuu
ot 15 centsa6ps 2008 roma Ne 687, Ilonoxkenus o I'ocymapcTBEeHHOU cucTeme
peructpanuu (y4yeta) uzdouparesiei, yuacTHUKOB pedepenayma B Poccutickoit
®denepanuu, yreepxkaeHHoro nocranosienrem UK Poccun ot 6 HOsA0ps 1997
roga Ne 134/973-l1I, Permamentra wucnoib30BaHus MoAcHCTeMbl «Peructp
n30uparenei, YYaCTHHUKOB pedepenaymMar» ['ocymapcTBeHHOM

aBTOMaTH3UpOBaHHOW  cuctembl  Poccuiickoit ~ ®enepanuun  «BwiOops»,
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yTBepxkaeHHOro nocraHoBiaeHuem LUK Poccum ot 26 mapra 2014 roma Ne
223/1437-6, Ilonoxenuss 00 oOecreyeHnH Oe30MacHOCTH HHGOpPMAIUU B
['ocynapcTBeHHOM aBTOMATU3UPOBAHHOM cucteMe Poccuiickoit @enepannn
«Bw160pe», yTBep)kaeHHOro mnocraHosieHueM I[UK Poccum ot 23 wurons 2003
roga 19/137-4.

6.2.3. JlokymMeHTbI, coaepkamiue cBeAeHUs 00 M30uparessX, y4yacTHHKaX
pedepenayma T0JKHBI 00pabaThIBaThCs B peKMME KOH(PHUICHIIMATIBHOCTH.

6.2.4. Peructpanyio u XpaHEHHE JOKYMEHTOB, COJAEPKALIUX CBEACHUS 00
u30upaTensiXx, yd4acTHUKax pedepeHayMa, TMOCTyHalolUuX OT HCTOYHUKOB
uHOpMAIIMU ¥ HAaNpaBIsIEMbIX WM, OCYIIECTBISIOT TPAKIAHCKHE CIy>Kallue
anmapara TeppuTOpHAIIBHON KOMUCCHH.

6.2.5. Cnoucok I, YINOJHOMOYEHHBIX IMOJy4YaTb OT HWCTOYHHUKOB
uHpopMalMu M T[epeAaBaTh UM JIOKYMEHTBI, COAEpKallue CBEACHUS 00
n30upaTensx, y4aCTHHKax peepeHyma, yTBepKIaeTcsl MPUKA30M IpeacenaTens

TeppuropuaibHOM KOMUCCHH.

6.2.6. IlonyuuB oT KcTOYHUKA UHGOPMAIIMK JOKYMEHT Ha OYMa)KHOM JIHOO
MAaIIMHOYMTAaEMOM  HOCHUTENle, COAepXaluid CcBeAeHus o0 u30mparensx,
y4acTHHKaX pedepeHayma, COTPYAHHMK ammapaTta TeppuTopuaabHON KOMHUCCHH,
OTBEYAIOIINM 32 AEIONPOU3BOACTBO, MPOCTaBIsIET NOMETKY «JICID»:

Ha OYMa)KHOM HOCHTEJIE - B TIPABOM BEPXHEM YTy ITEPBOI CTPaHUIIBI

JOKYMEHTA,

Ha MAalIMHOYMWTAEMOM HOCHUTEJE - B IIPAaBOM BEPXHEW YACTH MAIIMHOYMTAEMOTO
HOCHUTEJSI THPOPMAIIUH.
[Tomerka «/JICID» mpocraBisgercs Takke Ha TMEPBOM  CTpaHULE
CONMPOBOAMUTENILHOIO MHChbMa K JOKYMEHTaM, COJIepKallluM CBEIEHUs 00

n30upaTensx, ydyacTHUKaxX pedepeHayma.
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6.2.7. Bce nm0KyMeHTHI, cojep)Kalllue CBEACHUS 00 u30uparensix,
ydJacTHUKaxX pedepeHaymMa, U COMPOBOJUTENbHBIE MHChbMa K HHUM IIPH HX
MOJYyYeHUH JUMOO  OTHpaBKE  PETUCTPUPYIOTCS  COTPYJAHHMKOM  alllapara
TepputopruaibHON KOMHMCCHUM, OTBEYAIONIUM 32 JEJIOMPOU3BOACTBO B OTACIHBHOM
XKypHaiie 1Mo QopMe, YCTAaHOBJICHHOW COOTBETCTBYIOIIMM IIPABOBBIM aKTOM
TepputoprnanbHo KoMuccuM. IIpm 3TOM K pErucTpaliMOHHOMY HHIAEKCY
JTOKyMeHTa jo6aBinsercs momerka «JICIDy».

6.2.8. ComnpoBoaWTENbHBIE THMChbMA K MAIIMHOYUTAEMBIM HOCHUTEIISIM,
coJlep KallluM HM3MEHEHUsI PEeTHOHAIBbHBIX (¢parMeHToB Perucrpa wuzbuparenei,
YYaCTHUKOB pedepeHayMa PpPETUCTPUPYIOTCS OTBETCTBEHHBIM 3a  BEJCHUE
JEJonponu3BOACTBA B TepputopuanibHO  kKomuccuu. Ilpm  3TOM  Ha
CONPOBOJIUTEIBHOM TIMCBME W MAIIMHOYUTAEMOM HOCHUTENE IPOCTABIISIETCS
nomeTka «CID».

MaivHoyuTaeMble HOCUTEINH, COJEp)Kallle HW3MEHEHHUSI PETHOHAJbHBIX
(dbparmMeHToB Perucrpa n3luparenei, YYaCTHUKOB pedepenayma,
COTPOBOJIUTEINIbHBIC MUChMA K HUM JIOCTABJISIOTCS B TeppUTOpPHATBHYIO KOMUCCHIO
MOCPEACTBOM 3aIIUIIEHHBIX cepTUPUIIUPOBAHHBIMU CpeACTBaMHU
Kpuntorpaduueckou 3amuThl TeICKOMMYHHKAIIMOHHBIX KaHanoB I'”AC «Br10opsD»,
opranamu ¢eaepanbHoil (enbIberepcKoi CBsI3U MO0 HAPOUHBIM.

6.2.9. JIoKyMeHTHI, coaepKaliiue CBeIeHUs 00 HU30upaTessiX, y4acTHHUKaX
pedepenayma, Ha OyMaXHBIX JIMOO MAIIMHOYMTAEMBIX HOCHUTEJSX XPaHATCS B
ceiipax WM B HAJASKHO 3alMpaeMbIX M OlEeYaThbIBaeMbIX MKadax (SIIMKax,
XpaHUIUIIAX ).

[To ucrteueHnu cpoka XpaHEHHUsI U PACCMOTPEHUSI HA SKCIIEPTHON KOMUCCUU
TepputopralbHOW KOMHUCCHUU YKa3aHHbIE JOKYMEHTbl YHUYTOXKAIOTCS MO aKTy

(npunosxxenue Ne 13).
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6.2.10. JloxyMeHTBI, coAepKalire CBEISHUs 00 HM30MpaTeNsiX, ydacTHHUKaX
pedepenayma, mnepenaroTcs COTpyIHUKAM TeppUTOpUaIbHOM KOMHUCCHUU MO
MOJIUCh.

[lepenaua JAOKYMEHTOB, COJAEpKalllUX CBeICHHUS 00 u30Uparensx,
ydacTHUKax pedepeHayma, OT OAHOTO PAOOTHHKA APYrOMY OCYLIECTBISETCS C
paspelieHust npeacenarens TeppuTOopuaibHOM KOMHUCCHM WM JIMIA, €ro
3aMENIAkOIIIETO.

JIOKyMeHTBI, cojAeprallue CBeAeHUus 00 u30upaTensX, Yy4YacTHHKaX
pedepenaymMa, TUPAKUPYIOTCI C THUCBMEHHOTO pa3pellieHus IMpejacenarens
TeppuTopralbHOM KOMUCCHH WJIM JIUIA, €T0 3aMENIAIONIETO. Y YET TUPAKUPYEMBIX
JIOKyMEHTOB OCYIIECTBJISIETCSl MOAK3eMIUsipHO. Ha oGopoTe mocneaHero nucra
KaXJIOr0 3K3eMIUIsipa UCIOJHUTENb JOJKEH yKa3aTh KOJMYECTBO OTIIEYATAHHBIX
HK3EMIUISIPOB, CBOIO (DAMIUIHIO U 1aTy TUPAKUPOBAHUS JTOKYMEHTOB.

6.2.11. O ddakrax yTpaThl AOKYMEHTOB, COJEpXKalllMX CBEACHUA 00
n30upaTensX, yd4acTHHKax pedepeHayma, auOO0 pasrialieHusl CoJepiKallencs B
HUX HMHQOpPMAlMU CTAaBUTCS B HU3BECTHOCTH MpeaceAaTesib TeppuTopraibHON
KOMHCCUM WJIH JHUIO, €ro 3ameniaromiee. lIpeacegarens wiuM JHLO, €ro
3aMelalnee, Ha3HauYaeT KOMUCCHIO JUIsl PACCiIeIOBaHUSI OOCTOATENBCTB yTPATHI
WM pasrjameHus. Pe3ynapTaTel MPOBEPKH JOKIAABIBAIOTCS MPEACEAaTENtO
TeppuroprabHOM KOMUCCHUU WM JIUILY, €T0 3aMENAIOIIEMY .

/. IlloaroroBka, opopmiieHHe, BHINYCK, Y4eT JOKYMEHTOB, PACCMATPUBaEMbIX

Ha 3acegaHusAX TeppuTopHaIbLHOM KOMHCCHHA

7.1. ®opmupoBanue NPOeKTa NMOBECTKHU AHSA 3aceaHus
TeppuToprajJbHOM KOMHCCHH.
7.1.1. IIpoexkt mnoBecTKHM HAHS 3acedaHus TeppUTOpHaIbHOM KOMHCCHH

dbopmupyercs mpeacenareneM (cekperapeMm) TeppuTopuanbHON KOMUCCUU B
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CPOKHM, YCTAaHOBJICHHBIE pErJaMEHTOM [eppUTOpPUAIBHOW KOMHMCCUH, Ha
OCHOBAaHMH IIJIAHOB paboThI U pemieHuit TepputopraabHON KOMUCCUM, TTOPYUECHUINA
npeacenarens TeppuTopuaibHON KOMHCCUU, MOCTYNIUBIINX TOKYMEHTOB H, IOCIIE
COTJIACOBAHMS C TpelacenaresneM TeppuTOpUaIbHOW KOMHUCCHH, IOJIMHACHIBAETCS
cekperapeM TeppuropuanbHOl KOMUCCHUHU.

7.1.2. Unensl TepputopranbHOW KOMHUCCUU BOPAaBE MPEMNIOKUThH BHECTU B
IIPOEKT IMOBECTKU JHS 3aCEIaHUsl BOIPOCHI, B TOM YHUCJE, HE NMPEAYCMOTPECHHBIC
IiaHaMu paboThl M pelIeHUsIMU TeppuTOpUaTbHON KOMHUCCHUH, TPU YCIOBHH
HaJIM4Yus MOArOTOBIICHHBIX IO 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BOIIPOCHI BKJIKOYAKOTCS B INPOEKT IIOBECTKH JHS 3aCEIaHHUs
TepputoprajibHOM KOMHCCHUM MpU NHCBMEHHOM OOpauieHuH (B TOM 4YHCIIE
HaIIPaBJIEHHOTO IO CPEACTBAM 3JIEKTPOHHOW MOYThI) wieHa TeppuTopuasbHOM
KOMMCCHUU TI0 WHMIIMATHBE KOTOPOTO BOIIPOC BBIHOCHUTCS Ha 3acelJaHue, HA UMS
npeacenarens TeppuTopuanbHOM KOMHUCCHHM, B KOTOPOM YKa3bIBAE€TCSl HA3BAHUE
BOIIPOCA, JOKJIAMUUK M JaTa INepefadyd IMOArOTOBICHHOIO ITPOEKTA PEIICHHS B
COOTBETCTBUM C IyHKTOM 7.2 WHCTpyKIMM W MaTepualioB K HEMY CEKpETapro
TeppuropraiibHON KOMUCCHH.

7.1.3. CormacoBaHHbIil ¢ mpeacenaTeneM TeppUTOpUATIBHOW KOMUCCHUH H
MOAIKUCAHHBIA CeKpeTapeM TeppuTOpuaIbHOW KOMHUCCUU IPOEKT ITOBECTKH JHS
3acenanus TeppUTOpUANIbHOW KOMHMCCHM pa3MeniaeTcss Ha O(UIMaJIbHOM caiTe
n30UpaTeNbHOW KOMHMCCHM B HH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
HNuTepHer.

7.2. IloaroToBKa JOKYMEHTOB 110 BONPOCAM, BKJIIOYEHHBIM B IIPOEKT
MOBECTKH JHA 3acefaHus TeppuTOpPUATbHON KOMUCCUU.

7.2.1. JIOKyMEHTBI IO BOIPOCAM, BKJIKOYEHHBIM B IPOEKT IOBECTKH JIHS

3aceganusi TeppUTOpUAIIBHON KOMHUCCHH, TOTOBATCS WieHaMu TeppUTOpHUAIBHON

KoMHUCCHH (pabouuMy TpymnrnaMH), 3a KOTOPBIMU 3aKpPEIJIEHbl COOTBETCTBYIOIINE
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HAIpaBJICHUSl JI€ATEIbHOCTH, C NPHUBJICYEHHEM, B Cly4ae HE0OXOJUMOCTH,
paOoOTHHUKOB amnmnapaTa TeppuTopuatbHON KOMUCCHH U APYTUX CIIECHUATHCTOB.

7.2.2. IlpencraBisieMble K pacCMOTPEHHUIO JOKYMEHTHI JIOJKHBI BKJIIOYATh
O3arjaBJICHHBI TPOEKT pPEIICHUs C MPUOOIICHHBIMH K HEMY MOJJIMHHUKAMH
JOKYMEHTOB, TIOCTYXKUBIIMX OCHOBAaHMEM [IJIsl PACCMOTPEHHUs BOIpoca Ha
3aceqaHuu TeppUTOpUaTbHOW KOMHCCHHU, JHOO MPOEKT MUChMA, MOJJICKAIIETO
COTJIACOBAHUIO Ha 3aceqaHuu TeppUTOpHaTIbHON KOMHCCHU, TPH HEOOXOAMMOCTH
— MOSACHUTENBHYIO 3aIIUCKY IO pacCMaTpUBAEMOMY BOIIPOCY.

7.2.3. IIpoeKTbl JOKYMEHTOB (BKJIIOYasi IPUIIOKEHUS ), IPEACTaBIIEMbIE IS
paccCMOTpeHMsI Ha 3acelaHud TeppUTOpPHAIIbHOM KOMHCCHM, BHU3UPYIOTCS
UCIIOJITHUTENIEM, U 4YJI€HOM TeppuUTOpuaIbHOW KOMHUCCUHM, OTBETCTBEHHBIMU 3a
MOJITOTOBKY JOKyMEHTa. ECIM MpOeKThl TOKYMEHTOB MOATOTOBIIEHBI CEKPETapeM
KOMUCCHH UM paboyeil rpyIoil, To mpocTaBiIeHUe BU3 HE TpeOyeTcsl.

[TpoekTbl MOKyMEHTOB (BKIIOYas MPHUIOKEHHS), COJEPKaIIfe BOIPOCHI
(¢uHaHCUpOBaHUSI BBIOOPOB, oOOecmeueHuss JeATeNbHOCTH TeppuTopuaIbHOM
KOMHUCCHHM, B 00s3aTEJIbHOM TOPSAKE BU3HUPYIOTCS TJIaBHBIM OyXrajaTepom
TeppuropranbHON KOMUCCHH.

7.2.4. Bu3bl MpOCTaBISAIOTCS B KOHIIE TEKCTa MPOEKTa pelieHus: JTubo Ha
O00OpOTHOM CTOpPOHE TOCIEAHEr0 JIUCTa TPOEKTa JOKyMeHTa (BKJIOYas
NPWIOKEHHUSI) MO YCTaHOBIIEHHON (opme (mpuiiokenue No 6). Kaxaplii jguct
MPUIIOKEHUST BU3UPYETCS MCTIONHUTENEM. Br3a mpocTaBisieTcsi B MpaBOM HIDKHEM
YTy Ha CBOOOJIHOM MOJI€ CTPaHMIIbI TOCJe TeKCTa 00 Ha 000POTHON CTOPOHE.

7.2.5. Ucnonnutenb 00ecreyMBaeT KOMILIEKTHOCTh BCEX JOKYMEHTOB,
0003HAYCHHBIX KaK B MPOCKTE PEIICHUS, TaK U B MPUJIOKEHUSIX K HEMY.

7.2.6. Tlocne mpocMoTpa, a B HEOOXOAUMBIX CITy4asiX — BHECEHHUS TOMPABOK,
cekperapb TeppUTOpHaIbHOM KOMHCCHMU Ha TOATOTOBIEHHBIX U O(GOPMIICHHBIX

A1 paCCMOTPCHUA Ha 3aCCJaHHM IIPOCKTaX AJOKYMCHTOB JCJIa€T OTMCTKY «Ha
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3acelaHne», CTaBUT MOMINCHh W JaTy M IEpefacT BECh KOMIUIEKT JOKYMEHTOB
OTBETCTBEHHOMY 3a BEJICHUE JIEIONPOU3BOJCTBA (3a MOATOTOBKY 3aCEAaHUA) IS
TUPAKUPOBAHHUS.

7.2.7. TlpoexTsl pemennii Komuccnn, B ciaydae UX MOATOTOBKH 3apaHee,
NPENOCTaBIAIOTC  wieHaM Komuccum ¢ MpaBoM pelIaroliero roJjioca s
O3HAKOMJICHUS, HE MO3JHEE, YEM B JI€Hb, MNPEAIICCTBYIOIIMA JHIO 3acedaHus
KoMuccenn, a B UCKITIOUMTEIBHBIX CIy4asXx — HE MO3AHEE 4yeM 3a 1 Jac 10 Hayana
3acenanua Komuccuu. B mepuon mpoBeneHus BEIOOPOB, pedepeHayma NpoeKThl
pelieHuii MoryT ObITh IpelcTaBieHbl uieHam Kommuccuum HEmocpencTBEHHO Ha
3acemannu Komuccun.

7.2.8. OTBeTCTBEHHBIH 3a BEACHHUE JEIONPOU3BOJACTBA (TIOArOTOBKY
3ace/laHrs) KOMIUIEKTYET MalKu ¢ JOKYMEHTaMH, MOJJIeKAIIUMH PacCMOTPEHHIO,
B COOTBETCTBHHM C IIPOEKTOM TIOBECTKH JHsS 3acenaHus TeppuTopuasbHOM
KOMUCCHH.

7.2.9.Ilepen  HavamoM  3acedaHdsl  OTBETCTBEHHBIM 32  BEJICHUE
JIEJIOMPOU3BOACTBA (32 MOArOTOBKY 3aC€AaHMs) PETUCTPUPYET MPUTIAIICHHBIX Ha
3acelaHne  JML,  CIOUCOK  KOTOPBIX  NPEACTaBISAECTCS  NPEICEHaTENrO
TepputopuaibHON KOMUCCHH.

7.2.10. Ha 3acemanum TepputopuaibHON KOMHUCCHHM BEAETCS MPOTOKON U
MOKET MPOU3BOJUTHCA ayJauo3anuch (BHUAeO3amnuch). B ciayuyae mpous3BOACTBA
aynuo- wiaM  (BUAEO) 3amucd  4ieHbl TeppuTopuaIbHOM  KOMUCCHUH U

IMPUTIIAICHHBIC YBCIOMITAKOTCA 00 »TOM a0 00BSABJICHUS IOBECTKHU AHs 3aCCOaHMs.

7.3. BbllycK JOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceganuu TeppuTopuaJabHOl

KOMHUCCHU.
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7.3.1. JIOKyMEHTBI, pPacCMOTPEHHBbIE Ha 3acelaHuu TeppUTOpPUATIBHOU
KOMUCCHH, B CIIy4ae €ClId B XOJI€ 3aCEAaHNs BHOCHIINCH U3MEHEHHUS, JOJIKHBI OBITh
0paboTaHbl, a 3aTEM MOANKUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

7.3.2. Cpok 10pabOTKH TOKyMEHTOB HE JOJDKEH MPEBBIIATh TPEX pabouynx
JTHEN mocne JHS 3acelaHus, €ClIM HMHOW CpPOK HE OmpeleneH ¢eaepatbHbIM
3aKOHOM M (WiM) 3akoHOM cyObekTa Poccuiickoit ®denepanuu, periiaMeHTOM
TeppuTopHalbHON KOMUCCUU WM HE OTOBOPEH Ha 3aCeIaHuM.

7.3.3. Ilpu popaboTke JOKyMEHTa UCHOJHHUTENIb BHOCUT B TEKCT
COrJIaCOBaHHbBIE B XOJ€ 3acelJaHusi H3MEHeHus. B cioydae npuHITHS
TepputopuaibHOl KOMHCCHEH pElIEeHUs] O HeOoOXOJUMOCTH KOHTpPOJIS 3a
BBIIIOJIHEHHEM DEIICHHWs] €ro TEKCT JOIOJHAETCS IIyHKTOM, B KOTOPOM
HA3HAYalOTCs JIUIA, OTBETCTBEHHBIE 3a UCIOJIHEHUE, U B Clydyae HEOOXOJIUMOCTH
OIPEIEISIETCS CPOK UCIIOTHEHUS.

[Ipn HEOOXOOUMOCTH, B Clydyae BHECEHHS B JOKYMEHT COIJIACOBAHHBIX Ha
3acejaHuM U3MEHEHUM, OH BU3UPYETCS y YIEHOB TeppUTOpPUAIBHON KOMHMCCHH,
BHECILMX HA 3aCEAaHUH COOTBETCTBYIOLIUE PEIIOKECHHUS.

Bu3ssl npocTaBisitoTcsi Ha 000POTHOM CTOPOHE MOCJIETHETO JIUCTA JOKYMEHTa
(pelenusi, IPUIIOKEHHMS) 110 YCTAHOBJIEHHON opme (mpuitokeHue Ne 6).

7.3.4. UcnioHATEND CAEAUT 32 KOMIUIEKTHOCTBIO MPUJIAraéMbIX K PELICHUIO
JIOKYMEHTOB M paclojiaraeT uX B TOW IMOCJEI0BAaTEIbHOCTH, B KOTOPOW OHU
YIOMHHAIOTCS B TEKCTE.

7.3.5. Ecnu Bompochl, cojepxanuecs B peueHud TepputopuanbHoOil
KOMHUCCHH, KacarwTCd JESITEIbHOCTH OJHOW WJIM HECKOJIBKMX CTOPOHHUX
OpraHu3alyid, K JOKYMEHTy IpPWIAaraercs JIMCT COIVIACOBAHUS, B KOTOPOM
YKa3bIBa€TCs HAaMMEHOBAaHWE OpraHHU3allH, JOJKHOCTh, MHHUIMANBI U (paMumus
JOJDKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT COIJIACOBaH, M CTABUTCS €ro

JIM49Has IOAIINCH.
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CornacoBanue MOXKET O(GOPMIISTBCS HA TOCIETHEM JIMCTE pEelIeHUs
TeppuropruaibHOM KOMUCCHH.

7.3.6. K odopmiieHHOMY IJsi TOANMUCAHUS PEUICHUIO TeppUuTopHabHON
KOMHUCCHM MCIIOJHUTENb TMPWJIATAET OTYET O Pa3MELICHHU pEUICHUS Ha
opurmanpbHoM  caite  TeppuTopmanbHOM  KOMHUCCHM M PAcChUIKE  IIO
COOTBETCTBYIOIIUM ajJipecaTaM, KOTOPhIM HAIPaBJISETCS PEIICHUe M30MpaTeIbHOM
komuccuu (ganee — Otuer) (mpuitoxerue Ne 7).

B Otuer BK/IIOYAIOTCS JOJDKHOCTHBIC JUIA (OpraHU3aliu), KOTOphle OyayT
3aJIeUCTBOBAHbBl B peaju3allid TPUHATOTO JOKYMEHTAa WM JIOJDKHBI OBITh
POUH(POPMHUPOBAHBI O €T0 COACPKAHUU U KOTOPBIM ITOT JIOKYMEHT JIOJKEH OBITh
pa3ociaH.

OTuer NOANMCHIBACTCS HCIOJHUTEIEM W YTBEPKAACTCA MpeaceaaTeaeM
TepputopuaibHOM KOMUCCHH.

7.3.7. OdopMieHHBI KOMIUIEKT JOKYMEHTOB (pelieHue, 0003HAYCHHbIE B
ero TeKcTe MNpuioxkeHus, OTYET) HCIOTHUTENb IMepeacT OTBETCTBEHHOMY 3a
BEJICHWE JIEJONPOU3BOJCTBA (32 TMOATOTOBKY 3acelaHus) Il IPOBEPKH
MPaBUILHOCTH O(OPMIIEHUS JOKYMEHTOB U MOCIEAYIOIIETO UX MPECTaBICHUS Ha
MOAIUCH MPEJCENATENIO U CEKPETapto TeppUTOpUaIbHON KOMUCCHH.

7.3.8. Pemenune moamuchiBaeTCs — MpeAcEenaTeIeM U CEKpeTapeM
TeppuTopraibHOM KOMUCCHH.

Ecim Ha 3acemanum TeppuTopHasbHOM KOMHUCCHM MPEACENATEIHLCTBOBAI
3aMEeCTUTENb  mpeacenaresis  TeppuTopuanbHOM  KOMHMCCHM,  CEKPETaph
TeppuropralibHONM KOMUCCUHU WM OJUH U3 YJICHOB TeppUTOPHUAIIBHON KOMUCCHUU C
[PAaBOM  pELIAIOLIET0 TOJoca, a TaKXke €CId TOJHOMOYMSA  CeKperaps
TeppuroprallbHOM KOMHCCHUHA OCYLIECTBIISII OJMH W3 WIEHOB |eppUTOpPUAIIBHON
KOMUCCHH C ITPABOM PEIIAKOIIETO Irojoca, TO HOANUCHA B TPOTOKOJIE, HA PEIIEHUN

oOPMIISTIOTCS CIEAYIOIIIM 00pa3oMm:
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«3amectuTens npenacenaresst TeppUTOPUAIBHOM KOMHCCHHM» — B Clydae
BPEMEHHOT'0 OTCYTCTBUSA Npeacenaresns TeppuToprualIbHON KOMUCCHH;

«Hcnonusaomuil 00s3aHHOCTH npeaceaareis TeppuTopuanbHO KOMUCCUN
— npu Hamuuuu perienust Caukt-IleTepOyprckoil M30UpaTENbHON KOMHUCCHH O
BO3JIOKEHHM HAa OJHOTO M3 WICHOB TeppUTOpHMAIbHOM KOMHCCHUM C NPABOM
pelaronero rojoca oIHOMOYMH npeacenarens TeppuTopuanbHO KOMHCCHY,

«IIpencemnarenbCTBYIOMNNM HA 3aCE€NaHUN T E€PPUTOPUAIIBHON KOMHUCCUN» - B
Cllyda€ BpPEMEHHOIO OTCYTCTBUSA IpeACelarTels, 3aMEeCTUTENs IpeacenarTess
TepputopuanbHoii komuccuu, otrcyTctBus pemieHuss Cankr-llerepOyprekoit
n30UpaTeIbHON KOMUCCUH O BO3JIOKEHUU Ha OHOIO U3 YWIEHOB TeppuTOpUabHOI
KOMHMCCUM C IIpaBOM pELIAoLIEero rojioca IIOJHOMOYMM  IIpeicenaTess
TepputopralbHOW KOMHCCUM W IIPU HAJIWMYMM pelIeHus | eppUuTOpHaIbHON
n30upaTeabHON KOMUCCHH;

«Mcnonusomuid 0053aHHOCTU ceKpeTapss TeppUTopraibHOW KOMHCCHI — B
Cllydae Halu4us penieHus TeppuTopuaibHON KOMUCCUN O BO3JI0KEHUU HA OJHOTO
U3 4JIEHOB TeppUTOPHAIBHOM KOMHUCCHMM C MPAaBOM PELIAOLIEr0 IoJoca
ITOJTHOMOYHNH cekpeTaps TeppuTopruaabHON KOMUCCHUU.

«Cekperapp 3acenanus TeppuUTOpHaIbHOM KOMHCCHM» — B Clydae
BPEMEHHOI'O OTCYTCTBMSI CEKpeTapsi M30MpaTeNbHOM KOMUCCHUM W NPU HAIUYUH
pelieHus: u30upaTeaIbHON KOMUCCHH.

7.3.9. Ilocme mnoanucaHus pEUNIEHUS PETUCTPUPYIOTCA MPEACEAATEIEM
(OTBETCTBEHHBIM 32 BEJEHUE JIEJIONMPOU3BOJACTBA) TeppUTOPHAIBHON KOMHUCCUU C
UCIIONIb30BaHUEM peructpanuonHoit ¢opmsl. Ha gokymentax wu  Ortuete
MIPOCTABJIISIETCS] PETUCTPALMOHHBIA HOMED.

7.3.10. Pemenusi, odopmisieMble B COOTBETCTBHHM C PErIAMECHTOM
TeppuTopralbHOM KOMMCCUM PELICHHUSIMH, HYMEPYIOTCS B XPOHOJIOTMYECKOU

MOCJIEIOBATENbHOCTH B Mpelenax cpoka mnoiaHomouuit TeppuropuanibHON
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komuccuu. Homep pelieHHss COCTOMT M3 HOMEpa MPOTOKOJNA M MOPSIKOBOTO
HOMEpA peIIeHUs, pa3ieleHHbIX Aedrcom, Hampumep: 1-5.

7.3.11. Yka3aHHbI€ BbIIIE PEKBU3UTHI BHOCSTCSI B PETUCTPAIMOHHYIO (hOpMY.

7.3.12. Pa3pelieHue Ha THUPaXUPOBAHHE JOKYMEHTOB B HEOOXOJUMOM
KOJIMYECTBE JACT MpPEACENarellb | eppUTOPUAIBHON KOMHUCCUHU. JIOKYMEHTBI
TUPAXXUPYIOTCS OTBETCTBEHHBIM 3a BEJICHHE JEIONPOM3BOJICTBA (32 MOATOTOBKY
3acellaHus) B COOTBETCTBMM ¢ OTyeToM, Ha KaXKIOM KONUM JOKyMEHTa
IIPOCTABIISAETCS 1eyarThb, YAOCTOBEPSIOIIAs MTOAIIUCH peacenaTens
TepputopuaqibHOM KOMHCCHM M cekperaps TeppuropuaibHON Komuccuu (0e3
BOCITPOU3BEJCHUS MOAMHKCEN).

7.3.13. Komus pemenuss TeppurtopuanbHOH KOMHUCCHHM HAIpaBIAETCS
rpaXJIaHWHy B Clly4ae, €ClIM ero oOpauieHue B TeppUTOpHATIbHYI0 KOMHCCHIO
IIOCIY’KWJIO OCHOBAaHHWEM U1  PAacCMOTPEHHs  BONpPOCAa Ha  3acelaHuu
TeppuropuaibHOM KOMUCCHH.

7.4. OdopMmienue npoToko.a 3aceqannst TeppuTopuabHO KOMUCCHUM.

7.4.1. IIpoTtokon 3acemanusi TeppuTopuanbHON KoMUccUU OhopmIIsieTcs: Ha
OJIaHKe B CPOK, YCTAHOBJICHHBIN perjaaMeHToM TeppuTopuanbHO KOMHCCHH.

7.4.2. IIpoTokon 3acenaHus MoOXKeT OQOPMIIATHCS B IMOJHOM WM KPaTKON
dbopme.

7.4.3. Tekct npoTokoJia 3aceaanus TeppuTtopruaibHOW KOMUCCUUA COCTOUT U3
JIBYX 4acTe! — BBOJHOM U OCHOBHOM.

7.4.4. B BBOJIHOW YacTH NPOTOKOJIA YKAa3bIBAIOTCS (HaMWIMSA W WHUITUAIBI
MPEACEaATENBCTBYOLIETO (npencenarenb TeppuropuanbHOU KOMUCCHH,
3aMECTUTENIb ~ npexacenarenss  TeppuTopuanbHOl ~ KOMHMCCHM, — CEKpETaph
TepputopuaibHOH KOMHCCHHM) W MPUCYTCTBYIOUIUX HA 3aceHaHUM: 3aMECTUTEIS

npexacenarenss TeppUTOpUATIBHOM KOMHUCCHH, CeKperaps TeppUTopuaibHON
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KOMHCCUHU M WICHOB TeppuUTOpHaIbHON KOMHCCHH, a TAKXKE JIUII, MPHUTIIAIICHHBIX
Ha 3aceqianue, B ajaBUTHOM TOPSJIKE.

Jlonyckaercsi oGOpMIICHHE TPUCYTCTBYIOIIUX OTACIBHBIM CIUCKOM C
yKa3aHWEeM HWHUIUMAIOB, (aMuiauii W JoJpkHOocTed. CHHCOK mpuiaraercs K

IIPOTOKOJY 3aCCOaHM:A.

Hampumep:

IIpencenarenbCTBOBA: [Ipencenarens TeppuropuanbHO H30MPATEITHLHOMN
komuccuu Ne 26 ©.1.0.

[TpucyrcTBOBAH:

3amecTuTenb npeacenaTens ®.N.0.

TepputopuaibHOi H30UpaTENbHON KOMHCCUN

Ne 26

Uinensl TepputopuanbHoit uzbuparenson  ©.1.0.
komuccuu Ne 26

[TpurnameHHsie ®.1.0.

7.4.5. TloBecTka &OHS BKIIOYAETCSd B BBOJHYIO 4acTh MpoTokona. OnHa
COCTOUT U3 MEPEUYHUCICHUS BOIPOCOB, KOTOphIE OOCYKIAIOTCS Ha 3acelaHHM, U
3aKpeIUIsieT MOCIeI0BaTeIbHOCTh MX OOCYXJIeHus W (aMUIMM JTOKIaI4UKOB
(BBICTYMAIOIIIHUX ).

Kaxx1p1il Bompoc MOBECTKM JHS 3acefaHusi HyMepyercst apaOckoil 1udpoid,
ero HauMmeHoBaHHe (opmynupyroT ¢ npegiora «O» wian «O6». Mo kaxmomy
NYHKTY YyKa3blBaeTcd NOKIAMUMK W (opma mpeacTaBieHHs] Bompoca (JAOKIA,
oT4YeT, coo0IIeHue, HHMOOPMAIIHS).

7.4.6. OcHOBHasi 4acTh MPOTOKOJA COJEPIKUT CTOJIBKO PA3JEIOB, CKOJBKO
YHKTOB BKJIFOYEHO B MTOBECTKY AHS. B COOTBETCTBUU C HEMl pa3/iesibl HyMEpYyIOTCS.

Kaxnaplii  pazgen  coctout w3 Tpex  yacreil:  «CJIIYIIIAJIN»,
«BBICTYIIMJIN», «TeppuropuanbHas wu3z0ouparenbHas komuccus N

pemniia», KOTOPLIC MCYATAOTCA OT I'PAHUIIBI JICBOT'O I10JIA.
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B wactm «CJIVIIAJIM» KpaTKO wU3JIaraercss TEKCT BBICTYIUICHUS
nokiaaurka. MHumans 1 paMuins JOKIaI4yuKa MevaTalTcsl ¢ KpaCHOM CTPOKH B
pOAUTENBHOM TaAeXkKe. 3amuch JOKJIaJa M3JaraeTtcsa OT TPEThEro Juia
€IMHCTBEHHOTO YMCJa U OTAEISIETCS OT (PaMHIIuU THpE.

Ecnm Teker nokiana mpuiiaraercsi K IMPOTOKOIIY, TO HCIIOJIB3YETCSl CChUIKA
«Teker nokiana mpuiaraeTcs.

B wyactu «BBICTVYIIMJIM» nepedncnstorcsi BBICTYHAIOIIUE M aBTOPbI
BOMPOCOB. MHuImMans! u pamMuiiusg BHICTYMAIONIETO MeYaTaloTCsl ¢ KPAaCHOM CTPOKHU
B HMEHUTEIbHOM Tmanaexe. KpaTkas 3anuch BBICTYIUIEHHUS 1O CYLIECTBY
paccMaTpuBaeMoro Bompoca (10 PEelICHUI0 MPEACENaTENbCTBYIOIET0) U3IaracTcs
OT TPETHETO JUIA EAUHCTBEHHOTO YUCJIA.

Ecny TekcT BBICTYIUIEHHMS NPWIATaeTcsi K IPOTOKOJNY, TO HCHOJB3yETCS
cchlika «TekCT BBICTYIUICHHS IPUIIAraeTCs.

B uactun «TeppuropmanpHas u3dupatenbHas xomuccus No 26 pemruma:y
OTpaXXaeTcsi TPHUHSATOE peIICHUE MO OO0CYXTaeMOMYy BOMNPOCY U PE3yJIbTaThI
rOJIOCOBAHHSI.

Conepxkanne 0coOOTO MHEHHUS, BBICKQ3aHHOTO BO BpeMs OOCYXKICHUS,
3aIIMCBIBACTCS B TEKCTE MPOTOKOJA I0CIE COOTBETCTBYIOILIETO PELICHUsS WIIU
opopMmisieTcss Ha OTAEIBHOM JIMCTE M TIOMEIIAETCA MOCJ€ COOTBETCTBYIOIIETO
peLIeHus.

7.4.77. Tlpotokon 3acenanusi TeppUTOpHATBLHOW KOMHMCCHUU TOINUCHIBACTCS
npeacenareneM TeppUTOpUAIbHOW KOMUCCHUU (WM TPEACENAaTEIbCTBYIONIUM) U
cekpetapeM TepputopuanbHOl KOMUCCUU (uieHOM TeppuTopraibHOW KOMUCCHUH,
WCIIOJIHSIBIIIUM ~ OOSI3aHHOCTH  CeKpeTaps TeppuTopuanbHOW KOMHUCCHHU, WIU

CEeKpeTapeM 3acefanus TeppuTopuaibHON KOMUCCHH).
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7.4.8. IIpoTtokonbl 3acedaHUil HYMEPYIOTCA B  XPOHOJOTHMYECKOU
MOCJEAOBATENBHOCTH B IpeAenax Ccpoka moiaHomounii TeppuropuanbHOn
KOMUCCHHU.

7.4.9. Ilporokonsl 3acenanuii TepputopuaabHOM KOMUCCUHU, TPUOOIIIEHHBIE
K HAM pEUICHUS BMECTE C MaTepuajiaMH, MOCITY>KUBIIMMU OCHOBAaHUEM ISl UX
MPUHATHS, 0COOBIMU MHEHUSIMU WICHOB TeppUTOpHATILHON KOMUCCUU XPAHSITCS Y
npeacenarenss TeppuTopuaibHON KOMHCCHMU, a 3aTeM, O(OpMIICHHBIE B

COOTBCTCTBHHU C TpC6OBaHI/ISIMI/I HHCTpYKHI/II/I, Iepecaar0TCAa B apXHB.

8. Ogopmiienne npuka3oB npejaceaaresss TeppuropuaibHOH KOMHCCHH

8.1. Tlpuka3 mnpencenarens TeppUTOpUATBHOW KOMHCCMUM IO OCHOBHOM
JEATEILHOCTH W JUYHOMY cocTaBy (nanee-llpuka3) odopmiisercs Ha OnaHke
ycTaHoBJIEHHOU (hopmbl (iprioxeHue Ne 3.3).

8.2. Texcr Ilpmkaza COCTOMT, Kak IPaBWIO, M3 KOHCTATUPYIOUIEH H
PacoOpSIANTENBHON YaCTEN U TOJKEH UMETH 3ar0JIOBOK.

8.3. B KoHcTaTupylomieil 4YacTd HW3JaralTcid ILeIM M 3aJaud
MpEeANUChIBAEMbIX AeUCTBUU. Ecim ocHOBaHneM k w3ganuto lIpukasza sBisiercs
HOPMATUBHBIM IPABOBOW AaKT WJIMA PACIOPSAUTEIbHBIM JIOKYMEHT, TO B
KOHCTaTUPYIOIIEN YaCTH YKa3bIBAKOTCS €r0 Ha3BaHME, AaTa, HOMEP, 3ar0JIOBOK.

84. B  pacnopsauTeNbHOM — 4YacTH  COJEPXKATCA  MEPEUHCIICHHE
IPEANKUCHIBAEMBIX  JEUCTBUM, CpPOKM U ucnonHutenu. IlyHkrer [Ipukasa
HYMEPYIOTCS apaOCKUMH IUPpaMH ¢ TOYKON 1 HE UMEIOT 3ar0JIOBKOB.

8.5. Ecim Ilpuka3 u3MeHsET, OTMEHSCT WM JIOMOJHSAST paHee H3JIaHHBIA
[Ipuka3 unum ero oTAENbHBIE MMYHKTHI, TO 3TO OroBapuBaercs B Tekcte [Ipukasa.

8.6. B mocneqHeM MyHKTE pacopsAUTEIbHON YacTH, TP HEOOXOIUMOCTH,

YKa3bIBA€CTCA OOJDKHOCTHOC JIMIO, HaA KOTOPOC BO3JIaracrCcsd KOHTPOJb 3a

ucnoyiHenuem lIpukasa.
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8.7. Ilpu manumuum npunoxeHu K Ilpukasy B TekcTe Ha HUX 005S3aTEIBHO
JIENAETCsl CChLIKA.

8.8. Eciiu B Ilpukaze copepkaTcs BONPOCHl (PUHAHCUPOBAHUS BBHIOOPOB,
oOecriedyeHuss JIeATENbHOCTH TeppUTOPHAIBHON KOMHUCCHH, OJKCIUTyaTallud |
pa3BUTUSL CPEACTB AaBTOMATH3AllMM, OOYYEHHMsS OpPraHHU3aTOpPOB BBIOOPOB U
YYaCTHHKOB W30MpaTENbHOrO MpoLecca, TO OH BH3UPYETCd Yy TIJABHOIO
oyxranrepa.

Bussl nmpocraBisioTcss Ha 000pOTHOM CTOpoHE mnocieanero aucta Ilpukasa,
NPUJIOKCHUS K HEMY TI0 YCTaHOBJICHHOH opme (mprtoskenue Ne 6).

8.9. Ilocne mnoamucanus IIpukassl pErHCTPUPYIOTCS IPEACENaTeIeEM
(OTBETCTBEHHBIM 3a BEJICHUE JEIONPOU3BOACTBA) TeppUTOpPHATIEHON KOMHUCCHH C
UCITOJIb30BAaHUEM PETUCTPALMOHHON (popMbl (3KypHa) U (HOPMHUPYIOTCS B JI€a B
COOTBETCTBMM C HOMEHKJIATypou naen TeppuTopuaibHOM KOMHCCHH BMECTE C
JNOKYMEHTaMHU, MIOCITY>KMBIIMMH OCHOBaHHUEM 1S u3aanus [Ipukasa.

8.10. Ilpukazam mnpucBaMBalOTCs PETUCTPALMOHHBIE HOMEpa B Ipelenax
KaJIEHJApPHOIO ro/1a.

8.11. Konuu [Ipuka3oB 3aBepsrOTCS MEYATHIO.

8.12. Ilpuka3bl BMeCTE C JOKYMEHTaMU, MOCIYXUBIIUMU OCHOBAaHUEM IS
UX U3JaHus, XpaHATcd y Tmpexacenareiss (OTBETCTBEHHOTO 32  BEACHHE
JIeIONPOU3BOACTBA), a 3areM, O(OpMIIEHHbIE B COOTBETCTBUM C HACTOALIEH

HNHcTpyKumen, rnepenarTcs B apXuB.

9. KOHTPOJ/Ib MCIIOJTHEHHUS JOKYMEHTOB U MOPY4eHU

9.1. KoHTpont0 UCHONHEHUsA NOMJEkKAT: MNOPYUYEHHUs, COIEpIkKalmecs B
noctaHoBiieHusx U Apyrux gokymeHtax LIUK Poccuu, Cankr-IlerepOyprckoit

n30upaTeabHON KOMUCCHH, B pellIeHusIX TeppuropruaabHO KOMUCCHH;
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- MOpYy4YcHHUS, cozieprKalumecs B [Tpukazax npeacenaTens
TeppuropuaibHON KOMUCCHUH;

- THUCbMEHHBIE  TMOpYyuYeHUs  mpeacenarens  TeppuTopuambHOM
KOMUCCHUU;

- BXOJSIIHME JOKYMEHTbIl, B TOM 4YHUCJE IHUCbMEHHBIE OOpaIllCHUS
rpaxkaad, yka3zaHHble B llepeuHe mnojjiekamux KOHTPOIIO JOKYMEHTOB C
yKa3aHUEM CpOKOB HCHoOJIHeHUs (mpuioxkeHue Ne 8), B COOTBETCTBHM C
YKa3aHUSIMUA MO MCIHOJHEHUIO JOKYMEHTa Tmpeacenarens TeppuTopuanbHOM
KOMHCCHU;

- HCXOJSIIUE JOKYMEHTHI, TPEOYIOIIe OTBETA;

- MOpYy4YeHMUS, coJieprKalumecs B MPOTOKOJIAX 3aceaHui
TepputopranbHONM KOMUCCHUH;

- IUIaHBI MEPOIIPUATHIA.

9.2.  KoHTpoJib UCMIOJIHEHUS TJOKYMEHTOB, YKa3aHHBIX B MOJpA3eIie
9.1 nacrosmerr MHCTpyKIuu (32 UCKIIFOYEHUEM HMCXOJAIINX JOKYMEHTOB),
MO CYIIECTBY 3aTPOHYTHIX B HUX BOIPOCOB OCYIIECTBISET MpeiceaTehb
TepputopuaiibHONM KOMHUCCHH.

9.3. KoHTpoJIb UCTIOTHEHUST UCXOIANINX JTOKYMEHTOB, B TOM YHCIIC
3a CBOEBPEMEHHOCTBIO TMOJIYUYEHHS] OTBETOB Ha 3ampochl TepputopuanibHON
KOMHUCCHUH, OCYIIECTBIISIIOT PAOOTHUKH, OTBETCTBEHHBIC 3a TOJTOTOBKY
JTAHHBIX JTOKYMEHTOB.

9.4. Cpoku UCHOJHEHUS TMOPYUYEHUN, COACPIKAIIUXCS B PEIICHUSIX
TeppuropuansHoil komucenu, lIpukaszax npencenarens TeppuTopuaabHOU
KOMHCCUH, THUCbMEHHBIX TMOPYyYEeHUN mpeaceaarens TepputopuaibHON
KOMHCCHUU ONPEAEIISIIOTCS TUMU JOKYMEHTAMMU.

9.5. JlokyMeHT MOJICKUT UCTIOTHEHUIO B TeueHue 30 KajleHIapHbIX
JHEW CcO JHS €ro perucTpaluy, 3a HCKIIOYEHUEM  CIIy4aes,

MPEAYCMOTPEHHBIX TTOApa3aeaoM 9.6 HacTosIIEero pas3ena.
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Ecnu nmocneanuii 1eHb UCTIOTHEHUS! JOKYMEHTA MPUXOAUTCS Ha Hepabouui
JI€Hb, TO OH MOJJIEXKUT UCIIOTHEHUIO B MPEAIIECTBYIOIIMI eMy pabo4uil 1€Hb.

JokyMmeHnTsl ¢ momerkamu «BecpMa cpouHO», «CpoOYHO» HCHOJHAKOTCA B
TPEXJAHEBHBIA CPOK, IOKYMEHThI C TOMETKOU «OnepaTUBHO» — B JIECSATUHEBHBIM
CPOK CO JIHSI YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnu nmocnenHuil 1eHb UCIIOIHEHUS TOKYMEHTA, COIAEPIKAIIEro IMOMETKY O
CPOYHOCTH HCHOJHEHUS, MPUXOAUTCS HAa HEpPaOOYMi JE€Hb, TO OH MOJJIEKHUT
WCIIOJTHEHUIO B CIEAYIONTUHN 3a HUM pabOuuid 1eHb.

9.6. Cpoku HUCHOJIHEHMS] BXOISAIIMX JOKYMEHTOB YCTaHOBJIEHBI B
npuinoxeHuu Ne 8.

OOpaieHuss Mo BompocaM BBIOOPOB M pedepeHIyMOB, MOCTYNUBLIME B
NepUoJl HM30MPATENbHON KaMIAHWU, HCIOJHSIOTCS B CpPOKH, YCTAHOBJICHHBIE
®denepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSIX W30MpATENbHBIX MPAB U MpaBa
Ha ydactue B pedepeHayme rpaxkaan Poccuiickoit denepanumy.

9.7.  OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M TIOJIHOE BHECEHUE B
perucTpalMoHHyo ¢Gopmy (KypHasl) CPOKOB HCIOJHEHHs TOKYMEHTOB U
UHGOpPMAIlMU O COCTOSIHUM HCIIOJIHEHUSI JIOKYMEHTOB, KOHTPOJIb CPOKOB
WCIIOJIHEHUs JOKYMEHTOB BO3JIaralOTCsi HAa OTBETCTBEHHOI'O 3a BEICHHUE
JEJIOIPOU3BOCTBA.

9.8. B nmnanax MepomnpuATHI, YTBEPKICHHBIX PELICHUAMHU
TeppuropuaibHON KOMHUCCUH, IIPUKa3aMU Ipeacenarens TeppuropuaibHON
KOMHUCCHHM, CPOKH HCIIOJIHEHUS OTHAEIbHBIX ITYHKTOB MOTYT OBIThH
ITOCTABJICHBI HA KOHTPOJIb.

9.9. Ilpu HEOOXOOAUMOCTH TPOMJEHUS CpPOKA  HUCIOJHCHUS
JOKYMEHTa OTBETCTBEHHBIM 3a HMCIIOJHEHHWE HE MO3JHEE YeM 3a TPU AHSA 10

HCTCUCHHUA CpOKa HMCIIOJHCHHA JOKYMCHTA IPCACTABIACT Ha HMA
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npeacenarens TeppurtopuanbHON KOMHUCCHHM JOKJIAIHYIO 3allUCKy C
MOTHUBUPOBAHHOU MPOCHOOH O €ro NpOAJICHUH.
9.10. [oxyMeHT cUMTaeTCsl UCIOJHEHHBIM U CHUMAETCS C KOHTPOJIS
MOCJIE PEIICHHUS BCEX TMOCTABICHHBIX B HEM BOIPOCOB, COOOIIECHUS
pe3yJIbTATOB pACCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.
9.11. OcHOBaHMSIMU JJISI CHATHS JOKYMEHTA C KOHTPOJIS SIBIISIOTCSI:
pemieane  TeppuTopuanbHOM  KOMHCCUH,  TPUKA3  OpPEeACeaaTelis
TeppuTopraibHONM KOMUCCHUU MO pe3yJibTaTaM HUCIIOJHEHUS JOKYMEHTa; OTBET
Ha BXOJSIIUNA JOKYMEHT 10 CYIIECTBY;
MOJIyYeHHE OTBETa OT OpraHU3alliidi, B KOTOPbIE JOKYMEHT ObLI HalpaBlieH
JJIl pacCMOTPEHHsI MO CYIIECTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB U OTBETA
3asIBUTEINIO; HAMpaBJieHWE OOpallleHusl B APYrHe OpraHU3allud JUJIS PacCMOTPEHUS
M0 CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB U MOCIIEAYIONIETO NHPOPMHUPOBAHUS
aBTOpa O pe3yJibTaTaX pacCMOTPEHHUs; BH3a TMpeiaceaaTesiss Ha JoKyMeHTe «B
neno», «CHATb ¢ KOHTPOJIS.

9.12. JlokyMEHT HE€ CYMTAeTCsi HCIIOJIHEHHBIM U OCTaeTcs Ha
KOHTpOJIE:

€CIM OH HamnpaBJsIeTCsl B APYTrM€ OpraHbl WJIA OPraHHU3aldHd C LEJBI0
nosydeHus: TeppuropualibHOM KoMmHccHed uHpopMaluy, HeoOXOAUMOW s
pPacCMOTPEHHUS M0 CYIIECTBY IOCTABJIEHHBIX B JOKYMEHTE BOIPOCOB. B ciydae
HeoOxomumoctu TepputopuanbHas Komuccusi UHPOpMUpPYET 00 3TOM aBTOpa
JOKYMEHTA; €CJId OH HAaIlpaBJseTCs B JAPYTHE OpraHbl WM OpraHu3aluu s
pPacCMOTPEHHUS IO CYLIECTBY ITOCTaBIEHHBIX B HEM BOIIPOCOB M OTBETA 3aASIBUTEIIO
C mocieayomuM nHpopMupoBaHreM TeppUTOpUaTEHON KOMUCCUU O Pe3yJIbTaTax
WCIIOJIHEHNUS; €CJIM Ha HEM HE CTOUT OTMETKa mpeacenarens TeppuropuaibHOU
KOMHUCCUHU

O IIPUHATHUH UCITIOJITHCHUS.
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10. U3roToBJjieHHE U HCII0JIL30BaHHE MeYyaTel U TAMIIOB

10.1. Jlnsg ygocTtoBepeHUsT NOMJIMHHOCTA JAOKYMEHTOB WJIM COOTBETCTBUSA
KOIMM JOKYMEHTOB IIOJJIMHHHUKAM, IIPOCTABJICHHS OTMETOK O IIOJy4YECHUH,
perucTpauuyu JOKYMEHTOB B TeppUTOPHAIBHOM KOMHCCHH HCIIOJIB3YHOTCSA
repOOBBIE U Ipyrye NeYaTH U [TaMIIbI.

10.2. M3rotoBneHue meyaTred U IITAMIIOB OCYIIECTBISETCA IO YKa3aHUIO
npeacenarens TeppuTopruanbHOW KOMUCCHUU.

10.3. T'epboBas mnewath mnpocTaBisiercss Ha IlodeTHbIX TrpamoTax u
0Jlaro1apHOCTSIX, (PUHAHCOBBIX JIOKYMEHTax TeppUTOPUAIBHOW KOMUCCHH,
rapaHTHUMHBIX MHCbMax, JAOTOBOpPAX, FOCYJAapCTBEHHBIX KOHTPAKTaX W B JAPYTHUX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIydasx.

10.4. Ha pacchuiaemMbIX KONHSIX pemieHUuN TeppuUTopuaibHOM KOMHUCCHH,
npukazax npezacenartens TeppUToprualibHOW KOMUCCHM, Ha MAKETaX MPU OTIPABKE
JIOKyMEHTOB, TIpH O(OPMJIICHUH JTOKYMEHTOB Ha TPHEM TOBAapPHO-MAaTEepUATIBHBIX
LIEHHOCTEW, HA BHOC U BBIHOC TOBAPHO-MATEPHAIBHBIX LIEHHOCTEW, Ha HAKIAJIHBIX
MPOCTABIIAETCS NeYaTh ¢ HAAMUCHIO « TeppuropranbHas n30upaTesbHasi KOMUCCHS
No26» wnu npu HanMuMu nevyaTh ¢ HaAMuchbio « TepputopuanbHas
u3zouparenabHas komuccus Ne26. J[71s1 TOKyMEHTOBY

10.5. Tleyatn m mwTammnel MOJJIEKAT PETUCTPALMA B OTACIBHOM >KypHaje
ydeTa nevyaTed u mraMmnoB. [ledaTu u mramiibl BeIAAIOTCS O/ MOJIKUCH B KypHAIIE
yyera rnedared W wmramnoB. Ha kypnane mnpocraBisiercas nomerka « s
CIIy’)k€OHOTO ~ TOJIb30BaHUS», €ro JHCTbl HYMEpYIOTCs, MpOIIMBAIOTCS |
ONEYaTHIBAIOTCS.

10.6. IleyaTtn u mTammnbl JOJKHBI XPAaHUTBHCS B HANIEKHO 3aKPbIBAEMBIX U
oTeyaThIBa€MbIX B Hepabouee BpeMs cer(pax nim MeTaTHIeCKUX IKadax.

10.7. Ilpencenatens TeppUTOpUAILHON KOMUCCUU OCYIIECTBIISIET KOHTPOJIb

3d IPAaBUJIBHOCTBIO XpPAHCHUA 1 HUCITOJIb30BAHUA reyareu U IITaMIIOB.
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10.8. IIpumenmme B HErOJHOCTh MEYATH U IITAMIIBI YHUYTOXKAKTCSA, O YEM
COCTABJSIETCSI aKT, a B JKypHAJEe YydeTa Ile4aTel MW INTaMIIOB CTaBUTCS
COOTBETCTBYIOIAst OTMETKA.

YHHAUYTOXKEHNE NPOU3BOAUTCA IOCIE YTBEPKACHUSA aKTa IpeAcenaTeaeM
TepputopralbHOM KOMMCCUHM. MeETauMuecKue IeYaTh YHUYTOXKAKOTCA ITyTEM
IIOJTHOTO CITWJIMBAHUS TEKCTA WINA ONWJIMBAHUSA IBYMS NEPEKPECTHBIMU JIMHUSAMM,

Kay4yKOBBI€ I€YATH U IITAMIIbI Pa3pe3at0Tcsl Ha MEJIKUE YaCTH UJIU CHKUTAIOTCS.
11. ®opMupoBaHue e U Nepeaaya ux B apxuB

11.1. CocTaBjieHue U yTBepPKAeHNEe HOMEHKJIATYPHI J1eJl.

Homenknatypa nen mnpeaHazHadeHa Uit (OPMHPOBAHUS HCIIOIHEHHBIX
JOKYMEHTOB B JI€Jla, CHCTEMAaTHU3allid W Yy4yeTa JeJ, ONPEAENICHHS CPOKOB HX
XpaHEHUsI M SIBJISIETCS. OCHOBOM [IJIi COCTaBJICHUS OIUCEH e MOCTOSIHHOTO U
BpeMeHHoro (10 et u Gosee) XpaHeHUsI.

B HoMeHKIaTypy el BKIIIOYAIOTCS 3arojlOBKH [, OTPa)Kalollhe BCe
JIOKyMEHTUPYEMbIE Y4acTKu paboThl TeppuTopuanbHOW KOMHUCCHM, B TOM YHUCIE
JIUYHBIE JIeJ1a, CIPABOYHBIE U YUETHBIC KAPTOTEKU U JPYTHe yUeTHbIE (hOPMBI.

3aroJoBOK Jena AOJKEH YETKO OTpa)kaTh OCHOBHOE COJEpPKaHHE U COCTaB
nokymeHToB. He pomyckaercsi ymoTpeOieHuE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX 00OPOTOB.

[Ipu cocraBieHUM HOMEHKIATYpPhl JeN CJIEAYEeT PYKOBOICTBOBATHCS
periiameHToM TeppuropuanbHOM KOMUCCHH, [IepedHeEM TUIIOBBIX YIIPABICHYECKUX
ApXUBHBIX  JOKyMEHTOB,  OOpasyloImuxcsi B  MPOIECCe  JeATeTbHOCTH
roCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUSI U OpTraHU3alnid, ¢
YKa3aHHEM CpPOKOB XpaHEHUs, YTBEPXKIAEHHbIM TMpukazoM PocapxuBa oOT
20.12.2019 Ne 236 «O06 ytBepxkacHUM I[lepedHss THUMOBBIX YIPABICHUYECCKUX
aApXUBHBIX  JOKyMEHTOB,  OOpasylImuxcsi B  MpOIEcCe  NeATeTbHOCTH

rocyaapCTBCHHEIX OPraHoB, OPraHOB MCCTHOI'O CaMOYIIPaBJICHUA U OpFaHHBaHHﬁ,
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C YKa3aHHEM CpPOKOB MX XpaHeHus» (manee — Ilepeuens), mopsakamMu XxpaHeHUs: U
nepesayu B apXWBbl JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOW M MPOBEICHHUEM
BbI00pOB, yTBepkaeHHbIMU [I1K Poccuu n CanktlleTepOyprekoii nzduparenbHOn
KOMHCCUEH, HOMEHKIaTrypamMu JAea  TeppuTopuaqbHOM  KOMHCCHUM 34
MPEAIIECTBYIOIIHNE TOBI.

[Ip1 moAroToBKE HOMEHKJIATYPHI €] HA NMPEACTOSAIINNA KaJeHAAPHBIM TOX
HEO0OXOJMMO YUYUTHIBATH XapaKTep BHIOOPOB, TPOBOJUMBIX B MPECTOSIIEM IOy .

Homenknarypa pen TeppUTOpHAIBHOM KOMHCCHM HA IPEACTOSLLIMI
KUICHIAPHBIA TOJl COCTAaBIAETCA B IIOCIAEAHEM KBapraje TEKYIIero roja,
COTJIACOBBIBACTCA € CEeKperapeM TeppuTOpualbHOM KOMHUCCUHM, PAaCCMaTpUBACTCSA
Ha 3aCElaHUM OKCIEPTHOM KOMHUCCHMM TeppuTOpHambHOM KOMHUCCHUU 11O
AKCIIEPTU3€E LIEHHOCTU JOKYMEHTOB (nanee — OK) yTBepkaaercs mpejacenareiem
TepputopranbHON KOMUCCHH, COIVIACOBBIBACTCS c ceKpeTapeM
Canxkrt-IlerepOyprckoit  u30uparenbHOM KOMHCCUUM UM BBOIUTCA B JEHUCTBHUE
c 1 suBaps cnegyromiero roga (mpuioxenue Ne 9).

[Ipr mOATOTOBKE HOMEHKJIATYPBI A€ HA NPEACTOSALIMN KaJ€HIAPHBIA TOL
HEO0OXOMMO YUYHUTHIBATh XapaKTep BHIOOPOB, TPOBOJUMBIX B MPEJCTOSIIEM Oy .

B ciiyyae BOZHMKHOBEHUS B T€YEHHE I'0J1a HOBBIX JEJI, OHU JOIOJHUTEIBHO
BHOCATCSL B YTBEPXKACHHYI0O HOMEHKIATYpy J€JI II0 YKa3aHWIO IIpeicenaTess
TeppuropuagbHOM  KOMHUCCUHU II0CJIE  COIVIAaCOBAHHUS c ceKperapeM
Cankr-IleTepOyprckoit n30upaTenbHOM KOMHCCHH.

[Io OKOHYaHMM KAJIEHJAPHOTO TOJa B KOHUE HOMEHKIATYpbl €l
COCTABJISIETCSI UTOTOBAsI 3allMCh O KOJIMYECTBE 3aBEACHHBIX J1€7 (TOMOB, 4acTel),
OTJZEJIBHO 0 AEJIaM MOCTOSTHHOTO ¥ BPEMEHHOT'O XPAHEHUSL.

Cpox XpaHeHHs JOKYMEHTOB YKa3bIBa€TCS B HOMEHKJIATYpE J€] CO CChLIKON

Ha crarbio Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE YKa3aHHBIX B JTaHHOM
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[lepeune, ycranaBnuBaercst OIIK mo cormacoBanuio ¢ Cankr-IletepOyprekoit
n30UpaTeIbHON KOMUCCHUEH.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIEM I'O/ly, HAUMHAETCS C | SHBaps CIEAYIOUIETO roja.

11.2. OdopmiieHne T0OKYMEHTOB, 3AKOHYEHHBIX /1eJIONPOU3BOICTBOM,
¢GopmupoBanue U TeKyliee XpaHeHue aeJ B TeppuropuaibHO KOMUCCHH.

3aKOHYEHHBIE JETIOTPOU3BOJCTBOM JIOKYMEHTBI 0(OPMIIIOTCS B
COOTBETCTBHUHU C TPEOOBaHUSAMU HacTOsIIe NHCTPpYyKIUH, CIUCHIBAIOTCS
npencenarenemM TeppuToprasbHOM KOMUCCUU B Aei10. 1Ipyu 3ToM B HUKHEN YacTh
JIMLIEBOW CTOPOHBI MIEPBOTO JIUCTA IOKYMEHTA Ha CBOOOHOM OT TEKCTa MECTE
CTaBUTCSA OTMETKA O €ro UCIOJHEHUH, pAcIIN(PPOBLIBAETCS MOANKUCH MPEACEAATENs
TepputoprabHOM KOMUCCUH, YKA3bIBA€TCSI HOMED JI€JIa [0 HOMEHKIIATYPE U J1aTa
cnucanus. [Tpy HeoOX0IMMOCTH OTMETKA 00 UCIIOJIHEHUU MOKET OBbITh ClIelaHa Ha
000OpOTHOI CTOPOHE MEPBOTO JKCTA TOKyMEHTa. B perucrpanuonnyo ¢popmy
BHOCHUTCS] OTMETKA O CIIUCAHUU JOKYMEHTA B JIEJIO C YKa3aHUEM HOMEpa Jiena
COTJIACHO HOMEHKIIAType Jell.

HcnonHeHHble JOKYMEHTHI (OPMUPYIOTCS B Jela B COOTBETCTBHM C
YTBEPKACHHOW HOMEHKJIATYPOU JIEI.

Jleno cuurtaercs 3aBEJECHHBIM C MOMEHTA BKJIIOYEHUS B HEro IMEPBOrO
VCIIOJTHEHHOTO TOKYMEHTA.

[Ipu QopmupoBanum nena MPOBEPSETCS MPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JaHHOE JeNlo, KadyecTBO OQOpPMIIEHHS U KOMIUIEKTHOCTb
JOKYMEHTOB, HAJTMYHUE MOAMMUCEN, BU3, PETUCTPALMOHHBIX HOMEPOB, CIPABOK WJIN
OTMETOK 00 WCIOJHEHUH, CHOUCAaHUM B JeJ0 U JApyrux. HemnpaBuibHO
oQOpMJIEHHBIE JOKYMEHTBI JOJKHBI ObITh TOO(POPMIIEHBI, & 3aT€M IMOMEUICHBI B
JETI0.

He nomyckaercs nmomenieHue B €10 JOKYMEHTOB, COEPKaHUE KOTOPBIX HE

COOTBCTCTBYCT 3aroJiIOBKYy Jcja.
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[Ipu dopmupoBanmm Aem COOMIONAIOTCS — CICAYIOIMKE TPEOOBAHUS:

JOKYMEHTBI TIOCTOSIHHOTO ¥ BPEMEHHOTO XpaHEeHHS (JOPMHUPYIOTCS B Jea
pa3enbHO; B I€TI0 BKIIFOYAIOTCS TOJIBKO UCTIOJIHEHHBIE, MPaBUIBLHO O)OPMIICHHBIE
JIOKyMEHTBI B COOTBETCTBHH C 3aroJIOBKAMH JIeJT B HOMEHKJIATYpPE; BCE JOKYMEHTHI,
OTHOCSIIIIUECS K PEUICHUIO OJTHOTO BOmpoca, pOopMHUPYIOTCS B OAHO neno. B cmyuae
eCJIM TIOJI00pPKA TOKYMEHTOB 110 OJHOMY BOIIPOCY HacuuThiBaeT Oojee 100 iucTos,
OHa MOXET OBbITh BBIJICJICHA B CAMOCTOSITENIbHOE JIEN0; JOKYMEHTBI, MOAJIEKAIINE
BO3BpATy, B JIEJIO HE MOMENIAIOTCS; B JI€JI0 TTOMEIIAETCS TOJIbKO OJMH JK3EMILISP
JIOKyMEHTa, YEPHOBUKM U BapUaHThl TMPOEKTOB JOKYMEHTOB B JIeJI0 HE
MOJIIMBAIOTCS (32 UCKIIOYEHHEM TEX, Ha KOTOPBIX UMEIOTCS BHU3bI, YKA3aHUS 10
WCIIOJIHEHUIO JOKYMEHTOB U JIPYTUe OTMETKH, JOTIOIHSIONINE TIEPBbIN YK3EMILISP);
B JICJIO BKJIFOYAIOTCS, KaK MPAaBUIIO, TOKYMEHTHI OJTHOTO KaJlEHJapHOTO rojia
(MCKJIIOUEHHE COCTABIIIOT JIMYHBIE W TEPEXOsIIne Jena); KakIoe AeNo He

JIOJKHO TIpeBbIaTh 250 TucTOB, mpu OoJbIIeM 00BEMe
JIOKyMEHTOB B Jiesie (hOpMHUPYETCSi HECKOJIBKO TOMOB (4acTeil).

[Tpu BKIIFOUEHUH B €70 (aKCOTPaMMBbI JEIAeTCs €€ KCePOKOMHUSs, KOTopas
noamuBaercs B aeno. [logmmHanK pakcorpaMMbl YHHUTOXKAETCS C POCTABICHUEM
OTMETKH 00 YHHYTOKCHUHU Ha KCEPOKOITHH.

B ciiyyae HE0OX0IMMOCTH JJOKYMEHTHI 110 OJHOMY U TOMY K€ BOTIPOCY, HO C
pa3sTUYHBIM CPOKOM XPaHEHMs, MOTYT HAaXOAUTHCS B OJHOM Jelie J0 KOHIA
TEKYIIEro Tojda WM JIO 3aBEpIICHUS HWCIOJHEHUS JOKYMEHTa, a 3aTeM
nepeOpMHUPOBBIBAIOTCS B JIe7Ia TIOCTOSSHHOTO U BPEMEHHOTO XPaHEHUS.

B nemno BkIIOYArOTCS BCE JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C
MPWIOKCHUSAMH, YKa3aHHBIMHA B TEKCTE JOKYMEHTA, TIPU OTCYTCTBUH TIPHIIOKCHUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, HCIIOJHHUTENb O053aH CjejaTh 3aluch Ha

JAOKYMCHTC 00 ux MCECTOHAXOXACHHUH.
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JIOKyMEHTBI BHYTpU Ji€Ja pPacHojlaraloTCs B XPOHOJIOTMYECKOM WM
BOIIPOCHO-JIOTHYECKOM MMOCIEN0BATEIBHOCTH UM UX COYECTAHUU.

HopmaTtuBHBIE M OpraHM3alMOHHO-PACHOPSAUTENbHBIE JOKYMEHTBI C
OTHOCSIIIMMUCA K HUM IPWIOKECHHUSAMU TPYIIIAPYIOTCS B Jena II0 BHUAAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoTokounsl 3acenanuii TeppuTOpHAIIBHON KOMUCCUU PACIIOJIATAKOTCS B JIEJIE
II0 XPOHOJIOTMM B TOPSJAKE BO3PACTAHUS HOMEPOB. J[OKYMEHTBI K 3aCEIaHUIO
TepputopralbHOM KOMUCCHH IMOMEIIAOTCS MOCIE COOTBETCTBYIOLIETO MPOTOKOJA.

Ilonoxenus, WHCTPYKIIWH, YTBEPKICHHBIE pacrnopsAauTEIbHBIMU
JOKYMEHTAaMH, SBJISIIOTCS IPUIOKECHUSAMHU K HUM W TPYIIIHPYIOTCS BMECTE C
YKAa3aHHBIMH JIOKYMEHTAMHU.

[ImaHOBast u OTYETHAS JOKYMEHTALMS HE3aBUCHUMO OT JAThl €€ COCTABJICHUS
BKJIOYAETCs B JEJIO TOTO Irojia, K KOTOPOMY OHa OTHOCHUTCH.

B nene «Ilepenucka» ucxoasimuii (OTBETHBIN) TOKYMEHT MOMEIIAETCS MOCTe
Bxojsuiero. Ilpu BO30OHOBIEHHMM NEPENUCKH IO BOIPOCY, HayaBLICHCS B
IpeAplaylieM TIoAy, HJOKYMEHTBI BKIIOYAKOTCS B JE€JI0 TEKyLIero roja |
YKa3bIBa€TCsl MHJEKC TOrO Jeia II0 HOMEHKJIAType Jell NpEeAbIAyILIero roja, B
KOTOPOM HaXOJATCS MPEALIECTBYIOIINE JOKYMEHTBI [0 ’TOMY BOIPOCY.

OOpaieHust rpakaaH U JTOKYMEHTHI 10 UX PACCMOTPEHUIO POPMUPYIOTCS B
otnenbHble nena. Kaxaoe oOpailleHHe W BCe JOKYMEHTHI MO €ro pacCMOTPEHUIO
COCTABJISIIOT B JIeJIE€ CAMOCTOSITEIbHYIO TPYMIY W pacrojaraiTcs B an(aBUTHOM
NOpPSIJIKE MO NepBbIM OykBaM (aMUIuii aBTOPOB 0OpaleHUH.

B nemax, Haxomdmmxcs B JEJIONPOU3BOACTBE, TOKYMEHTBI TEKYILETO Ioja
pacrionararorcs II0 XpOHOJOTMM CHH3y BBEpPX IO Mepe mnocryiuieHus. Ilpum
IIOATOTOBKE K CAAa4ye B APXUB JI€JIa C JOKYMEHTAaMH IOCTOSHHOIO U BPEMEHHOTO

(10 ner u Oonee) xpaHeHHs NepedOPMHUPOBBIBAIOTCS B OOPATHOM MOPSJIKE:



59

JOKYMEHT, IOCTYHUBIIWN B KaJIEHJAPHOM TOJY IMOCIEIHUM, TOJKEH ObITh BHU3Y
JIeJ1a, a IEPBBIM JOKYMEHT KAJIEHIAPHOIO roAia — BBEPXY, IIEPBBIM.

Jlena ¢ MOMEHTa UX 3aBEACHUS U 10 NIEpEAAadn B apXUB WIM YHUUTOXKCHUS B
CBA3M C HCTEUYCHHEM CPOKOB XPAHEHUS HAXOAATCA y  HpeAceaaTes
(OTBETCTBEHHOTO 3a BEJIEHUE JI€TI0NPOon3BoIcTBa) TeppuropraabHOH KOMUCCHH.

[IpoTokonbl 3acenaHui, pemieHus 1eppuTOpUaIbHONM KOMHCCHH, CIMCKH
IIPUTJIALIEHHBIX, TPUJIAracéMble K IIPOTOKOIY, MOJIMHHBIE IK3EMILIAPHI PEIICHUH C
COOTBETCTBYIOIIMMU IIPUIOKEHUAMHU, IIPOTOKOJIBHBIE IIOPYYEHUS, IJOKYMEHTHI,
IIOCIY’KMBIIME OCHOBAHUEM JUIA PAcCMOTPEHUs BOIIpOca Ha  3aceNaHuu
TepputopuaibHON KOMHUCCUH, paclIM(ppoBaHHAs ayuO03alKCh 3acelaHus (Ipu ee
HQJIMYUM), CIHCKH PACCBUIKM pELIEHUH A0 Mepeiayd B apXUB HAXOJATCS y
npeaceaarens (OTBETCTBEHHOTO 3a BEJIEHUE JIEJIOIPOU3BOJICTBA)

TeppuropralibHON KOMUCCHH.

3a COXpaHHOCTh JIOKYMEHTOB M JI€J1 OTBETCTBEHHOCTh HECET MpeAceaaTesb
TeppuTopuaibHOM KOMUCCUU M OTBETCTBEHHBIN 3a BEICHHUE JICJIIONPOU3BOJICTBA B
TeppuropranibHON KOMUCCHH.

Jlena nOJDKHBI HaxOAWThCA B paboueld KOMHATEe WM B CICHHAIBHO
OTBEJICHHOM JIJIsl 3TOM 11€JIM MOMEIICHUN U XPAHUTHCSl B 3aluparomuxcs mkadax,
MPEAOXPAHAIONMIMNX JOKYMEHTBI OT NI U BO3JAEHCTBUS COJTHEYHOT'O CBETA.

B 1mensx oOecrnedyeHuss ONEpaTUBHOIO TOMCKA JIOKYMEHTOB  Jeja
pacroJiararorcsi B COOTBETCTBUM C HOMEHKIATYPOM JEJ, KONUS KOTOPOM
MoMeIaeTcs Ha BHyTpeHHEH CTOpPOHE JIBEpIIbI iKada.

Ha xopemikax o00eK /1efa yKa3bIBAlOTCS WHIEKCHI JIeT TI0 HOMEHKJIAType
JedL.

ena, Haxomgmuecs Ha TEKYIIEM XpaHEHWH, Tojexar ydety. llepen
nepenadyeii JOKyMEHTOB B apXWB MPOBOJUTCS MPOBEPKA HAIWYMUS U COCTOSHUS
JOKYMEHTOB W JIeJ1 B IEJIAX YyCTAaHOBJEHUs (HAKTUUECKOTO HaIW4yus Jel U

COOTBCTCTBHUA UX KOJMYCCTBY, UUCIIAIICMYCs 110 HOMCHKJIATYPC ACJI.
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[IpoBepka HamMuMsi M COCTOSHUSI JIOKYMEHTOB M JIeJl TMPOBOJUTCA TPHU
nepeMenieHn Jell, BO3BpaTe Jell, CMEHe mpencenartens TeppuTopuaibHOM
KOMUCCHHU.

[IpoBepka MPOBOAUTCA MYTEM CBEPKU CTaTE€d HOMEHKIATYpPHl 1€l C
OINKCaHUEM JIeNl Ha OOJIOXKKE, a (U3NUYECKOE COCTOSIHUE JIEN OMpPEesieTCs MmyTeM
WX BU3YyaJIBHOTO MpocMoTpa. Bce oOHapyKeHHBIE HETOCTATKH (DUKCHUPYIOTCS B
aKTe MPOBEPKU HAIMYUS U COCTOSHUS JIETI.

B cnydae yTparbl JOKYMEHTOB M JIel TIPOBOJUTCS  CIIy»KeOHOE
pacciieoBaHKe, MO pe3yJibTaTaM KOTOPOro JIMII0O, BUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTh B YCTAHOBJICHHOM MOPSIJIKE.

Ecnu oTnenbHble JOKYMEHTBI, YK€ BKIIOUEHHBIE B JIEJIIO, BPEMEHHO
TpeOytoTcs Jyisi pabOThl, OHM MOTYT OBITh BBIJAHBI W3 JieJla, a HA UX MECTO
BKJIQIIBACTCS JIMCT-3aMECTUTENh C yKa3aHHWEM, KOTJla, KOMy M Ha KakOW CpOK
BBIJIaH JJOKYMEHT.

11.3. DkcnepTH3a HEHHOCTH JOKYMEHTOB.

OKcnepTh3a LEHHOCTH JOKYMEHTOB MPOBOAMTCS JJIA YCTaHOBJIEHUS
HAyYHOW, HCTOPUYECKOW W  MPAKTHYECKOW  3HAYUMOCTH  JTOKYMEHTOB,
0o0pa30BaBIIMUXCSA B IMpOILECCE JEATENbHOCTH TeppuTOpUaIbHOM KOMHCCHH, C
LEJbI0 0TOOpa UX JAJIS aJbHEHIIEero XpaHeHUs! WIIK YHUYTOXKEHUS.

OKclepTr3a LEHHOCTH JOKYMEHTOB IIPOBOJUTCS TMPU  COCTABJICHUHU
HOMEHKJIaTyphl Jel, B mpolecce (popmupoBaHHs Aesl, NPHU MOATOTOBKE I K
nepesaye B apxus.

Jlnst paccMOTpeHMsI MPOEKTOB HOPMATHBHO-METOJUYECKUX JTOKYMEHTOB IO
BOIIPOCAM JIEJIONPOU3BOJICTBA M ApXMBHOIO JI€Ja, OMMCEH JENl MOCTOSTHHOIO M
BpeMeHHoro (10 ner u Oosnee) XpaHEHHs, aKTOB HAa YHHUUYTOXXEHHE Jel HU
JIOKYMEHTOB, HE HMMEIOIIMX HAyYHOM LEHHOCTH M MPaKTUYECKOro 3HAYEHHUS,
puKa3zoM Impeacenarens TeppuTopuaibHON KOMHUCCHM CO3MAETCA DKCHEPTHAs

komuccus (nanee — DK).
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B ee pyHKIMU BXOAUT TakKe pacCMOTPEHHE U OJ0OpPEHUE HOMEHKIIATYPbI
nen TepputoprualibHONM KOMUCCHH.

B COCTaB OK  BkiIrouaroTcs YJICHBI TeppuropuanbHOU
KOMUCCHUH, TPAXKIAHCKUE ClIy)kamupe anmapara TeppuropuanbHOU
komuccun, wieHbl CaHkT-IleTepOyprckoit n30upaTenbHOM KOMUCCUH WITH
corpynnuku annapara Cankrt-IlerepOyprckoit u3duparenbHoi KoMmuccuu (1Mo
COTJIACOBAHMIO).

IIpy npoBEeNEHMHM SKCHEPTHU3BI LEHHOCTH JOKYMEHTOB OCYIIECTBIIAETCS
oTOOp J1ea NOCTOSSHHOTO U BpeMeHHoro (10 net u Oonee) xpaHeHus, OTOOp Aen ¢
BPEMEHHBIMU CPOKaMHU XpAaHEHHs, MNOJICKAIIUX XPAHCHHIO, BBIICJIEHUE K
YHUUTOXEHUIO JIe] 3a MPEIbIIyIIHe TOAbl, CPOKH XPAHEHUS KOTOPBIX, UCTEKIIU.
[Ipu 3TOM OJHOBPEMEHHO MPOBEPSAIOTCS KAYECTBO U MOJHOTA HOMEHKIIATYPhI JIET,
NPaBUIBHOCTD ONPEAEIICHNUS CPOKOB XpPaHEHUS JE.

DKcnepTr3a LEHHOCTH JIOKYMEHTOB OCYIIECTBISETCS IYTEM IOJHUCTHOTO
npocMotpa Jaen. He pomyckaercst oTOOp OKYMEHTOB IJIsi XpaHEHUS WM K
YHUUTOXEHUIO TOJIBKO HA OCHOBAHUHU 3ar0JIOBKOB JEJI.

JIOKyMEeHTBI, yTpaTUBIIME MPAKTUYECKOE 3HAYEHHWE U HE HMEIOIINe
VUCTOPUYECKOM WJIM HAYyYHOM LIEHHOCTH, MO HCTEUYEHHH YCTAHOBJIEHHBIX CPOKOB
XPAaHEHMSI MOJJIEKAT YHUUTOKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUU K YHHUUTOXEHUIO J€JI U JTIOKYMEHTOB pacCMaTpHUBaIOTCS
Ha 3acefgaHusx OK OJHOBPEMEHHO C ONUCAMH JEJI. YHHUUYTOXKEHUE Jel1 U
JIOKYMEHTOB JI0 YTBEPKIEHUS aKTOB 3alpeIaeTCs.

[To pe3ynbTaTam SKCNEPTU3bl LIEHHOCTU JAOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOJCTBA €KETOAHO COCTABIIAKOTCS CBOJHBIE ONHMCH JIEJ
NOCTOSIHHOTO U BpeMeHHoro (10 net u 6onee) xpanenus (npumnoxxkenust Ne 10, 11) u
Mo JUYHOMY cocTaBy (mpuioxeHue Ne 12), a Takke akThl O BBIJEICHUU K

YHUUTOXEHUIO JI€], HE MOAJIeKAIMX XpaHeHHo (mpuitoxxenne Ne 13).
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Onucu gen noctostHHOro u BpemeHHoro (10 mer m Oosee) xpaHeHUs, a
TaKXe aKTbl O BBIAEICHUN K YHUUTOKECHHUIO 3TUX Aed paccmaTpuBaroTcsa Ha DK u
YTBEPXKIAIOTCS IIpeaceaareneM TeppuTopruaabHON KOMUCCHUN.

[Ipu YHUUYTOXEHUU JIOKYMEHTOB co CPOKOM XpaHCHUS
«Jlo MuHOBaHUSA HamOOHOCTH», «1 TOm», «3 Toma», «5 JET» COCTaBISAETCA aKT
(mpuiioxenue Ne 14), KOTOpbIN MOJMUCHIBACTCS HE MEHEE YeM JBYMS WICHAMHU
TeppuTtopralbHONM KOMUCCUU U YTBEPKIAAETCA MpeacenareseM TeppuTopruaibHOM
KOMUCCHH.

UepHOBUKM M PYKONUCH MOJATOTaBIMBAEMBIX JOKYMEHTOB, KOIHWHU
WHOOPMAIIMOHHBIX M JPYTUX MaTE€pUAlOB, HE TMOJJISKAIIUX BKIIOUYCHUIO B
HOMEHKJIATypy JeJI, 0 MUHOBAaHUU B HUX HAJIOOHOCTU MOTYT YHHUYTOXKAaThCs 0€3
COCTaBJICHUS AKTA.

bpouropoBka aenm mMpou3BOAUTCS TOJBKO IOCIE MPOBEACHUS SKCIIEPTU3bI
LIEHHOCTU JOKYMEHTOB.

11.4. Odopmienue ne.

Jena, mopjexamue mepenade Ha XpaHEHHE B apXUB, JOJDKHBI OBITh
0(OpMJIEHBI COOTBETCTBYIOLIIUM 00Pa30OM.

Odopmnenue pgena BkIOYaeT B ceOS  MPOBEPKY CHUCTEMATH3ALMU
JIOKyMEHTOB BHYTpPH JeJia, HyMEpaIuio JIMCTOB, COCTaBJICHNE BHYTPEHHEH ONMUCH
JIOKYMEHTOB jiena (rpuioxkenue Ne 15), nucrta-3aBeputens nena (mpuioxenue No
16), opopmiieHrE PEKBU3UTOB O0JI0KKH, TTOAMIMUBKY (TIeperieTeHue) aea.

B 3aBUCHMOCTH OT CPOKOB XpaHEHHUS MPOBOJUTCS TMOJHOE WJIM YaCTUIHOE
oopMIICHHE JIEII.

Hena BpemenHoro (1o 10 JjeT BKIIOYMUTEIBHO) XpaHEHUS MOJJIEkKAT
JaCTUYHOMY O(OPMIICHHIO: JOMyCKAaeTcsl JIMCTHI JieJla HE HyMEpOBaTh,
3aBEpUTENIbHbIE HAANKMCH HE COCTaBJATh. lIpU 3TOM JTOKYMEHTBHI JOMYCKaeTCs

XPaHUTD B IMAIIKAX-CKOPOCIONNBATCIIAX, MATKUX 00J105KKaX.
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Jlena MOCTOSIHHOTO XpaHEHUsl MojyiekaTr mojiHoMy odopmieHuto. [lomHoe
opopMiieHHE Jlefla MPEeAyCMAaTPUBAET MPOBEPKY CHUCTEMATU3alMHU JOKYMEHTOB
BHYTpPH Jieja, MPaBUILHOCTH UX OopMIIeHUS (Haluyrue HEOOXOIUMBIX TMOJIIUCEH,
BU3, OTMETOK O PETUCTPAIlMU U UCIOJIHEHUU, IPUIOKEHUHN), HyMEpaIuIo JIMCTOB,
COCTABJICHHE  BHYTPEHHEH  ONUCHM  JOKYMEHTOB  JIeJla,  COCTABJICHHE
JUCTa3aBeputTens  jaena, odopmieHHE PEKBU3UTOB  OOJIOKKH, TOIIIUBKY
(meperuieTeHue) aena.

O6noxka nena oopmsercs o YCTaHOBJICHHON bopme
(mpuinoxenue No 17). CBeneHust Ha 00JI0KKY TIEPEHOCATCA W3 HOMEHKJIATYPBI Je
C YTOYHECHUSIMH, OTPAKAOIMMUMHU (AKTUYECKUN COCTAB IMOMEMICHHBIX B JIEJIO
JIOKYMEHTOB.

OO6noxkKa Jena HaJAMUCHIBACTCS YEPHBIMU CBETOCTOMKUMH YEPHHIAMH,
pazbopunBo, 0e3 cokpameHuil. Jlomyckaercs odopmiieHHE OOJOXKUA Jiefla ¢
VCITOJIb30BAaHUEM KOMITBIOTEPHON TEXHUKH.

Ha o00noxke Jena yKa3bBalOTCS CIEAYIOUIME PEKBU3UTHI: HAa3BaHUE
TepputopualibHOM KOMHCCHH, JAEJIIONPOU3BOJCTBEHHBIM HOMEp (MHIEKC) Jena,
3arojIOBOK Jefna, Jara Jeia (ToMma, 4acTu), KOJIWYECTBO JIMCTOB B Jele, CPOK
XpaHEHHUs JIena.

PekBu3uTHI, pocTaBisieMble Ha 00JIOKKE Jiesa, OPOPMIIIIOTCS CIIEAYOLUM
obpazom:

Ha3BaHue TeppUTOpUANTLHON KOMHUCCHUU YKa3bIBAETCS B COOTBETCTBUHU C
perimamenToM  TepputopuanbHOM  KoMuccuH. [lpu W3MEHEHUMHM  Ha3BaHUS
TepputopuaibHON KOMHCCHHM B T€UEHHUE MEPHOJIAa, OXBATHIBAEMOT0 JOKYMEHTAMHU
nena, Ha OOJOXKE K CTapoMy Ha3BaHMIO  IPUIIKMCHIBAETCS  HOBOE;
JICJIONPOU3BOACTBEHHBI HOMEp (MHAEKC) Jena — MpocTaBisercss LudpoBoe
o0o3HaueHue (MHACKC) IeJia IO HOMEHKIIATYype JIe]l U YKa3bIBaeTCs HOMEP TOMa

(gactn);
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3arojIOBOK (HaMMEHOBAHME) JeJ1a IEPEHOCUTCS U3 HOMEHKIATYPBI €]

(B HEOOXOIUMBIX Ciy4asX B 3aroJIOBOK BHOCATCS YTOUHEHMS); Aara Jeja — Ha
00JI0XKKE JieJ1a yKa3bIBAIOTCS JBE AAThl, KOTOPbIE HA3bIBAIOTCS KPAatHUMU JlaTaMU U
COOTBETCTBYIOT T'O/ly 3aBEJCHUs M OKOHYaHMs jAena. HaganpHas nata — 3To nata
camMoro paHHEro, a KOHEYHas JaTa — JlaTa caMoro MO3JHEro JOKyMEHTa B Jelie.
[Ipy 3TOM YyUYUTBHIBAIOTCA JaThl BXOASIINX U UCXOIAIINX JOKYMEHTOB (B CIIy4ae Ux
OTCYTCTBUA — JaThl PEruCTpallid JOKYMEHTOB), M HE YYHMTBIBAIOTCS JaThbl
CIUCAHUsl TOKYMEHTOB B JI€JI0, YKa3aHUM IO MCIOJHEHHUIO JOKYMEHTOB, OTMETOK
UCIIOJIHUTENS (32 MCKIIOYEHHEM CIIydaeB, KOrja Ha JIOKYMEHTax HE HMEETCs
JIpYTUX JaT, KpOME MEePEUUCICHHBIX ).

[Tpu HanucaHuu KpaHHUX JaT Ha OOJIOKKAaX 1€l MOCTOSHHOTO XpaHEHMs
YKCIIO U TOJ] IPOCTABIISIIOTCS apadckumu udppamu. Ha o61oxkKax 1e1 BpeMEHHOTO
XPaHEHMs! YKa3bIBA€TCsl TOJIBKO T'O/I.

Ha oOnoxkax Jen, COCTOSIIMX M3 HECKOJbKMX TOMOB (4acTeil),
IPOCTABJISIIOTCS KpaliHUE JaThl KaX10ro ToMa (4acTu).

KonuyecTBO NpOHYMEpOBAaHHBIX B Ji€Jie JIMCTOB TMPOCTaBIsAETCA C
JMCTa3aBEPUTENS JIETIA.

Cpok xpaHeHHUs NEPEHOCUTCSI Ha OOJIOKKY Jieja U3 HOMEHKIaTypsl aen. Ha
Jienax MOCTOSHHOrO XpaHeHus nuiercs: «[locTossHHOY.

Ha KOPCIIKE JCJIa YKA3bIBAOTCA 3aroJIOBOK JCja, rod A€jia U TOM Aciia.

B nensx obecriedeHust COXpaHHOCTHU U 3aKPEIUJICHUS MOPSIIKA PACTIONOKEHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJIO, BCE JIUCTHI, KPOME YHCTHIX, JINCTA-3aBEPUTEIIS
JieNia U JTUCTOB BHYTPEHHEH OMUCH HyMEPYIOTCS B pa3BEpHYTOM BHJE apaOCKUMHU
nudpamMu BasoBOM HyMmepanueil. Yuctele auCTbl M3 JAena u3biMaiorca (0e3
MOBPEXKACHHUS IEJOCTHOCTH [ela) W YHHUYTOXKatTcsa. JIMCThI HyMmepyroTcs
IPOCTBHIM KapaHAAIllOM, CBEPXY BHU3 B BO3PACTAIOIIEM MOPSIKE HOMEPOB, HAUNHAs
c nepBoro. Lludpsr mpocTaBistoTcs B MpaBOM BepXHEM yriy jucta. Hymeparms

LIBCTHBIMHA KapaHaalllaMH, YCPHUJIaMU U HyMEpaTOpaMu HE AOITYCKACTCA.
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JIOKyMEHTBI ¢ COOCTBEHHON HyMepallei JUCTOB, B TOM YHUCJE NEeYaTHbIE
U3JIaHUsl, HYMEPYIOTCS B OOIIEM TMOPSAJIKE WIM COXPAHSIIOT COOCTBEHHYIO
HYMEPALMIO, €CJIIH OHA COOTBETCTBYET IOPSIAKOBOMY PAaCIOJIOKEHUIO JMCTOB B
nene.

Cnoxennpli nmct Oomwimoro (opmara (A2, A3) pa3BopauuBaeTcs U
HyMEpyeTCs B IpaBOil 4acTH BEpXHEro mnousisd Jucra. llpw 3ToM JucT mar000ro
dopmarta, MOAIIUTHIA 3a OJUH Kpald, HyMepyeTcss Kak OJUH JIUCT, a JIUCT,
CJIOKEHHBIM U MOJAMIUTHIA 3a CEepeIMHY, MOICKUT NEPEIINBKE U HYMEPYETCs Kak
OJIMH JIUCT.

Ecnu B 1enie ecTh KOHBEPT C BIOKEHUAMM, TO CHAYaJIa HyMepyeTcsl KOHBEPT,
a 3aTe€M OYepEeIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

®dortorpaduu U Jpyrue WIUIFOCTPATHBHBIE MAaTepuaibl HYMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIucT ¢ HariIyXo HaKJI€eHHbIMH JOKYMEHTaMH (BbIpe3kamHu, (hoTorpadusMu)
HyMepyeTcsl Kak OJMH JUCT. ECiM K JOKYMEHTY NOJKJIEEHBI OJJHUM Kpaem Jpyrue
JIOKYMEHTHI (BCTaBKU TEKCTA, EPEBO/IBI), TO KaXKIbI JTUCT HYMEPYETCS OTIEIBHO.

[Ipunoxenue K Jeiy, COCTaBJISIOIIEE OTACIBHBIA TOM, HyMeEpyeTrcs
OTJIEIBHO.

[Ipn HamMuYuM OTHENBbHBIX OWIMOOK B HyMEpaluu JIMCTOB B JeNlax IMpH
MOATOTOBKE MX K CJlady€ B apXHWB JOMYCKAeTCs YMOTpeOJeHUE IUTEPHBIX (C
OYKBEHHBIMU JIONOJHEHUSIMHU) HOMEPOB JIUCTOB.

B nenax mocTostHHOro XpaHeHHUs JUIsl y4eTa M IOMCKa IOKYMEHTOB B HaJaJie
Jieia MOXKET OMEIaThCs BHYTPEHHs onuch (nmpuioxxkenue Ne 13).

JIncThl BHYTPEHHEN OIUCH HYMEPYIOTCS OTAEIBHO.

Kaxnoe aeno 3akaHYMBaeTCs JTUCTOM-3aBEPUTEIIEM YCTAHOBICHHON (hOPMBI

(npunoxxenue Ne 16).
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B nucre-3aBepurene gena nudpamMu U IpOINUChIO YKa3bIBaeTCs (GaKTHUECKOE
KOJIMYECTBO JIUCTOB B JAHHOM JeJie, a TAKXKE HAJTUYME JINTEPHBIX U MPOIMYIIEHHbBIX
HOMEPOB JIUCTOB, KOJUYECTBO JIMCTOB BHYTPEHHEW OINUCH M HAJIMYUE CpEeau
JIOKyMEHTOB Ta3eT, KHUT, Opolop, yeprexen, dororpaduil, pUCyHKOB U T.I.,
CTAaBUTCSl JlaTa U MOJNUCH PabOOTHHKA, CHOPMHUPOBABIIETO NIE€N0, U YKA3bIBACTCS
€ro JOJDKHOCTh, WHHUIMAIBI W (amMuiusa. EciM KOJM4ecTBO IJIMCTOB B Jeie
U3MEHSETCS, 3aBepUTEIbHAS HAIUCH COCTABIISIETCS] BHOBD.

[Ipu moAroToBKE /€N K MOAMIUBKE (MEPEIUIETY) MPOBEPSAETCS MPaBUILHOCTh
ux GopMHupoBaHUs, ODOPMIICHUS, METALIUYECKUE CKPEIUICHUS U3 JOKYMEHTOB
YAAIAIOTCS.

JIOKyMEHTBI TOAIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObUIO CBOOOJIHO
MPOYUTATh TEKCT KaXJOr0 JOKYMEHTa, BHM3bl U YyKa3aHUsA IO HCIOJIHEHUIO
JIOKYMEHTA.

11.5. Ilepenaua nes B apxus.

Ilepenaua pgen TOCTOSAHHOIO XpaHEHUs B apXuUB | eppUTOPUAIIBHOU
KOMHCCUHU OCYILECTBIISIETCA MOEAUHUYHO MO yTBepxkAeHHbIM JIIK omucam nen
MMOCTOSIHHOTO XPaHECHMUSI.

[Ipuem nokymMeHTOB Ha mocTOsiHHOe xpaHeHue B Cankt-IleTepOyprckyro
M30UPATENIbHYI0 KOMHUCCHIO OOPMIISIETCS aKTOM IMpueMa-Tiepeaadyd JOKYMEHTOB
(mpuioxenue Ne 18).

B apxuB Cankr-IlerepOyprckoit n3dbupareabHON KOMUCCHH B COOTBETCTBUU
C HOMEHKJIATYpOU JieJ1 TeppUTOPHAIBHON KOMHUCCHUM HA MOCTOSSHHOE XPaHEHUE
MepeNArOTC:

JUYHOE JeNo Tpenacenarens TeppuTOpHalbHOW KOMHMCCHM B CIydae
OKOHYAaHUS CPOKA MOJHOMOYMHN UM OCBOOOXKIEHHUS OT JOJDKHOCTH JI0 MCTEUCHUS
CpPOKa MOJIHOMOYMH; JTUYHOE JEJO0 TOCYIAPCTBEHHOTO T'PAXKIAHCKOTO CIYKaIIETro

anmnapara TeppuTOpuaibHOM KOMHCCMM B CJIy4a€ €ro yBOJBHEHHS C
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rOCYJapCTBEHHOHN CIIy>KOBI; TOKYMEHTBI MOCTOSHHOTO M BpemeHHoro (10 net u
0oJee) CPOKOB XpaHEHHUS

B cilyuae peopranuzanuu (mukBuaanuu) TepputopruaaibHON KOMUCCUU.

[Ipn mepemade nen Ha BCEX DJK3EMIUIAPAX OMNHUCH €] NPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee jena B rpade «lIpumedanuey cTaBUTCS OTMETKA O HAIUYUH
nena. B KOHIlE KaXIOro H5K3eMIUISIpa OMUCH Jed yKasbIBaloTcs uudpamMu u
MPOMUCHIO KOJIMYECTBO (DaKTUUECKH NPUHATHIX (TEpeJaHHBIX) B apXuB Jed,
MHUIMANIBI U (aMUIMK JIUL, OCYLIECTBIIIONIUX NpUeM-Tiepeady Jell, CTaBATCA UX
IIOAIINACH U JaTa.

[Ipu mpueme naen mnpoBepsieTcs NPaBUIBHOCTh UX odopmieHus. Jlena,
opopMJIEHHBIE C HapyLUIEHHEM TMpaBWJ, YCTAaHOBIEHHBIX MHCTpykuuen,
BO3BpalaroTcs B TeppUTOpHAIbHYIO KOMUCCHUIO C YKa3aHUEM HEJIOCTATKOB IS MX
yCTpaHEHUs.

N3bupatenpHas JOKyMEHTAIMsI XpaHUTCA B TeppUTOpUATBHOM KOMHUCCHH B
coorBeTrcTBUM ¢ [lopsAnkom XpaHeHus, mnepeaayd B apXWB U YHUUYTOXKEHUS
JOKYMEHTAllM{, CBSI3aHHOW C TOATOTOBKOM W TPOBEACHHEM BHIOOPOB U
pepepennymoB B Cankrt-IlerepOypre, yTBEp>KICHHBIM peLICHHUEM CaHkT-
[TerepOyprckoil n3buparenbHoO KoMuccuu, ITopsiakoM XpaHeHUs] W Tepelayd B
apXvBbl JTOKyYMEHTOB, CBSA3aHHBIX C TIOJIFOTOBKOM M TPOBEIECHHUEM BBIOOPOB
IIpesunenta P®, IlopsaxkoM XpaHeHUs U Iepelayd B apXUBbl JOKYMEHTOB,
CBSI3aHHBIX C MTOJATOTOBKOM M MPOBEEHUEM BHIOOPOB JemyTaToB I'0Cy1apcTBEHHOM
Hdymbl @C PO, yTBEepKI€HHBIMU COOTBETCTBYIOMIMMHU MocTaHOBICHUsIMH [[1K

PO.

11.6. ITopsinok padoThI € JJIEKTPOHHBIMH JOKYMEHTAMMU.
HcnonHeHHbIE AJIEKTPOHHBIE JOKYMEHTBI CUCTEMATHU3UPYIOTCS B Jieja B

COOTBETCTBHUM C HOMEHKIATypou nAen TeppuropuasibHOor Komuccuu. Ilpum
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COCTABJICHMM HOMEHKJATyphl €] B 3aroJIOBOK JeJia BKIIIOYAETCS yKa3aHHUe
«NEKTPOHHBIE JOKYMEHTBI».

Cpoku XpaHEHHs] JJIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHUS AHAJIOTUYHBIX JJOKYMEHTOB Ha OyMaKHOM HOCHUTEJE.

OKcnepTr3a LEHHOCTH JJEKTPOHHBIX JOKYMEHTOB OCYLIECTBISETCS B
O0IIeM TMOpsAKEe, YCTAaHOBIEHHOM JJsi JOKYMEHTOB Ha OyMaXHOM HOCHTETIE.
[locne wucreyeHUs CpOKa, YCTAHOBJIEHHOIO I XPAaHEHUs SJIEKTPOHHBIX €T
(9NMEeKTPOHHBIX JIOKYMEHTOB), HA OCHOBAaHMU aKTa O BBIJACICHUH UX K
YHUUYTOXXEHUIO, YTBEPKAECHHOTO MpeaceaareneM TeppuTropuaibHOd KOMHUCCHH,
yKa3aHHbIE  DJIGKTPOHHBIE  Jefla  (DJIEKTPOHHBIE  JOKYMEHTBI)  MOJJIEkKAT
YHUUYTOXXEHUIO.

DJIEKTPOHHBIE JIOKYMEHThI TIOCTOSIHHOTO XpaHEHWsI TepefaroTcs Ha
apXMBHOE XpaHEHHWE N0 ONHUCAM C O(OpMIEHUEM aKTa NpHeMa-Ieperayn

AJIEKTPOHHBIX JTOKYMEHTOB.
12. OTBeTCTBEHHOCTH

12.1. Ynensl TeppuTOpHalbHOW KOMHUCCHU M TPAXKIAHCKUE CIyKalllhe
annapata TeppUTOopHaTbHON KOMUCCUH HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a
coOmtoieHne TpeboBaHui HacTosAmeld MHCTpYKIIMU, COXPAaHHOCTh HAXOASIIUXCS Y
HUX TOKYMEHTOB.

12.2.  OTBETCTBEHHOCTh 3a  OpraHU3aldi0  ACJIONPOU3BOACTBA B
TeppuTtopraibHON KOMHCCHH, BHEPEHNE aBTOMATH3UPOBAHHBIX (KOMITBIOTEPHBIX )
TEXHOJOTHM MOATOTOBKM M 00pabOTKH JOKYMEHTOB, 00eCleYeHHe COXpPaHHOCTH
JOKYMEHTOB U Tepefady MX B apXHuB, KOHTPOJIb 3a COOJIIOJIEHHEM TpeOOoBaHUM
HacTtosmen MHCTpyKIMK HECET IpeACceaaTelb

TepputopuaibHOM KOMUCCHH.
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[Ipunoxenne Ne 1
K UHCTPYKIIMHU IO JIETONPOU3BOJCTBY
B TeppuropuanbHoil n30upaTeaIbHOl
komuccuu Ne 26

HEPEYEHDb

AOKYMEHTOB, HC INIOJIC/KAIIINX PErucTrpanuu

Coo0111eHus 0 3aceJaHuUsX, COBEIIAHUAX U TTOBECTKAX JIHS.

VYueOHble mporpaMMsl, TIIaHBI.

Pexiiamubie U3BENICHMS, TIAKATHI (32 UCKIIFOUEHUEM aruTallMOHHBIX).
[To3gpaBuTenbpHbIC IMCHMA U TEJIETPAMMBI.

[IpurnacurenbHbie OUIETHI.

byxranrepckue 1OKyMEHTBI.

[TeuaTHbie n3ganus.

OnepartuBHas uHdopmalms, nocTymnarolas no kasanam csizu 'AC

«BBIOOpEI.
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[Tpunoxenne Ne 2
K UHCTPYKIIMHU IO JIETONPOU3BOJCTBY
B TeppuropuanbHoil n30upaTeaIbHOl
komuccuu Ne 26

AKT

MBI, HHMKCIIOAIINCAaBIITUCCSL

COCTAaBUJIM aKT O TOM, YTO « » 20 r. IIpu
BCKPBITHM ITAKETa
B HEM HE OKa3aJI0Ch

Hacrosimuii akT coCcTaBieH B ABYX DK3EMIUISpaXx.

IHoamucnu:
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[Tpunoxenne Ne 3
K UHCTPYKLIHHU MO JIEJIONPOU3BOJICTBY
B TeppuropuanbHoil n30upaTeaIbHOl
komuccuu Ne 26

®opMbl 0JIAHKOB, HCII0JIb3yEeMbIX B H30MPaTeJIbHOH KOMUCCHH
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[Ipunoxenne Ne 3.1

TEPPUTOPUAJIBHASA UBBUPATEJIBHAS KOMUCCHUSA Ne 26

IIPOTOKOJI3ACEAAHUA

20 roJ Ne

Cankr-IletepOypr
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[Tpunoxxenune Ne 3.2

TEPPUTOPUAJIBHAA UBBUPATEJIBHAS KOMUCCHUSA Ne 26

PEIMEHMUE

20 roxa Ne

Cankr-IleTepOypr
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[Tpunoxxenune Ne 3.3

TEPPUTOPUAJILHAS N3BUPATEJIBHASI KOMUCCHS Ne 26
NPEACEAATEJD

HPUKA3

20 ron Ne

Cankr-IletepOypr
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TEPPUTOPUAJIBHASA
N3BUPATEJIBHASA KOMHUCCHUSA Ne 26
CAHKT-IIETEPBYPT

yi. [Taptusana 'epmana, x. 3, kaa6. 502 Cankr-IlerepOypr, 198329
Ten. (812) 241-42-28 http://tik26.spbik.spb.ru/ OKIIO
15172600 OI'PH 1037819015959;
VHH/KIIIT 7807053821/780701001

No
Ha Ne oT

[Tpunoxenne Ne 3.4
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[Tpunoxenue Ne 4
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHoOil H30MpaTeIbHOM
komuccuu Ne 26

TpeOoBaHuA K JOKYMEHTAM, U3rOTOBJISIEMbIM C IOMOLIBIO NMEYATAIOIINX
YCTPOMCTB, U K (pailuiIaM TEKCTOBBIX JOKYMEHTOB

1. Tekctpl fOKyMEHTOB Ha OnaHkax ¢opmara A4 mevaTtarorcs depes 1 -
1,5 MeXCTpOUYHBIX MHTEpPBAJIA.

2. TekcTbl JOKyMEHTOB, TMOATOTaBIMBAEMBIX K THIOrpaPCKOMY
U3JIaHUIO, TIEYATAIOTCS Yepe3 JBa MEKCTPOUHBIX HHTEpBAIA.

3. Hazpanue Buja TOKyMEHTa Ie4aTacTCs MPOMUCHBIMU OYKBaMHU.

4. Ecnu 3aroyioBok K TekcTy mnpeBbimaer 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl MPOJJIeBaTh €ro J0 TpaHMIBl MpaBoro mois. Todka B KOHIE
3aroJ0oBKa HE CTaBUTCA.

5. PacumdpoBka noamucu B pekBusute «lloamuce» mnewaraercss Ha
YPOBHE TIOCJICIHEN CTPOKM HAMMEHOBAHMS JIOKHOCTH C HCMHOJb30BAHUEM
komOuHanuu kiaasuin Shift — Ctrl — IIpoOen mexay nuuimanamMu u haMUIHEH.

6. Cosmanue, (opmaTupoBaHWe W BBIBOJ Ha Ie4aTh JOKYMCHTOB
MPOU3BOISITCS HAa KOMIBIOTEPAX C MCIOJIB30BaHHMEM TEKCTOBOTO Ipolieccopa
MS Word. Bueapenue 3ICKTPOHHBIX TaOJMI, CO3JaHHBIX B TaOJIMYHBIX
npoiieccopax, B AokymMeHTbl MS Word He momyckaetcs. Jlomyckaercs, mpu
HEOOXOIMMOCTH, CO3/laHue, (popMaTUpPOBaHHE W BHIBOJ Ha Te€4YaTh TaOJHII
nocpeacTBoM TabaumuHoro npoieccopa MS Excel.

7. llpu QopMaTupoBaHUU JOKYMEHTOB OOSI3aTE€IbHO HCIOIB3YETCS
BKJIFOUCHHAsS KHOTKA | Y |, 4TOOBI BUJIETh HA DKPaHE BCE CITY)KEOHBIE CUMBOJIBI.

8. Ilpu ¢dopmaTupoBaHuM TEKCTa JOKYMEHTOB HCIIOJIB3YETCS CTUIIb,

KOTOPBIN UMEET CIIeTyIOLIUE TapaMeTphl:
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* llpudr TimesNewRomanCyr
* Pasmep 14 myHKTOB
Orcryn cieBa 0cm
cripaBa 0cm
0  Hurepan nepen 0 myHKTOB
rocse 0 myHKTOB

*  MeXCTpOYHBI UHTEPBAII OJIMHAPHBIN, ITOJTYTOPHBIN
e IlepBas cTpoka orctyn Ha 1,25 cm
*  BbIlpaBHUBaHUE 10 LUMPUHE

9. IIpu popmaTtupoBaHum TaOIUIl HEOOXOIUMO COOTIOAATH CIEAYIOIINE
TpeOOBaHMUS:

Tabiuia Bcerna JO0DKHa WMETh Ha3BaHHE, KOTOPOE BBIPABHHUBACTCS I10
IPABOMY MOJIO JTOKYMEHTA,

TabJMIIa BEIPAaBHUBAETCS IO LIEHTPY JIUCTA;

3aroJIOBKU CTOJIOLIOB U CTPOK BBIPABHUBAIOTCS M0 LICHTPY SYCHKY;

TaHHbBIE B STYEHKaX TaOIUIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

MPOJOHKEHNE TaOIMIIBI HA HOBOM JIMCTE BCEr/la HAYMHAETCS C 3aroJOBKOB
ee cTosiOloB (WiM HOMEpOB rpad B ciydae, eciud Trpadbl TaOIHIBI Ha MEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKHU TaOJUIIbI IEPEHOCATCS HA HOBBIN JIMCT JOKYMEHTA UCKITIOUUTEIBHO
LEIUKOM;

MIMpUHA W BBICOTA TaONWIBI HE MOJDKHBI TPEBBINIATH pa3Mephl IOJEH
JIOKYMEHTA.

10. Pa3mepsl nosieit JOKYMEHTa JOJIKHBI UMETh CIICIYIOIINE TapaMeTphl:

0 Bepxuee 2,0 cm

0 HmwkHEE 2,0 cm

O sesoe 2,0 cM (Ha TIOKyMEHTaX CpOKOM XpaHeHus cBbiie 10 et
—3,0 cm)

0 mnpaBoe 1,0 c™m
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Or Kpas 10 KOJIOHTUTYJIA:

O BepxHero 1,25 cm
HIKHETO 1,25 cm

11. Ilpm 1OArOTOBKE JOKYMEHTOB HCIOJB3YIOT CIEAYIOIIHE
PEKBU3UTBHIL:

rep0 cyowsekTa Poccniickoit deneparuy;

. HAaUMEHOBaHME N30MPATETHbHON KOMUCCHUH;

. HaUMEHOBAHUE JOHKHOCTHOTO JINIIA,

. CIPaBOYHBIE CBEICHUS 00 OpraHu3aIii;

. HAaUMEHOBAaHME BUJA TOKYMEHTA,

. JaTa JOKyMEHTa;

. pErucTpallMOHHBIA HOMEP JOKYMEHTA,

. CCBUIKA Ha HCXOJAIINA pPETUCTPAIMOHHBI HOMEp U JaTy
JIOKYMEHTA;

. ajpecar;

. rpud yTBEp>KIACHHS TOKYMEHTA;

. 3aroJIOBOK K TEKCTY JOKYMEHTa;

. yKa3aHHUs [0 UCIIOJIHEHUIO JJOKYMEHTA;

. OTMETKa O KOHTPOJIE;

. TEKCT JOKYMEHTAa;

. OTMETKA O HAJIMYUU PUIIOKEHUS;

. HOJIITHUCH;

. rpud coriacoBaHus TOKYMEHTA;

. BU3Q,;

. neyvaTh;

. OTMETKA 00 UCIIOJIHUTEIIE;

. UACHTU(DUKATODP PICKTPOHHOU KOMTUHU TOKyMEHTA.

12.  PexBu3uTH (KpoMe TEKCTa JOKYMEHTA M aJpecara), COCTOSIIIHE
13 HECKOJIbKUX CTPOK, IEYATAOT CO CIECAYIOINIMMU MapaMeTpaMH:
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0 pudt TimesNewRomanCyr
O Pa3smep 14 myHkTOB
0 Ortcryn cieBa 0cMm
cripaBa 0cMm
WNHuTepBan nepen 0 myHKTOB
nocie 0 myHKTOB
MexcTpOouHbIi HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoyM CTPOKHU HET
BripaBHUBaHME 10 LICHTPY
13. PexBusutr  «Agpecart»  meyaTalOT CO  CIEIYIOIIMMHU
IapaMeTpaMH:
* llpudr TimesNewRomanCyr
e Pasmep 14 myHkTOB
*  Orcryn cieBa 12 cm
cIipaBa 0cMm
e  HHrepBan nepen 0 myHKTOB
ocie 0 MyHKTOB

MeXCTpOUHBIM UHTEPBAT  OJWHAPHBIN
OTtcTyn nepBoi CTPOKH HET
BeipaBHUBaHNe [0 JIEBOMY Kpal WIM LEHTPYETCs

OTHOCHUTEIIBHO CaAMOM JIJIMHHOW CTPOKH.

Ecnu cocraBHBle YacTH peKBU3UTOB «Ajpecat»y, «['pud yrBepxkaeHus

nokymeHTta», «I'pud cormacoBaHus JOKyMeHTa», «OTMeTKa O HaJU4HUH

MPUJIOKECHUS» HE YMEIIAIOTCS Ha OJHOM CTPOKE, TO pa3pblB CTPOKH B HYKHOM

MECT€ TMPOU3BOJUTCA C TMOMONIbIO cuMBoNa «Pa3pbiB CTpoku» (KOMOMHALIMS

knasuin Shift — Enter), mampumep:
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COI'NTACOBAHO
IIpencenarens KoMUTETA

UMYIICCTBEHHBIX OTHOIICHUI
Cankr-IlerepOypra

A .H. UBanoB

14.  Ilpu odopmieHnn TOKyMEHTOB Ha IBYX U OoJjiee CTpaHMIIaX BTOpas U
MOCJIEAYIOUIME CTPAaHULBl JOJDKHBI OBITh MNpOHyMepoBaHbl. Homepa crpanun
IIPOCTABIIAIOT MTOCEPEIMHE BEPXHETO MOJIS JIMCTa apaOCKUMHU U pamMu 6€3 BCAKUX
3HAKOB NPENUHAHUS.

Ecin JOKYMCHT UMCCT IIPUJIOKCHHC, TO OHO IICYATACTCA C HOBOM CTpaHUIIBI.

15. Jlnga BbIABIGHMS M MUCOpPABJICHHS  BO3MOXHBIX  OIIMOOK B
NPaBOMMCAaHUU B CHOPMHUPOBAHHBIX (Qaillax PEKOMEHIYEeTCS OCYIIECTBISAThH
POBEPKY TIOKyMEHTOB, UCTIOJIB3Ys CHCTEMbI POBEPKH MPABOIHCAHUS.

16. Kaxnplii JOKYMEHT CO BCEMM NPUJIOKEHUSMU K HEMY INOMEIIAIOT B
OTIENbHBIN (ailnl (eciiv NMPUIOKEHUs CO3JaHbl OJHUM Ipoueccopom). BHyTpu
¢aitna caM JOKyMEHT U Ka)KJ0€ MPUJIOKEHNE TOMEIAIOT B OTJENIbHbIE pa3/Iebl.

17. Bce pekBU3UTHI JOKYMEHTA OTIEIAIOT APYr OT Jpyra OJHOW MyCTOU
CTpOKOH, oOpa3yemoii cuMmBojoMm ab3aua (Y — knaBuma Enter). B Tekcre He
JIOJDKHO BCTpeUaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

18. He pomyckaercs mucaTh CJIOBa C Pa3psAIKOW, BCTaBISAS MPOOEITbI
Mexay OyKBaMH B CIIOBax, 3a MCKJIIOYEHHEM CJOBAa «PEUIMJIa» B PEIICHUSAX U
MpPOTOKONAaX  3acefaHuil  u30upaTenpbHOW  KOMHCCHMH. He  momyckaercs
UCITIOJIb30BaHUE MTPOOENIOB /71 00pa3oBaHus a03aIHOTO OTCTYIA (KPACHOM CTPOKH)
WIM MYCThIX CTPOK. B Tekcre He AOMKHO BCTpeyaThecsl monaps Oosee OJHOTro
cuMBoJia Tipobena. Paznenenue mHunmanoB u (pamuiauu, cuMBojia Ne u ywucia,

MNOpsAAKOBOIrO HOMEpaA CTAaTbW, YaCTH, IIYHKTA HJIM IIOAIIYHKTAa IIPAaBOBOI'O aKTa,
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YuCJia MecAlla U Ha3BaHUs MecsIa, Yucia rojia U CJIoBa «TOi, JIOOBIX YHCIOBBIX
3HAUYCHUU M EJUHUI[ U3MEPEHUS JIeJAeTCs C MCIOJIb30BAaHWEM HEPA3AEIUMOr0
npo6ena (coueranue kinasum Shift — Ctrl — ITpoGen).

19. He nomyckaeTcss BKJIIOYATh B TEKCT JAOKYMEHTa pa3icUTEIbHBIC
JIMHUY, COCTABJICHHBIE U3 LIEMIOYEeK CUMBOJIOB (¥, =, -, — 1 1Ip.).

20. He pnomyckaercsi HCIONBb30BAaHHE B PYCCKHUX CIOBaX CXOAHBIX IO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

21. He pomyckaercs UCHOJIb30BaHUE CHUMBOJIa TaOymisiuu (—) A
oOpa3oBaHusl a03aIlHOTO OTCTyNa (KPaCHOM CTPOKH) WITM MYCTHIX CTPOK.
AO3alHBIA OTCTYN YyCTaHaBIMBAaIOT B MeHIO Dopmar/AG3all Wi ¢ MOMOIIBIO
BEPXHETO JBUKKA HA TOPU3OHTAIBHOM JTUHEHKE.

22. He pomyckaercs HWCHOJIB30BAaHUE CHMBOJIA «-» JUIsI OOO3HAYCHUS
nepeHoca. BmecTo Hero criemyer HCIONb30BaTh CHMBOJ MSTKOTO TEpeHOoca
(komOuHanms kiapui Ctrl — «-»).

23.  Jlns HamvcaHWs pUMCKUX HU(P TOJDKHBI UCTIOIB30BAThCS 3aryiaBHbIC
oyksel natuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3zoBanue st 31Ok
LEJIM PYCCKUX OYKB U apaOCKux Hudp HEe JOMYyCKaeTCs.

24. Bwmecto 6ykBbI «E» momkHa ynotpebnsathes 6yksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATUYUH MOITBEPIKIAOIINX JOKYMEHTOB).

25. PexkBu3uthl «HanmeHoBaHMe BHJa JOKYMEHTa» JOJDKHBI OBITh
BBIPOBHEHBI 10 IIeHTpY. He pomyckaercs MCHOIb30BaHME CHMBOJIA ad3arma st
MpPEPhIBaHUS CTPOKH B MPOU3BOJIBHOM MECTE, ISl ATOTO CIEAyeT MPUMEHSThH

CHUMBOJI pa3pbiBa CTpoKH (KoMOuHarms kiasuin Shift — Enter).
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[Tpunoxenune Ne 5
K MHCTPYKIIMH 110 JEJIONPOU3BOACTBY
B TeppuropuanbHoOil n30upaTeIbHOM
komuccuu Ne 26

Cnucok PACCBUIKH HCXOAAIIUX NOKYMEHTOB

Ne HaumenoBanue oprana . .
. (opramm3ammm) IosnbIi MOYTOBBIN azpec
[Ipencenarens

TeppuropuanbHoit n36uparenbHol komuccuu Ne 26

HUcnoaaurenn

«

»

20 1.




CornacoBanue IIPpOCKTA:

JIOJ>KHOCTB
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[Tpunoxenne Ne 6
K MHCTPYKIIMH TI0 JIETIONPOU3BOACTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

HMHHUIIHWAJIbI, (baMI/IJ'II/IH

(mata)

JIOJKHOCTB

(mmoamuce)

HWHHUIIUAJIbI, CI)aMI/IJ'II/ISI

(mata)

JIOJ>KHOCTB

(moamuce)

HMHUIIHUAJIbI, (l)aMI/IJ'II/IH

(nata)

HcnomHuTens:

JIOJ>KHOCTB

(moxmnuck)

HWHUIIKAJIbI, (1)aMI/IJ'II/I$I

(mata)

(noamuce)
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[Tpunoxxenue Ne 7
K MHCTPYKIIMH T10 JACJIONPOU3BOACTBY
B TeppuropuaibHOl W30UpaTeIbHOM
komuccun Ne 26

YTBEPXAIO
[Ipencenarens TeppuropuanbHoit komuccuu Ne26

HWHHUIIUAIBI, (baMI/IJ'II/IH

(noonucy)

« » 20 I.

OT4er 0 pa3memieHun pemeHuii TeppuropuaabHoil n30upaTebHOH Komuccnu Ne 26
caiite www.tik26.spbik.spb.ru,
B pa3iee «Jl0KyMeHTbI» H pacchllIKe M0 COOTBETCTBYIOIIUM aJpecaTaM

3acenanne Ne OT « » roga
Ne No pemrenust AJnpec pa3MenieHus, apecaT pacChlIKU [lata
/o THUK pa3MelICHu,
pPacChUIKH
1
2
3

Hcnomuurenn:
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[Tpunoxenne Ne 8
K MHCTPYKIIMH TI0 JIETIONPOU3BOACTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

NHNEPEYEHD

MOAJCKAIMUX KOHTPOJIHK JOKYMECHTOB € YKa3aHUEM CPOKOB UCITOJTHECHUS

1. denepanabHble  KOHCTUTYIIMOHHBIE  3aKOHBI,  (elepalibHble  3aKOHBI
Poccniickon @enepanuum — COTIIACHO YKa3aHHOMY B HUX CPOKY.

2. Vkassl [Ipe3unenta Poccuiickonn denepanuu — COTJIACHO YKa3aHHOMY B HUX
CPOKY.

3. Pacnopsoxkenust  IIpesunmenra Poccmiickonn @epepanmm  —  COIVIACHO
YKa3aHHOMY B HUX CPOKY.

4, [TocranoBnenus, pacnopsbkenus [IpasurensctBa Poccuiickon @enepanuum —
COTJIACHO YKA3aHHOMY B HUX CPOKY.

5. 3akonsl Cankt-IlerepOypra — coriacHO yKa3aHHOMY B HUX CPOKY.

6. [ToctanoBnenust 3akonomarenbHoro CoOpanust Cankrt-Ilerepbypra  —
COIIaCHO YKA3aHHOMY B HHX CPOKY.

1. [ToctanoBnenust  IlpaButensctBa  Cankt-IletepOypra —  corjiacHo
YKa3aHHOMY B HHX CPOKY.

8. Pacnopsixenus I'yoepnatopa Cankrt-IletepOypra — corjiacHO yka3aHHOMY B
HUX CPOKY.

Q. [Tapnamentckue 3ampockl CoBera @epnepanuun  DenepanbHOTO

CoOpanust Poccuiickoit ®eneparuu, ['ocymapctBennoit Jlymsr denepaibHOTO

CoOpanus Poccuiickoit denepannn — HE TMO3AHEE YeM 4depe3 15 KajaeHgapHBIX

JHEW CO JIHS MOJYyYEeHUs MapJaMEHTCKOTO 3alpoca WM B MHOM YCTAHOBJICHHBIN

cooTBeTcTBYMOIIeH mnanarort denepanbHoro Cobpanusi Poccuiickoit deneparuu
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cpok. 3anpocsl uieHoB Coseta @enepanuu denepansuoro Codpanust Poccuiickoit
®epneparnuu, nemytaroB [ocynapctBenHoit Jlymer ®enepanbHoro CoOpaHus
Poccuiickoit denepanuu — He no3aHee 4eM udepe3 30 KaJaeHJIapHbIX JTHEW CO JTHS
€ro MOJYYEHHs WM B UHOM COTJIACOBAHHBIM C HHUIIMATOPOM 3aIlpoca CPOK.

10. OOpamenus uineHoB Coera denepanuu DenepanbHoro CobpaHus
Poccuiickon ®enepannu, aenyratoB ['ocymapctBeHHon Jlymbl DenepaibHOTO
CoOpanmst  Poccmiickoit ®enepanmuii  TO  BOMpOCaM, CBSI3aHHBIM € HX
NeATENbHOCThIO, — Oe30TiIaraTelbHO (a TMpU  HEOOXOAUMOCTH IOJYyYEHHS
JIOTIOJTHUTEINIBHBIX MaTEPUAIIOB — HE MO3/HEE YeM depe3 30 KaJeHIapHbIX JHEU CO
JTHS TIOJTy9ICHUST 0OpaIIeHHS ).

11. OOparenus TSIy TaTOB 3aK0HOIATEIHLHOT'O CobOpanus
Cankr-IletepOypra — B CpOK, YCTaHOBJICHHBI  3aKOHOJATEIHLCTBOM
Canxrt-IletepOypra.

12. Tlucema w3 Anmuanctpanuu [Ipesuaenrta Poccuiickoii denepanun,
[IpaButenscTBa Poccuiickont ®enepaunn, Koncturtynumonnoro Cyna Poccuiickon
@®enepanuun, BepxoBroro Cypa Poccuiickonn @enepanun, ['eHepanbHOU
npokypatypbl  Poccuiickoit ~ ®enepaumu, agmuHuctpauuu — ['yOepHaTopa
CanktlleTrepOypra — B COOTBETCTBUU C YKA3aHHUSIMU IO UCIIOJHEHUIO JOKYMEHTA
npeacenatenss TeppuTOpUAIBHOM KOMHUCCHH, €CIM B HUX HE YKa3aH CpPOK, — HE
no3iHee yeM uepes 30 KaIeHIapHbIX THEH.

13. IIporecT npokypopa — He no3aHee yeM uepe3 10 kaneHaapHbIX JHEH.

14. IlpencrapieHue MPOKypopa — HE Mo3Hee yeM depe3 30 KajleHaapHbIX
JTHEM.

15.  OOparmienust TpaxKaaH Mo BOIPocaM BBIOOPOB U pedepeHAyMOB — 10
30 xameHJapHBIX JTHEH, a MOCTYMUBIINE B MEPUOT M30UpaTEIHLHOM KaMITaHUHA — B
cootBeTcTBUM ¢ DenepanbHbIM  3aKOHOM «OO0  OCHOBHBIX  TapaHTHSIX
n30upaTeabHBIX MpaB U MpaBa Ha ydyacTue B pedepeHmyme rpaxnan Poccuiickoil

denepauuny.
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16. Ilepecbuika oOpailieHu# Tpa)aaH, COAEPXKALIUX BOIPOCHI, PEIICHHE
KOTOPBIX HE OTHOCHTCS K KOMIIETCHIIUH TeppuTOpHabHON  KOMHCCHH,
OCYIIECTBISICTCS B TEUCHUE CEMU KaJICHAAPHBIX JTHEH.

17. OOpameHusi CcpeAcTB MaccoBOl uHGOpMalMK 1O  BOMpPOcCaM
IpeIoCTaBlIeHUsT MHPOpMAIMU — CeMb KaJeHIapHbIX nHed. Eciam Ttpebyembie
CBEJICHUS HE MOTYT OBITh MPEIOCTABICHBI B yKa3aHHBIA CPOK, TO JOIMYCKaeTCs
OTCpOYKA B TPEIOCTABICHUM 3alpammBacMoil WH(pOpMAIUd C BPYdYECHHUEM B
TPEXTHEBHBIA CPOK CO JHS TOJIY4YeHHUS NHUCHMEHHOTO 3ampoca HH(pOpMaInuu
yBEAOMJICHHSI 00 OTCPOUYKE MPEICTABUTENIO PENaKIMHU, B KOTOPOM YKa3bIBAIOTCS
IpUYMHA OTCPOYKH, JaTa, K KOTOpOH OyIeT mpeaocTaBlicHa 3alpalidBaeMast
uH(popMaIus, TOJDKHOCTHOE JIMII0, YCTAaHOBUBIIIEE OTCPOUYKY, JaTa MPUHATHS
penieHust 00 OTCPOUKe.

18. 3ampoc rocyJapCTBEHHOTO oprasa, opraHa MECTHOTO
CaMOYTIPaBJIEHUSI WM JOJDKHOCTHOTO JIMIIA, PAacCMATPUBAIOIIETO OOpalieHue
rpaXaaHuHA, — JOKYMEHTBl W MaTepuaibl, HEOOXOAWMBIC IJIT PACCMOTPCHHUS
oOpallieHusl, TPeJOCTABISIOTCS B TEUCHHUE 15 qHEl, 32 UCKIIFOUEHUEM JOKYMEHTOB
U MaTepuaioB, B  KOTOPBIX  COAEpXKATCS  CBEIEHUS,  COCTaBIISIOINE
TOCY/IapCTBEHHYIO WJIM HMHYIO OXpaHieMylo ¢efepaibHbIM 3aKOHOM TaifHy, U IS

KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEAOCTABIICHHUS.
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[Tpunoxenne Ne 9
K MHCTPYKIIMH TI0 JIETIONPOU3BOACTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

YTBEPXIAIO

[Ipencenarens TeppuTopuanbHON

n30upaTeTbHOU

komuccuun Ne 26

MOJNUCh  PacIIM(pPOBKa MOAMICH

20 T
HOMEHKJIATYPA JEJI
TeppuropuajibHoii n30upaTe/ibHOM Komuccun Ne 26 Ha 20 roa
Kon-Bo nen Cpox xpaHeHus jaena
NHunekc n
ena 3aro0BoK 1ena (T0M013, (TOMai, qacTH) 1 Ne puMedaHue
(Toma, wacTH) yacTei) CTaTe! 110 MEPEYHIO
1 2 3 4 5
Hazpanue pasnena
HanmeHnoBaHue qOJKHOCTH COCTaBUTENA [Moanuce Pacumdposka
HOMEHKJIATypPbl MOJUCHU
Hara
COTI'JTACOBAHO COT'JIACOBAHO
IIporokon OK Cekperapp Cankr-IlerepOyprekoit
oT Ne n30upareabHON KOMUCCUHI

Ioarmucs pacmmdpoBKa HOAIICH
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[Iponomxenue npuinoxenus Ne 9

Hrorosass 3amuch O KaTCropudax "W KOJIUYCCTBC MOCJI, 3aBCACHHBLIX B roony B

TeppuropuansHoi U30MpaTeabHON KoMuccuu Ne26

B ToMm uncne
ITo cpokam xpaneHus Bcero C OTMETKOM
MEePexXOoIALINX
P «OIK»
1 2 3 4
ITocTostHHOTO
Bpemennoro (cBbie 10 ser)
Bpemennoro (10 10 et BKIIIOUNUTENBHO)
HUTOT'O:
HaumeHnoBaHue JOMKHOCTH COCTABUTEINS [Toamnuce Pacmmdposka
HOMEHKJIATyPbI MOJMUCHU

Hara
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[Tpunoxenne Ne 10
K MHCTPYKIIMH TI0 JIETIONPOU3BOACTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

TepputopuanbHast komuccust Ne 26 YTBEPXJAIO
OIMUCb Ne ____ [Ipencenarens
JieJ1 IIOCTOSIHHOTO XPaHEHU S TeppuropuanbHoit komucenn Ne 26
3a rox Iloamuce Pacum¢poska noamucu
JlaTa
Ne Nunexc Kpaithue | Kon-Bo
3aroyoBOK Jena [Ipumeyanue
n/n aena JIaThbl JIUCTOB
1 2 3 4 5 6

B nanuHb1i pa3nen onucu BHECEHO

(yughpamu u nponucwvio)

c Neo mo Ne , B TOM YHCJIE:

JUTEPHBIC HOMEPA:

MIPOMYIIEHHbIE HOMEpa:

HaumeHnoBanue 101KHOCTA COCTaBUTENS [Moanuce PacimmdpoBka noamnucu
OMUCH
JlaTa
COTI'JTACOBAHO YTBEPXJIEHO
[Ipotokon K [TpoTokon LleHTpanbHON SKCIIEPTHO-

MPOBEPOYHON METOAUYECKON KOMUCCUH

ApxusHoro komuteTa Cankr-IlerepOypra
oT Ne oT Ne




TeppuropuansHas komuccus Ne 26

OIIUCDH Ne

nen BpemerHoro (10 et u 6osiee) XpaHSHUS
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[Ipunoxenne Ne 11

K UHCTPYKIIMU 10 I€J0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

YTBEPX/IAIO

[Ipencenareins
TepputopuanbHoil komuccuu Ne 26

3a rofng [Toamuce Pacmudporka noanucu
[ara
Ne Nnnexc Kpaithue | Kou-Bo Cpok
3aroyioBOK ziena [Ipumeuanue
n/n Jena JlaThl JIACTOB XpaHeHUs
1 2 3 ) 6 7

B nanuHb1i pa3nen onucu BHECEHO

¢ Ne o Ne

JIMTCPHBIC HOMEpA:

(yugppamu u nponucwio)

, B TOM 4HCJIC:

MIPOMYIIEHHbIE HOMEpa:

HanmenoBaHue JODKHOCTH COCTABUTENS

Jara

COI''TACOBAHO
IIporokon K

oT Ne

Ionmucey PacmmppoBka nmoamucu

COT'JTIACOBAHO

Cekperapp Cankr-IlerepOyprekoit

n30UpaTeTLHON KOMUCCUU

©.N.0.
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TepputopuansHas komuccus Ne 26

OIIUCDH Ne

Je]1 110 JINYHOMY COCTaBY

[punoxenne Ne 12

K UHCTPYKIIMU 10 I€J0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccuu Ne 26

YTBEPXIAIO

[Ipencenarens
TepputopuanbHoil KoMuccuu Ne 26

3a o1 IToamuce Pacum¢poska noamucu
Jara
Ne HNnpnexc Kpaiinue | Kou-Bo Cpok
3aroj0BoOK jaena IIpumeuanue
/1 zena JIaThl JINCTOB XpaHEeHUs
1 2 3 4 5 6 7
B nanuHb1i pa3nen onucu BHECEHO
(yughpamu u nponucsio)
¢ No o Ne , B TOM YHCJIE:
JIMTEPHBIE HOMEpA:
MPONYLIEHHBIE HOMEPA:!
Haunmenosanue TOKHOCTH COCTaBUTEII Tloamuce

OTHCH
Jara
COTI'JTACOBAHO
IIporoxon DK
oT Ne

Pacmmudposka moanucu

YTBEPXIEHO

IIporokon LleHTpabHOM YKCIIEPTHO-

MPOBEPOYHON METOAUYECKON KOMUCCUH
ApxuHoro komutera Cankt-IlerepOypra

oT

Ne
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[Mpunoxenne Ne 13
K MHCTPYKIIMU 10 I€J0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeIbHON
komuccun Ne 26

TepputopuanbHas komuccust Ne 26 VTBEPXJIAIO
AKT
[Ipencenarens
No TeppuropuanbHoi komuccuu Ne 26
(Mecmo cocmasnenus) TOAIHCH Pacimdposka
TOATHCH
Jlata

(0 BbIICJICHUN K YHUITOKCHUIO JOKYMECHTOB,
HE MOAJICKAIIUX XPAHCHUTIO

Ha ocHoBanum IlepeuHst TUNOBBIX YNpPaBICHYECKUX APXUBHBIX JTOKYMEHTOB,
oOpa3yrommxcsi B TPOIECCE JEATEIbHOCTH TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUsI W OpraHU3alui, C YyKa3aHUEM CPOKOB XPaHEHUS U HOMEHKJIATYphbl el

TepputopuanbHoii u3OuparenbHo komuccun Ne OTOOpaHbl K YHUYTOXEHHIO KaK He

MMEIOIINE HAyYHO-UCTOPUYECKOW IIEHHOCTM W  YTpPaTUBIIME IPAKTUYECKOE 3HAYCHHE

JIOKYMEHTHI.

3aros10BoOK jeia HNupnekc gena mo
. . Cpoku XpaHeHHUsI
Ne | wmm rpynmoBoi Kpaiinue HOMEHKJIaType Kon-Bo .
u Homepa crarel | [Ipumeuanue
n/n 3aroJI0BOK JIaThl WM HOMeEp Jena en. Xp.
I10 TIEPEYHIO
AOKYMCHTOB 110 ONHCH
1 2 3 4 ) 6 7
Uroro: el. Xp. 3a TOabI
(yugpamu u nponucwro)
Ornrcu e NoCTOSTHHOTO XPaHEHHUs 3a TOJIbl YTBEPKJAEHBI, 110 JUMYHOMY COCTaBY

cornacoBanbl ¢ DK Cankr-IlerepOyprckoit n3duparenbHOM KOMUCCUN
(IPOTOKOJ OT «__ » T. Ne )

(HauMeHoeaHue QoJIICHOCMU auya, npogodugmeeo IKCnepmuszy yeHHoCcmu dOKyMeHmog)

(noonucw) (uHuyuanvl, pamuus)

JlaTa
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ITponomxenue npuinoxxenns Ne 13

COI'JTACOBAHO COT'JTIACOBAHO
[TpoTokon DK Cekperapp Cankr-IlerepOyprckoit
oT Ne n30upaTeabHON KOMUCCUU
®.1.0.
JIOKyMEHTBl B KOJHYECTBE JIeJl, TOMOB BECOM K[ CHIaHbl B
(naumenosanue opeanuzayuu) Ha IEPepabOTKY MO MPUEMOCAATOYHON HAKIaIHOM OT
(mara) Ne
HaumenoBanue  JAOIKHOCTH una,

CAaBUICTO NOKYMCHTDI

Hoonuco Pacwugposka noonucu
[ara
N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBI
HaumeHnoBanue JOJDKHOCTH JIMIAa ,
BHCCIICTO UBMCHCHUS B YUCTHBIC
HAOKYMCHTBIL
Tloonucs Pacwugposka noonucu

ara
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[Ipunoxenne Ne 14
K UHCTPYKIIMU 110 I€J0IPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeIbHON

TeppuropuaneHasa u3dbuparenbHas komuccus Ne 26

AKT
20

r. Ne

MecTo cocTaBlIeHUS

OO0 yHHYTOKEeHHUH JOKYMEHTOB

C OrpaHH4Y€HHBIM CPOKOM

XpaHeHus

(JIMH, 1 rox, 3 roxaa, 5 net)

Ha ocHoBanum Ilepeuns

komuccuu Ne 26

YTBEPXJIAIO

[Ipencenarens

TeppuropraibHON N30UpaTETHHON

koMmuccuu Ne 26

IIOIIHCH

Jara

pacumppoBKa MOIIUCH

TUIIOBBIX  YIPABJICHUYCCKHUX ApPXHUBHBIX JOKYMCHTOB,

O6p&3y10H_II/IXC$I B IIponecce ACATCIIbHOCTU TOCYAApCTBCHHBLIX OpPTraHOB, OpPraHOB MCCTHOI'O

CaMOYIIPaBJICHUsI U OpraHU3alui,
TeppuropuanbHOl H30MpaTETHHOMN

C YKa3aHHMEM CPOKOB XpAaHEHUS M HOMEHKJATYpbI [EI
koMuccuu Ne 26 oroOpaHbl K YHHMUYTOXKEHHUIO KaK He

MMEIOIME HAYYHO-UCTOPUYECKOW [EHHOCTM M YTPAaTHUBIIME MPAKTUYECKOE 3HAYEHUE
JTOKYMEHTHI.
Wuneke aena no
3aroiaoBox ,I[eﬂfl A A Kom-Bo
WITH TPYIIIOBOR HOMCHKIIAType et Xp Cpoku XpaHeHHs
Ne 3aroJI0BOK Kpaiinue WJIH HOMED JIeTa o ¥ HOMepa cTaTeit
n/m JOKYMEHTOB JaThl 0 OIUCH (;ucToB) IO MEPEYHIO [pumeyanue
1 2 3 4 5 6 7
Hroro en.xp. (TUCTOB) 3a roji(sl),
(undpamu, MPOMKUCHIO)
Becom KT CAaHBI B Ha
(HanMEeHOBaHME OPraHN3AIIH)
nepepadoTKy MO MPUEeMO-CIaTOYHOW HAKIaJHOU OT No
(WM YHUYTOXKEHBI IyTEM UW3MeNbUeHHs (MIPEAUPOBAaHMSA) Ha  CHEIUATU3UPOBAHHOM

o0opynoBaHuu 06€3 BO3MOXXHOCTH BOCCTaHOBJICHHUS

).

nara

BpeMs




oT

COI''TACOBAHO
[Tporoxon DK

Ne

96

COI''TACOBAHO
Cexperaps Cankr-IlerepOyprekoit

n30upareabHOU KOMUCCUH

©.1.0.




BHYTPEHHA OIINCH

AOKYMEHTOB JieJia Ne

97

[Ipunoxenne Ne 15

K MHCTPYKIIMH 110 JIETIONPOU3BOACTBY
B TeppuropuansHoii U30UpaTeIbHON

komuccuu Ne 26

No Nunexc Jara Howmepa
3aroioBOK JIOKYMEHTa [Ipumeyanue
/1 JIOKYMEHTa | JTOKYMEHTa JINCTOB AejIa
1 2 3 4 5 6
Hroro: KYMEHTOB

(mdpaMu 1 TPOMUCHIO)

KonunuectBo nuctoB BHYTpeHHeﬁ OIIMCHU

HanmeHoBanue JOMIKHOCTH JIUIIA,

COCTaBUBIICTO BHYTPCHHIOKO OIMUCH

JIOKyMEHTOB JIeJia

JlaTa

(dpaMu 1 IPOMTUCHIO)

IToamuce

Pacmmdposka mogmmcu
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[Tpunoxenne Ne 16
K UHCTPYKIIMU 110 I€JOIPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeIbHOR
komuccun Ne 26

JIMCT-3ABEPUTEJIb JJEJIA Ne

B neno noamuro u npoHyMepoBaHO JaUCTOB(a),
(umdpamu ¥ MPONHUCHIO)
B TOM YHCIIE:
JUTEpHbIE HOMEpa JIMCTOB
IIPOIYILIEHHbIE HOMEPA JINCTOB
+ JMCTOB BHYTPEHHEH OIUCHU
OcobeHHOCTH (PU3NIECKOTO COCTOSTHUS U Howmepa
dbopMupoBaHHUsI J1ena JIUCTOB

1

2

HaumeHnoBaunue JOJIZKHOCTU
IMoamnuce

Hara

PacmmpoBka moamnucu
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[Ipunoxenne Ne 17
K UHCTPYKIIMU 110 I€JOIPOU3BOJICTBY
B TeppuropuanbHoii n30HpaTenbHON
komuccuu Ne 26

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHSA Ne 26
CAHKT- IIETEPBYPT

JEJIO Ne

(3aconosox oena, mom dena)

(kpatinue damut)

Ha JIUCT
[0} Neo
Om. Ne
.
Ne

XpaHuTh



YTBEPXIAIO
[Ipencenarenp
TeppuropuaibHOU

nu3zbuparenbHoi kKoMuccuu No26

MOANUCH  PacIIM(POBKA MOAMICH
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[Tpunoxxenue Ne 18
K MHCTPYKIIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuaibHOl W30UpaTeILHOMN
komuccun Ne 26

YTBEPXIAIO
[Ipencenarenn
Canxkr-IlerepOyprekoit

H36HpaTeHLHOﬁ KOMHUCCHU

TIOJIIHCH PAcIN(POBKA HOATUCH

Hara [Teuarts Hara [Teuats
AKT Ne
npuemMa-nepeaadu
APXUBHbIX JOKYMEHTOB Ha
XpaHeHHe
(ocHosanue nepedauu)
(nazsanue nepedasaemozo ponoa)
TepputopuajibHas u3dupareabHas KOMMCCHS Ne 26 B e
crana, a
JlOomKHOCTD, (haMumTus, HHATTAAITBI
Cankr-IlerepOyprekas u3bupareabHasi KOMHUCCHSA B e

JlomkHOCTB, (haMUITHs, HHUAIHAIIBI

npuHAIa JOKYMCHTbBI Ha3BaHHOI'O (1)OH)Ia " CIIPaBOYHOI'O0 MaT€purajia K HUM:
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Ne n/mt Hasganue, Homep onucu KoIM4ecTBO KomuuectBo | Ilpumeuanue
SK3EMILISAPOB CA. Xp.
OIIUCH
1 2 3 4 5
Hroro npuusaTo en.Xp.

[Tepenauy npoussenu:

JlomKHOCTD IToanuck Pacmudposka  JlomkHOCTB [Toanuck Pacmmdposka

Hara Jata

®onpay npucBoeH Ne
W3meHeHus B y4eTHbIE JOKYMEHTHI BHECEHbI

JlOIKHOCTh [Toanuck Pacmmdposka

Hara
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[Tpunoxxenne Ne 19
K UHCTPYKLIHHU IO JEJIONPOU3BOJCTBY
B TepputopuaibHOI U30UpaTEbHON
komuccuu Ne 26

dopma perucTpaMOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB

Hara Perucrpamu | Koppecno | Homep | Comepx | Pesomto | Ucnonnu | Cpox Otver | Hom
I0JTy4Ye | OHHBIN HJICHT aHue s TeNb UCIIOJIHE | Ka ep
HUA HOMeEp U Aata HUA Jiena
JIOKyMe 00
HTa HCTIONTHE
HUU
@DopMa PEerucTPALUOHHOI0 )KYPHAJIA UCXOAALIUX JOKYMEHTOB
[Hara Perucrpanuonnsiit | Anpecar | Kparkoe Kro Ncnonnaurens | Homep nena
OTIIPaBJICHUS | HOMEP coJlepyKaHue | MOoJmucal ¢  Komuei
JIOKYMEHTa JIOKyMEHTa | JOKYMEHT UCXOSIIETO
JIOKYMEHTa




